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1. BBegeHue

Hactosiwee «Pykoeodcmeo nosnb3oeamesisi “CmaHlapmHoz2o nakema [10” PERCo-WS,
PERCo-WSE cucmembl koHmposnsi u ynpaesieHusi docmynom PERCo-Web» (pnanee —
PyKo8odAcmeo) CoaepPKUT onnucaHme pabounx oKOH 1 nocnenoBaTesibHOCTU ENCTBMIA Npu paboTe ¢
pasgenamu n nogpasgenamu mogynen PERCo-WS n PERCo-WSE (nanee — modyiib).

PykoBOACTBO [OMKHO MCMONb30BaTbCsi COBMECTHO C «Pykosodcmeom admuHucmpamopa
cucmemMbl KOHmMpossi u ynpaeneHuss docmynom PERCo-Web». OnucaHve pasgena
«AQMUHUCTPUPOBaHMEN», B TOM YMCNe NOpSaoK NPpMoBpeTeHns NMLEH3UN Ha MOAY b, NPMBEAEHO
B «Pykoeodcmee aOMuHUCmMpamopa» B pa3gene «YnpasneHue nuueHsanamm» 10 cuctemsl.

Obpauwaem BHMMaHue, yto moaynbs PERCo-WSE npeaHasHayeH ANs UCMNOJIb30BaHUSA B
cocTtaBe cuctembl PERCo-Web, BcTpoeHHOM B namsTb KoHTponnepos PERCo, n uveer
dyHKUMOHanNbHbIE  orpaHmndenmsa  (cMm.  «PyKoBOACTBO aAMWHUCTpaTopay, pasgen
«OCHOBHbIE TEXHUYECKNE XapPaKTEPUCTUKNY).

lpumeyaHue:
BecnnaTtHbin «Bba3oesniti nakem M0O» PERCo-WB, PERCo-WBE, B oTnnyve oT AaHHOro
«CmaHdapmHozo nakema [10» PERCo-WS, PERCo-WSE, oGecneuynBaetr paboTty
TOJIbKO 6a3oBbix dyHKkumn cuctembl PERCo-Web v npegHasHayeH ans opraHusauum
CUCTEMbI KOHTPOSIA [OCTyna Ha npeanpusatum, umelowem B wrtate He 6Gonee 100
coTpyaoHukoB. B «ba3oeom nakeme [10» OTCYTCTBYHOT pasgenbl «Y4yeT pabouero
BpemMeHuny», «Bepudumkaumay, «3akas nponycka» 1 «MOHUTOPUHI», HE MPeayCMOTPEHA
pabota c NOCEeTUTENSMU, OOMNONHUTENbHLIMU AaHHbIMU U AON3aiHEepPOM MPONYCKOB,
OTCYTCTBYET BO3MOXHOCTb [J00aBneHusi BepuduKaLuyM no nuuy U NaaoHW, Takke
HEBO3MOXXHO CO3[aHWEe OTYETOB MO AOCTYNY B MOMELLEHUS U O MPOX0daX.
«CmandapmHubili nakem [10» PERCo-WS, PERCo-WSE obecneuuBaeTt paboTty 6onbluMHCTBa
dyHKkunn cuctemol PERCo-Web.
Ona pabotbl ¢ ydeTom paboyero BpeMeHW COTPYAHMKOB Heobxoammo OyaeT AONONHUTENbHO
npnobpectn nuueHsmto Ha moaynb N0 «YPB» PERCo-WM01 (PERCo-WMEO01), ons paboThl ¢
Bepudpmkaumen — nuueHanio Ha moaynbe MO «Bepudgukayusi» PERCo-WM02 (PERCo-WMEO02),
anst paboTbl C MOHUTOPUMHIOM — nuueH3no Ha mogynb O «MoHumopuHa» PERCo-WMO05
(PERCo-WMEO05).
Kpowme Toro, ans uuterpauum ¢ NO 1C:lMpednpusimue npeaHasHayveH moaynb MO PERCo-WMO03,
C ApYrMMn BHeWHUMK cuctemammn — moaynb MO PERCo-WMO04, ¢ Bugeonoacuctemon Trassir —
moayne MO PERCo-WMO06, c WHTErpupoBaHHOW CUCTEMOMN OXpaHbl «OpuoH» — mogynb 10
PERCo-WMO07, c Bugeonogcuctemon Axxon Next — mogyns MO PERCo-WMO08.

lpumeyaHue:

OkcnnyaTaunoHHasa LOKyMeHTaums Ha obopygoBaHne u 1O cuctembl PERCo-Web
[OCTYyMNHa B 3MNEKTPOHHOM Buae Ha cante komnaHum PERCo, no agpecy: WWWw.perco.ru, B
pasgene MNMoppepxka> [JokyMeHTaLUus.

MpuHATLIE COKpaLLeHus:
o APM — aBTOMaTM3MpOBaHHOE paboyee MeCTO;
ATl — aBTOTpPaAHCNOpTHaA NpoxoaHas;
B[l — 6a3a gaHHbIX;
NY — ncnonHutenbHoe yCTPOUCTBO;
KM — KOHTPONBLHO-NPONYCKHOW MYHKT;
Mnay — nynbT ANCTaHUMOHHOIO ynpasfieHns;
MK — nepcoHarnbHbIN KOMMABKTEP, HOYTOYK;
MO — nporpammMmHoe obecneyveHue;
PK[ — pexum KOHTpons 4ocTyna;
CKY[] — cuctema KOHTpOns 1 ynpasrieHnst 4OCTYMNOM;
CYB[ — cuctema ynpaBneHunst 6aszamm faHHbIX;
TC — TpaHCNOpTHOE CPEACTBO;
TPJ1 — TepmuHan pacnosHaBaHuUs NuL;
YPB — yyeT pabo4yero BpeMeHu;
Ol — anekTpoHHasa NpPoxoaHasi.



http://www.perco.ru/support/dokumentaciya/

Mogaynb MO PERCo-WS, PERCo-WSE

2. Bxop B cuctemy
PaboTta 1 HacTpowka cucteMbl ocyliectnseTcsa yepe3 Web-uHtepdenc. [1na Bxoga B CUCTEMY:
1. Ortkponte Web-6paysep, Hanpumep, Google Chrome.

2. B appecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha KoTOpoM ycTaHOBneHa cuctema,
nocrne 4ero Haxmute kHonky Enter Ha knaBmatype. OTKpoeTcs CTpaHuua Ansi aBTopmsaumm
oneparopa B CUCTEME:

llpumeyaHue:

& [pu nepBOM Mogknio4YeHun K cucteMe Heobxoammo BygeT 3agaTtb naponb ANs y4eTHOW
3anncu agMuHUCTpaTopa CUCTEMBI.

ABTGPH3EHHH"DHbEDEaTEHH

Norus

admin

MNapone

3. BBeguTe B cooTBeTCTByKOLME MONS FIOMTMH M Napofb onepaTopa Ans AOCTyna B CUCTEMY.
Haxmute kHonmky Bowntm B cuctemy. OTkpoeTcs cTpaHuua nogpasgena «CoTpyaHUKU»
pasgena «lepcoHan» nnun nepsbli U3 OCTYMHbIX ONepaTopy NoApasaenos.
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3. Obwee onnucaHue CTpaHULbl

Crtpanuua MO wumeeT cneaywowmi Buh (AN npuMepa npencraBfieHa CTpaHuua noapasgena
«CoTpyaHukun» pasgena «lMepcoHany):

CotpyaHukm @ PERCo-Web*® Aamunncrparep €3 ?

MEPCOHAN

YeOneHHele
CoTpyaHMKM

Moapazaenesna Monpazgeneque Mowce

Lomknocn A ono TabenuHi nomer  flara npuema Kapra @ Wipmioa @ Noapazaencime  [fomknocts «Tpaguk paborsi  Wabnon goctyna

Mpazannuneie gHn

Makapos BA... 1996-04-29 Otaen npoa... Ha4anbHuK ... 9.30-18.15 Otaen npoa...
JonofHUTENLHBIE AAHHEIE

Koeanee EEr.. 2009-11-20 132/32132 Kommepuec... HAUBNBHMK ... 9.30-18.15 AaMUHKCTRA...

APTUHCKMHA ... 2016-06-28 200/589 AJMUENCTPE... Bogurtens 9.30-18.15 AaMUHKCTPA...

R

BUTKOBCKAS ... 2000-03-16 123/2345 Byxrantepua InaeHeli By... 9.00-17.45 Byxrantepua

HOHEeEHY AH... 2015-10-02 222/55555 Byxrantepua Byxrantep 9.00-17.45 Byxrantepus

ﬂ MepcoHansHele HacTpoAKN 20 39 3anucei iy 2 > L]

Pabo4yasa obnacTtb CTpaHuLbl COAEPXKUT CneayoLwme 3fIEMEHThI:
1. MaHenb HaBuraumm ans sbibopa pasgena. [JocTynHbl cnegyrowme pasgernsi:

«MepcoHany;

«Bropo nponyckoBy;

22
o «KoHTponb goctynay;
o

«3akKas nponyckay;

«AQMUHUCTPUPOBAHMUEY.

2. Crtpoka 3aronoBka pasgena. B cTpoke pacnonoxeHbi:

e Vma nonb3oBatensa (yyeTHasa 3anucb onepartopa). [pu HaxaTum Ha MMsa Nonb3oBaTens
OTKPbIBAETCS BbiNafatoLlee MEH0 CO CneayLMMn OYHKLMAMMN:
— O cucrteme — 41a NPOCMOTPa HOMEpPa BEPCUN CUCTEMBI.
— CMeHMUTb Naponb — A5si CMEHbl Napors oneparopa.
— TepcoHanbHble HaCTPOWKM — [ONd  ynpaBfneHuMs HacTpoOMkamu  LBETOBOrO

ohopMIeHNst, pa3genos, ropsavmx Knasuwl U unbTPOB.

— Bbixoa — ons BbIxoda U3 CUCTEMBI.

-

e KHornka - MoMowb ANs NPOCMOTPa CNpaBKu OTKPLITOM CTpaHULbI.

o ® _eneHbit MHAMKATOP HOPMAMbHOrO COCTOSIHWSI CBSI3M C CEPBEPOM cuCTEMbI. [Mpw
HaBe[eHUM Kypcopa MbIUN Ha MHOMKATOP BCMMbIBAeT OKHO C NMOACKA3KOM, OTpaxatoliee
COCTOSIHUE CBSI3U C CEPBEPOM.

lpumeyaHue:
. KpacHblll UBeT MHOMKaTOpa ykasbiBaeT Ha OTCYTCTBME CBA3W C CEPBEPOM, XenThblii — Ha
paboTy cepBepa ¢ omnbkamu (Hanpumep, ecnu He BbiOpaH JMLEH3MOHHLIN KOHTPONIEP).

Mpn HaxaTum Ha wHAMKaATOp OTKpbiBaeTca nogpasgen «KoHdwmrypaumsa» pasgena
«AOMUHUCTPUPOBaAHUEY.

[|
e [lpu Henonagkax B paboTe cUCTEMbl NOSIBASIETCH 3HAYOK = OTOOpa3suTb coobLLeHne

CUCTeMbl.
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3. [lMaHenb BblGopa nogpasgena. Cnucok JOCTYMNHbLIX NOApPA34esnioB 3aBUCUT OT Bb|6paHHort;§

naHenu Haeurauumn pasgena. NMog cnuckoM noapasfernioB pacrnoriokeHa KHoMka Bbl3oBa
MepcoHanbHbIX HaCTPOeK.

4. Bbibop BKNagku nogpasgena.

5. MaHenb MHCTPYMEHTOB CTpaHuLbl. B 3aBucuMOCTM OT BblbpaHHOro pasgena v nogpasgena
Habop MHCTPYMEHTOB MaHEeNn MOXeT MEHSITLCS.

6. Pabouyas obnactb CTpaHuLbl.
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4. Paspgen «lepcoHan»

Pasnen npeaHasHadeH ans opradusauum APM coTpyaHMKOB OTAena nepcoHana Ha npeanpusTum.
Ncnonb3oBaHne pasgena nos3BorfsieT aBTOMaTM3UpOBaTb MPOLECC BBOAA W XPAHEHUS YYeTHbIX
AaHHbIX COTPYAHMKOB U co3faHus rpadukoB paboTbl. B pasgene npegycMoTpeHa BO3MOXHOCTb
BeeHNs Crncka JoIMKHOCTeN 1 noapasaeneHuii npeanpusaTus.

4.1. NMoppaspgen «CoTpyaHUKN»
B nogpasgene JocTynHbI cneayoLwine BKIIaaKu:

1. Bknagka QencrByloume npegHasHavyeHa ans:

e BBOJA AaHHbIX HOBOIO COTPYAHUKA;

e MMMIOPTA YYETHbIX AAHHbIX COTPYAHWKOB M3 danna 3MekTPOHHbIX Tabnuu ¢ paclumpeHmem
XLS nnu XLSX;
UMNOPTa WY CUHXPOHM3ALNN YHETHbIX AAaHHbLIX U3 KOHTponnepos ZKTeco;
peaakTMpoOBaHUS AaHHbIX COTPYAHWMKA;
Bblgaun / n3baTUA KapThl 4OCTyNa (LUTPMXKOAA) COTPYLHMKA;
CKaHMPOBaHNA BUOMETPUYECKNX AaHHbIX COTPYAHMKA: NnLa, OTNEeYaTKoB NanbLeB, NagoHu
(noeHTUMKauMa No NagoHn BKMAOYaeT B cebs pacno3HaBaHue no opme, oTneyaTky M
PUCYHKY BEH NnagoHW);
e BHECEeHWs JaHHbIX TPDAHCMOPTHOro CPEACTBa COTPYAHUKA;
neyaTy nponycka COTPYAHWKa C MUCMOSIb30BAaHWEM CO34aHHOro paHee wabnoHa gu3anHa
nponycka;
BpeMeHHoro 610okMpoBaHus / pa3bnokMpoBaHmsa JOCTYNa COTPYAHUKY;
YBOJIbHEHUS COTPYAHVKA;
N3MEHEHMUS CpOKa AENCTBUSA YYETHbIX JAHHbIX COTPYAHMKA;
BPEMEHHOWN 3aMeHbIl YY4ETHbIX AaHHbIX COTPYAHWKA;
neyaTn YYeTHbIX KapTOYeK COTPYAHWKOB, B TOM 4YMUCI€ HOMEPOB BblAAHHbLIX KapT W
LUTPUXKOOOB.

2. Bknagka YBoneHHble npegHasHadeHa ans:
e BOCCTAHOBIIEHWUSA B CMCKaX NPeanpuUsaTUs YBONEHHOIO paHee COTPYAHMUKA;
e yaaneHusi AaHHbIX YBONIEHHOIO paHee COTPYAHMKA.

4.1.1. Bknapka «[enctByrowmer

CTpaHuLa BKIagKku COAEPXKUT creayoLine 3reMeHTbl:

Cotpyanvkn PERCo-Web Agmurmcrparop 7
NEPCOHAN
YeonerHele
CotpyaHuku :
Moapazpenenua : MoppaageneHue Mowe:
Dlonxroctn ono TaBenbHbiii Home [Dlata npuema Kapta Wirpuxxon, Moapasaenenme Bonwnocts ~Ipaduk pabotsi
p p p pi P pagpuk p:

Npasamansie aHm

MaKapos BAagMMHp . 1996-04-29 Oraen npogax Hauanbhuk oTgena .. 9.30-18.15

Kosanes EBrexmii An.., 2009-11-20 132/32132 @ Kommepueckuid otaen HauanbHuk KoMMep... 9.30-18.15

ApruHCKnii Ceprei H... 2016-06-28 200/589 AQMUHNCTPALMA BoauTens 9.30-18.15

[lonoaHMTENEHbIE AaHHBIE

1. TlepekntoyaTens BbidOpa BKIaakM nogpasgena:
e [lercTBYyrOWME — COAEPKMUT CMIUCOK COTPYOAHUKOB NPEANpPUATHUS.
e YBOJIEHHbIE — COAEPXKUT CMUCOK YBOSNEHHbLIX COTPYAHUNKOB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. Hdo6aBuUTb cCOTPpyAHUKA — KHOMKA NO3BONsieT 406aBUTb HOBOrO COTPYAHMKA U 3aBECTU
Ha HEero y4eTHYH KapTOuKY.

. PepaktupoBaTb COTpPyAHMKA — KHOMKa MNO3BONSET peaakTupoBaTh AaHHbIE YY4ETHOM
KapTOuKkuM COTPyAHMKA, BblaeneHHoro B paboyert obnactu ctpanuubl. MNpy pegakTMpoBaHum
[AaHHbIX JOCTYMNHbI crieayroLme AencTBus:
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— W3MEHEeHMe nepcoHanbHbIX AaHHbIX, AONOMHUTENbHbLIX AaHHbIX U hoTorpaduum,

— W3MEeHeHMe yYeTHbIX AaHHbIX (NoAapa3neneHust, AomMKHOCTH, wabnoHa goctyna),

— cO03[aHue HOBOro 3aaHus Mo aBTOMATUYECKON 3aMeHe YYeTHbIX JaHHbIX U BnoKMpoBke
naeHTudukaTopa,

— Bblgaya / n3baATNe KapTbl 4OCTYNa UM M3MEHEHNE Cpoka AeNCTBUS BblAaHHON paHee,

— Bblgaya / n3bATUE LTPUXKOAA UM UBMEHEHNE ero cpoka AencTBuS,

— pobaBneHue / yganeHne B yYETHYK KapTO4Ky OTNe4YyaTKOB nanbLeB, WwWabnoHa nagoHu,
wabnoHa nuua,

— pobaBneHue / yganeHue B YY4ETHYHO KapTOYKy AaHHbIX TPAHCMOPTHOIO CpeacTaa.

. YBoNuTbL _COTPYyAHUKA — KHOMKa MO3BONSIET YBONMWUTL BblaeneHHoro B paboueit
obnactu ctpaHuubl coTpyaHuka. [aHHble coTpyaHuka npu 3ToM OyayT nepeHeceHbl Ha
BKNaaKy YBOMEHHbIE.

o 3abnokupoBaTb — KHOMKa MO3BOMSIET BPEMEHHO 3abf0OKMpoBaTb MOeHTUdUKaTop
COTPYAHVKA, BblaeneHHoro B paboyen obnactu ctpaHuubl.

o Pa3bnokupoBatb — KHOMKa MO3BONSET pa3bnokMpoBaTb paHee 3abnoKMpoBaHHLIN
noeHTndmKaTop CoTpyaHMKa, BblaeneHHoro B paboyen obnactu ctpaHuubl.

. BbigaTtb _kapTy — KHOMKa MO3BONsieT BbidaTb KapTy [OCTyna COTPYAHUKY,
BblAeNeHHOMY B paboyeit 06nactn cTpaHuubi.

° Yoanutb _KapTy — KHOMKa No3BonsieT yoanntb BblAaHHYH paHee KapTy AOO0CTyna Yy
COTpyAHUKA, BblAENIEHHOIO B pa60l-|el7| obnactu CTpaHuubl.

. HanTu no kapTe (WTpuxkody) — KHOMKa NO3BOSSIET NPON3BECTU NMOUCK KapTbl 4OCTYNa
UNu LWITPUXKoZA No HOMepy cpeau BblgaHHbIX paHee.

o BblgaTb WITPUXKOA4 — KHOMKa MO3BONSET MNpMBA3ATb LUTPUXKOA K COTPYOHUKY,
BblOpaHHOMY B pabo4ein obnactu cTpaHuubl.

o YoanuTtb LWITPUXKOA — KHOMKA MO3BOSISIET U3bATb BblAAHHbIA paHee LUTPUXKOA Y
COTpYAHVKa, BbibpaHHOro B paboyen obnactu ctpaHumubl.

. OTnpaBuTb cooblieHne Ha email — kHOMka NoO3BoOMnsSieT OTNPaBUMTbL COOGLLEHME Ha
3MEKTPOHHYI0 NOYTY COTPYAHMKA.

o OtnpaButb coobuweHne B Telegram — kHOMka NO3BOMSET OTNPaBUTb COOBLLEHNE
COTpyaHuKy B Telegram.

o PacluMpeHHbIN _MOUCK — KHOMKa MO3BOMSET NPUMEHUTb UIbTP K 3neMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

) JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg Ans Bblbopa

[OMNONMHUTENbHbIX OENCTBUN:

— [eyaTb KAPTOYKU COTPYAHUKA — NMO3BOSIAET pacrneyaTaTb y4eTHbIE AaHHbIE COTPYAHMKA
¢ hoTorpacmen.

— MNeyatb _nponyckoB — No3BonsieT No LabnoHy pacneyaTaTb Nponycka BblAENEHHbIX B
paboyen obnactu pasgena CoTpyaHUKOB.

— MMeyaTb wWTpMxKoaa — NO3BONSET pacnedararb LWTPUXKOAbl BblOENEHHbIX B paboyen
obnactn pasgena coTpyAHMKOB.

— [MNeyaTb_Tabnuubl — MO3BONSET MPOM3BECTM MNe4vaTb AaHHbIX M3 pabodenn obnacTtu
CTpaHuUbl.

— OTnpaBuTb WTpUXKOZ Ha email — nossonser otnpaButb Ha E-mail coTpyaHuka
BblAaHHbIV emy LWTpuxkoa,. E-mail ykasbiBaeTca Ha Bkragke JONOSHUTENbHLIE NOJIS.

— OKCNOopT — MO3BOMSET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.
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— Wmnopt 13 XLS, XLSX — nossonsieT Npov3BecTM MMMOPT AaHHbIX COTPYLHMKOB U3
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHnem . XLS nnn .XLSX.

— MaccoBble onepaymmu — NO3BOMAT BHECTU U3MEHEHMS, KOTOpblEe ByayT NPpUMEHEHbI KO
BCEM COTpPYAHMKaM, oTobpakaeMbiM B paboyen ob6nacTtn cTpaHuLbl.

— WmMnopT 13 ycTponcTBa — No3BOnseT NPON3BECTM UMNOPT UMM CUHXPOHU3ALMIO YYETHBIX
AaHHbIX COTPYOHUKOB M3 KOHTponnepos ZKTeco B criydyae, ecnv COTPYAHUKM 3aHECEHbI
TOMbKO B KOHTpOMnep u oTcyTcTBYylOT B cucteme PERCo-Web wnu xe ecnu Ha
KOHTponnepe 6binn n3ameHeHbl GoMeTprnYeCKMe AaHHbIE COTPYAHMKA.

— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCE OUNbTPLI AaHHbIX paboyen obnacTu.
Mocne cbBGpoca B pabodven obnactm oTobpaxalTca BCe COTPYAHUKM BCeX
nogpasgeneHui.

— lMepepatb Bce AaHHble B YCTPOMCTBA — MO3BONSET nepefaTb AaHHble O MnpaBax
AOCTyna B KOHTPOSEpbI.

— MNapameTpbl oTOOGpaxeHMa Tabnuubl — Ons Bbldopa cTtonbuoB, oTOOpakaembiX B
paboyen obnactu cTpaHuLbl.

e [lone I'qupa3p,eneHMe — KHOTIKa BHYTPU NONdA No3BONAET Bbl6paTb nogpasgerneHune,

COTPYAHMKN KOTOporo ByayT otobpaxaTtbca B paboyen obnactn ctpaHuubl. KHonka
COpocuTtb ouuLLaeT none.
e [Mouck — none no3BonsieT NPOM3BECTM MOMCK MO 3rieMeHTaM cTonouoB B pabo4den obnactu

CTpaHuubl. KHonka CﬁpOCVITb o4yuaeT none.

3. Pabouas obnacTtb CTpaHWULbl COAEPXKUT CMUCOK COTPYAHMKOB noapasneneHusi, BbiIbpaHHOro Ha
naHenn MHCTPYMEHTOB. 3Ha4oK A CTPOKe C JaHHbIMM YKa3bIBaeT Ha TO, YTO NpaBa 4ocTyna
KapTbl Obln NepeaaHbl He BO BCE KOHTPOSEPDI.

llpumedaHue:

& B paboyen obnactu peanusoBaHbl (PYHKUUM COPTUPOBKM MO 3fiEMEHTaM OLHOro U3
CTON6LOB, U3MEHEHUS LWMPWHBI U NOCNEeA0BaTENbHOCTN CTOMNOLIOB.

4.1.1.1. Y4yeTHasa KapTOUKa COTpyAHUKa

[na kKaxgoro cCoTpyaHuWka B CUCTEME co3fdaeTcsl ydyeTHasa kapTodka. OKHO yYeTHOM KapTOuKM
BbI3blBaeTCcs B pasgene «lMepcoHan» B nogpasgene «CoTpyaHMKM» Ha BkNagke OencTBylowmne
OBOWHbBIM LLLEMYKOM JTEBOWM KHOMKM MbILLM Ha CTPOKE BbIOpaHHOro COTPYAHUKA B CIINCKE, a Takke npu
Haxkatmm kHonkn [lo6aBuTb unn PepaktupoBaTb Ha naHenu MHCTpymeHToB. CTpaHuua mmeet
cnegyrowmin sna;

PepakTnpoBaHuve coTpygHuKa BEpHYTLCA K CMIUCKY COTPYIHHKOE

= OBwan urdopmauna OcHoBHas nHpopmauua

} Qamnvs U Oruectao
MnannpoBIMK
SAprumcit Cepreit Huronaesuy

% OnpassatensHsie A0KyMeHTE )
pasa Ao Howmep Teneora £-Mail [lata poxaenua

YyeTHble AaHHble Aoctyn

Kapra goctyna

TabensHsiii Howiep Aara npyiema Aeiicrayer ¢

Il Wrpuxxon TaBensHeii Howep 28-06-2016 12-06-2017 22:04

BroMeTpUYeckue AaHHEIe Toapazaenerme BonxrocTs Aeicreyer ao E
AQUUHUCTpaLMA Bogurens ) 12-06-2019 00-00
Orneuarok @
WabnoH aoctyna
W Nazowe ALMVHACTDAUMR @

L) Nuuo JononHnTensHble Noag @

Mu-koa
) Tpacnoprwoe cpeacteo

1. TlaHenb nepcoHanbHbIX AaHHbIX COTPYAHMKA. Ha naHenu pacnonoxeHsl nons ansa ssoga ®HNO
COTpyLHMKa, HoMepa TenedoHa, e-mail n gaTbl poXaEHMWS.
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2.

4.
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MaHenb y4eTHbIX AaHHbIX COTPYAHMKA COAEPXKUT crieayowmne nons AaHHbIX:

TabenbHbIN HOMEP;
MoapaspaeneHue;
Fpacdmk pabotbl (B «CraHpaptHom nakete [1O» PERCo-WS, PERCo-WSE

ncnonb3oBaHne rpadukoB paboTbl He nogaepXmBaeTcsd, HeobxoouMmo mnpuodbpeTeHne
nuueHsumn Ha moayne PERCo-WMO01, PERCo-WMEO01),

La6bnoH pgocTtyna;

[Oata npuema,;

JdomkHoCTb;

DenctByeT ¢ — none Ans BBoda [aTbl, C KOTOPOW BCTynatT B CUNY YKa3aHHble YYeTHble

JaHHble. [1Ng nameHeHnsa gatbl HOXMUTE KHOMKY BHYTPW nons.
ﬂeﬁCTByeT A0 — noJjie And BeBoda aarthl, A0 KOTOpOI7I OEeNCTBUTENbHbI YKa3aHHbl€ YYETHbIe

AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nons.

lpumeyaHue:

Mpun ncnonb3oBaHun KoHTponnepos ZKTeco OTCYTCTBYET BO3MOXHOCTb HACTPOMKM Cpoka
OencTeus.

MaHenb ons paboTbl C N306paXKEHUSIMN COCTOUT U3 CreayHoLINX 3NEMEHTOB:

YBenu4yeHne — KHOMKa [OCTYyNHa npu HaBegeHuu Ha doTtorpacdmio u nossonser
yBENMUUTL un306pakeHne Ans nNpocMoTpa OO0 WUCXOAHOro pasmepa. [Anga  3akpbitus
N3006paXkeHnsa HaXXMUTE KPECTUK B MPABOM BEPXHEM YTy 3KpaHa.

3arpy3uTtb _doTorpadumio — KHOMka No3BoOnseT OTKPbITb HOBOE OKHO ANSA 3arpysku
fomrpacpvwl unu gokymeHTa B B[] cuctemsl ¢ gucka MK unm 13 nokansHon ceTu.

Ypanute wu3obpaxeHue — KHOMKa MO3BOMSET yOanuTb 3arpyKeHHoe paHee
n3obpaxeHne, oTobpakaeMoe Ha NaHesnmu.

MepekntoyaTenb BbIGOpa BKNAAOK:

MnaHMpoBLMK — KHOMKa MO3BOMSieT OTKPbITb OKHO [MnaHMpoOBWMK ANsi NpocMoTpa,
pedakTMpoBaHMA M CO34aHWUS HOBbIX 3aJaHWA MO BPEMEHHOW 3aMeHe YYeTHbIX OaHHbIX
COTpYyAOHMKA.

OnpaBaaTenbHble JOKYMEHTbl — KHOMKa MO3BOMSiET OTKPbITb OKHO ANs NPOCMOTPa,
HasHayYeHnss W pefakTMpoBaHWs  onpaBAaTerNbHbIX  AOKYMEHTOB  COTpyAHuKa (B
«CtanaapTHom nakeTte NMNO» PERCo-WS, PERCo-WSE vicnonb3oBaHue onpasaaTenbHbIX
AOKYMEHTOB He mnoggepXkvmBaeTcsi, Heobxooumo npuobpeTeHne nUUEH3MM Ha Moaynb
PERCo-WMO01, PERCo-WMEO1).

KapTa pocTtyna;

WTpuxkon;

BuomeTpuyeckue faHHbIe,

TpaHcnopTHbIe cpeacTBa.

Paboyas obnacTtb BKnaaku:

Bknagka «[lononHuUTenbHbLIE NONsA»;

Bug okHa 3aBUCUT OT CO34aHHbIX TEKCTOBbIX WM rpadmyecknx AaHHbIX B pasgene
«MepcoHan» B nogpasgene «[lononHUTenbHble AaHHbIe». 10 yMOMYaHWO NPUCYTCTBYIOT
cnyxebHble nons E-mail n TenecoH.
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Bknagka «Kapta goctyna»:

BHumaHue!
£ KoHTponnepbl ZKTeco He noaaepXunBatoT HECKOMNbKO KapT AOCTyna.

[ns BBOga HOMepa KapTbl AOCTyna:

e HaxmuTte KHOMKy BHyTpU nons UaeHTudgpmkarop. OTkpoeTcsi OkHO BbiaaTb KapTy:
BblAaTk KapTy £} Hactpoitku
Cepun Homep
MogknoueHne K HACTONBHOMY CHWMTRIEATENHD...
OTMeHa

o HaxmuTte kHonKy @ HacTponkun, oTKpoeTcsa HOBOE OKHO:

HacTtpoiiku

KoHuTponnep

HanpaensHwe

m
o
(=7}

(=]
W
T

KOHTPOBHEIA CunTEIBaTENS (+) Ckauyatb

— B paHHOM okHe BbIGepUTe TUM CYMTbIBATENsl, C MOMOLLLIO KOTOPOro npeanornaraeTcs
BblAaTb KapTy:

o KHonka ) CkavaTtb nossonseT 3arpy3uTb 10 gnsa HaCTONbHbIX CYNTLIBATENEMN;

o Ecnn 9TO KOHTPOMbHLIA CcuMTbIBaTENb, TO HEOOXOAMMO YCTaHOBUTH ONaxok
KOHTpONbHbLIN CYMTbIBaTENb;

o Ecnu npegnonaraetcs BblgaTb KapTy C MOMOLLbIO CHATLIBATENS, KOTOPbIA MNOAKIHYEH

K KOHTposnnepy, To B nosnie KoHTponnep ¢ NOMOLLbI KHOMKK BbiGpaTb U3 cnucka
HeobX0ANMMO OTKPbITb BbiNadatoLLNn CIUCOK:

11
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HacTtpoiiku

Kontponnep

Kowtponnep CTL14 [

ANeycTopoHHUA 3amok N21
AeycTopoHHMA 2amok N21
JeycropoHHKiA 3amok N2
[eycTopoHHMiA 3amok N2
NeycTopoHHWA 2amok N23
JeycTopoHHMI 2amok N23

JeycropoHHKMiA 3amok Ne4

e [Ina coxpaHeHus napameTpoB B OkHe BbigaTb KapTy Haxmute kHoOnky CoxpaHuTb, B
NPOTUBHOM cfny4ae — kHonky OTMeHa.

e [lnsa BblgauM KapTbl Heobxoammo, HaxoOsacb B OkHe BblgaTb KapTy, 3agaTb HOBbIN
naeHTUKaToOpP: aBTOMAaTUYECKN — NPUNOXUTDL Bbl4aBaeMyr KapTy K CYMTbIBATENO, Unu
BPY4YHyt0 — HabpaTb Homep KapTbl B none UaeHTudukarop.

Pa6ota c kapTamu dhopmarta Mifare onpepensaeTcs TeMy napaMmeTpamum, KOTopble BblbpaHbl B

pasgene «AaMmuHuctpupoBaHue» > «KoHdurypaumsa» > «YcrponctBa» > «OOGwmue

napameTpbi» > «KapTbl Mifare»:

— B cny4ae, ecnu ans napameTtpa YteHue 13 3awmeHHON o06acTy yCTaHOBMNEHO 3HaYeHne
MpocToe YTeHue, ToO NOEHTUDMKATOP CYNTBIBAETCA C KapTbl B MOMEHT Bbl4auu C NOMOLLbIO
BblGpaHHOro cumthiBatens. [nsa Bblgayn kapTbl HEOH6XOAMMO, HAxXo4sCb B OkHe U3MeHuTb
OCHOBHYIO KapTy, NPUMOXWTb BblJABAEMYIO KapTy K CHATLIBATENHO.

— B cny4ae, ecnu gns napameTpa YteHue u3 3awmeHHoOn o61acTy yCTaHOBMNEHO 3HaYeHNe
C 3anucbk KapTbl, MaeHTUdMKATOP BblgaBaeMON KapTbl onpedensieTcsa 3agaHHbIM
3HayeHnem napameTtpa NeHepauma Homepa:

O

O

PyuyHon BBOA — B 3TOM crniyyae B CTpoky MpeHTudmkaTtopa KapTbl HOBbIA HOMEP
HeobXoanMO BBECTU BPYUHYIO;

Cny4yanHbIn HOMEp — B 3TOM cny4dae B CTpoky MpeHTudukaTopa KapTbl CryyanHbIn
HOMep reHepupyeTcs aBTOMaTU4ECKH;

ABTOMHKpPEMEHT — B 3TOM crydae B cTpoky UpeHTudukatopa KapTbl nporpamMmmon
aBTOMaTuyecku ByaeT creHepupoBaH HOMep, 3Ha4YeHMe KOTOporo Ha eauHuuy bonblue,
YyeM 3Ha4yeHue npegbiayLlero BbiAaHHOro Homepa KapTbl.

lpumeyaHue:

Mpn nonyyeHMn KoMaHObl 3anuUCM HOBOFO MAEHTUMKaATOpa CuUMTbIBaTENb
npegBapuTenbHO NepcoHnduLMpyeT KapTy (T.e. onpegenseT ee tun — Classic, ID,
Plus (SL1, SL2, SL3), DESFire EV1, Ultralight C), nocne 4ero BbINOMHSET 3an1cb
Ha KapTy.

e [lpy HeobxoaAMMOCTM MOXHO [06aBMTb AOMOMHUTENbHbIE KapTbl AocTyna. [ns 3Toro BO
Bknagke Kaprta poctyna Bocnonb3yiTeck nonem [o6aButb kapty. OTkpoetcs
AOMNONHUTENbHas naHenb [ononHuTenbHble KapTbl, aHanorvyHas nonto OcHoBHas
KapTa, Co cneayoLwmmMm arneMeHTaMm ynpaBneHus:

BblgaTb KapTy — KHOMKa NO3BOMSIET BblgaTb AOMOMHUTENbHYIO KapTy AOcTyna

COTPYLHUKY.
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Caenatb 3Ty KapTy OCHOBHOW — KHOMKa MO3BOMSIET HA3HA4UTb [aHHY0
[AOMONMHUTENbHO BblAaHHY KapTy OCHOBHOW, NPV 3TOM OCHOBHAas kapTa nepenaeTt B
CMNMUCOK AOMONHUTENbHbIX.

Ypanutb — KHOMKa NO3BOMSET yaanvTh AaHHYIO AOMNOMHUTENbHYIO KapTy.

HNo6aBuTb KapTy — KHOMka no3eonsieT [o6aBuUTb elle OaHy AOMONHUTENbHY KapTy
poctyna.

e Haxmute kHonky CoxpaHutb. OkHO BblaaTb kapTy OyaeT 3aKkpbiTo, BBEAEHHBIA HOMEp
kapTbl nosiBuTCs B none MaeHTudumkarop.

Bknagka «lUTpuxkon»:

Bknagka umeeT cnegyrowmimn Bua;

LWTpuxkoga,

o H |H|“H‘“|| H H“” “

[ns no6aBneHnsa sepmudurkaunmn no WTpUxKoay:

° LUTpI/IXKOD, MOXHO BBECTU BPYYHYH UK CreHepunpoBaTb CJ'Iy‘-I&VIHOZ

Mpn Hanuuun WITpUxKoaa, cooTBeTCTBYOWero ctaHaapty EAN13, BBeante ero Homep B
none WpeHtudukatop unv nogHecuTe K CKaHepy LITPUXKOAQ, MOAKHOYEHHOMY K
koHTponnepy no USB. LUTpnxkog aBTOMaTU4ECKN CYMTBIBAETCHA U Cpady NosBNsieTCs B
none NaoeHtudmkarop.

)

nonem:

UToBbl CcreHepupoBaTb LUTPUXKOA, HaXMWUTE  KHOMKY crnpasa OT nons
UpeHTudukarop.
KoppekTHO BBeOEeHHbI WU CreHepUpPOBaHHbLIA LUTPUXKOA MOACBETUTCH COOTBETCTBYIOLLMM
WTprxkog
Maentndukarop
4350959357738 e O ‘l

4 7 350959 " 357738

KHonka oyuLlaeT none.

e Haxmurte KHOIKY COXpaHVITb.
lpumeyaHue:

[na npoxoga no WTPUXKOAY HY>XHO NMOAHECTU ero K YCTPOMCTBY C NOLAEPXKKOM CKaHepa
wrpuxkoaa. Mpn 3TOM WTPMXKOA MOXET ObiTb HanevyataH Ha NPOMycKe, OTKPbIT HA 3KpaHe
cMapTdOoHa nnn pacneyartaH Ha bymare.
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BHumaHue!

£55 Ecnv B cucTeMe  ANS  cuYMATbIBaTenen  ycTaHOBMNEH dopmaTt  npeacTaBreHus

14

noeHtndukatopa Wiegand-26, T0 HOMep He3apErnMcTpupoBaHHOrO LWTpuUxkoda Oyaer
NPUHUMATbL NepecunTaHHbIN BUG "cepusi / Homep".

«BbnomeTpuyeckme OaHHbIE»:

Pasgen EI/IOMeTpVI‘-IeCKVIe AaHHbIe COOEPXUT nepekrn4vartesin no Tunam 6VIOMeTpVII/II

L Tun 6uomMempuu — ckaHUpog8aHUe omne4yamkoe najbyes:

[ns gaHHoro TMna 6uoMeTpun OCHOBHOE Morie BKaaku MMeeT creayowuin Bua:

OTneyaTok [obaBneHune HacTtpoikn noaknoueHmns

KoHTpONBHEIA cunTeIBaTENE
Maney #1

Kontponnep

= Bribepurte ycTpoiicTeo
NoGasutb puTe ycrp

3OnemMeHTbl BKNagKu:
KnHonka [o6aButb no3sonsieT [A00aBUTb  JOMOMHUTEMbHLIM  OTNEeYaTok  Ans
CKaHMpPOBaHMSI.

- CKaHMpOBaTb — KHOMKa no3BondAeT 3anyCTtuTb npouecC CKaHMpoBaHMA OTne4YaTkoB
and Bbl6paHHOFO nanbua. OTCKaHMpOBaHHbIe oTnevyaTtku OTO6pa)KaI'OTCF| B LleHTpaﬂbHOI‘fl
YacCcTh BKNaakKu.

- — KHOMKa no3BoNiAeT USBMEHUTb YyXKe 3anncaHHbIA OTNeYaToK.

- — KHOMKa no3BondAeT yaannTb Bbl6paHHblﬁ oTnevyaTokK nanbua.

BbibepuTe cuntbiBaTEND, C MOMOLLLIO KOTOPOro NpeAnonaraeTca Npon3BecTy CKaHMpoBaHWe

OTNeYyaTKoB NasnbLEB:

— Ecnn 910 KOHTPOMbBHLIN CYMTLIBATENb OTNEYaTKkoB, TO HEOOXOAMMO YCTaHOBUTL (PraXok
KOHTpONnbHbIN cCYUTbIBaTENb;
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- B NnPpOTUMBHOM CJly4ae C MNMOMOLWbK KHOMOK

unu BblGepuTe yCTPOWCTBO, C

NOMOLLBKO KOTOPOro npeanonaraeTcAa npon3BecTt CKaHMpoBaHUE OTNe4YaTkoB NnasrbLUEeB:

o [pn HaxaTum Ha

YCTPOMCTBaMMU:

KHOMKY

packpblBaeTCcsl BbiNagaloWwunin  CNINUCOK  C

BribepuTe YCTPOWCTEO

KoHTtponnep CL15

KoHtponnep CL15

KonTtponnep CR11

KoHTtponnep CTL14

Typruket N21

TypHukeT N22

o I'Ipvl HaXaTun Ha KHOMKY

YcTpoicTea

BbIOpaTh U3 cnucka oTKpoeTcs OKHO YCTpouncTBa:

[Xonn-HekoHTpoaupyemas Tep...]

[HekoHTponupyeman Tep..—Pabouan zoHa)

[Xonn—06wwmi kopuaop]

[HekoHuTponupyeman Tep..—Pabouas 20Ha)

[HexoHTponupyeman Tep..—Xonn]

OTMeHa

B okHe BblgenuTe CTPOKY C HYXXHbIM KOHTPOSIIEPOM M HaXMuUTe KHOMKy BbiGpaThb.

OkHo YcTpouncTBa OyaeT 3akpbITo.
llpumedaHue:
Mpy ckaHMpoBaHWM OTMEYaTKOB ManbLeB

C nomoLbo KoHTponnepa ZKTeco B

LeHTpanbHON 4YacTu Bknagkn BuomeTpuuyeckue p[aHHble MNOSIBUTCS COOOLLEHNE
«BbinonHume 6uomempu4yeckoe CKaHUpos8aHue Ha ycmpoticmae Oris 11o/1b308amerisi C
ID...». lNocne nosiBNeHUs1 A4aHHOro cooOLLEeHUs BbIMONHUTE Npoueaypy CKaHMPOBaHUS

Ha caMOM TepMuHarne.

Ecnu coTpyaHuky paHee 6bina BblgaHa kapTa goctyna dopmaTta Mifare, no oKkoH4YaHWM
CKaHMPOBaHWNSi B OCHOBHOM MOJe BKIaAKN MNOSIBATCS AOMOMHUTENbHbIE KHOMKW:

15
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OTneuatok PenakTupoBaHue HacTpoiiku noaknoueHus

KoHTponeHelid cunTeizatens
Maney #1

3anunce OTNEYaTKa Ha KapTy

CKaHMpOBaHMe YCNelHO 3aBepLUeHO

[obasuTs

— KHonka 3anucaTb oOTneYaTOK Ha KapTy MO3BOMsEeT 3anucatb OTCKAaHWPOBAHHbIN
oTnevyaTok nanbla BO BHYTPEHHIO NamsiTb kapTbl AocTyna dopmata Mifare. B Takom
criyqae gns goctyna B MOMELLEHME COTPYOHWK MpeabsiBNsieT KapTy CYMTbIBATENO U
NPOXOAWT NPOLEAYPY CKaHMPOBaHUS OTNEeYaTKOB ManbLEB, a KOHTPONep CpaBHMBAET
npeabsiBNeHHbIN O0Trne4aTok ¢ WabnoHoM, 3anncaHHbIM paHee B NaMsTb KapTbl 4OCTyna.

— KHonka YaanuTb ¢ KapTbl NO3BONSIET yAanuTb U3 BHYTPEHHEW NaMsaTh kapTbl 4OCTyna
3anucaHHbI paHee WabnoH oTneYaTka nanbua.

BHumaHue!

[Ona 3anMcu  oTnevaTtkoB Ha KapTy ucnonb3ykTcs  koHTposnnepbl PERCo-CL15,
PERCo-CR11 n 61oMeTpU4eCcKMin KOHTPOIbHbIN cunTbiBaTens PERCo-IR18.

Y uvcnonb3yemMoro Ans npoxoga KOHTpossiepa AOMKeH ObiTb yCTAaHOBMEH TuM OCTyna
Kapta n otneyatok Ha KapTe B nogpasgene «llabmoHbl docmyna» pasgena «bropo
nporycKoe».

I'IonpoGHee O CKaHMpoBaHMM OTNe4YaTKoB 1 O 3aMNCK OTNeYaTKoB Ha KapTy.

Tun 6uomMempuu — pacrno3HagaHue Mo auuy.

OcHoBHOE none BKNaaku UMeeT crieayoLumii BUA:

Nnuo JobasneHne HacTtpolikv nogkntoueHns

KouTpoanep
JNuuo #1

BribepuTe YCTPOWCTED

NodasnTs

OnemeHTbl BKIagKu:
— KHonka D,OﬁaBVITb Nno3BONIAET D,O6aBVITb AOrMnoNHnTEeNbHOE CKaHNpoBaHME JNnnua.

CkaHMpoBaTb — KHOMKa MNO3BOSISIET 3aMyCTUTb NPOLECC BbIGPaHHOIO CKaHNMPOBaHUS
nuua.

- - KHOIMMKa no3BondAeT USMEHUTb Bbl6paHHO€ CKaHunpoBaHue nnua.

- — KHOMKa no3BondeT yaannTb Bbl6paHHO€ CKaHunpoBaHue numua.
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Bbibepute C MOMOLLbK KHOMOK nnm yCTpPOWCTBO, Gnarogapsi KOTOpOMy
npegnonaraeTcs NPOM3BECTU CKAHUPOBaAHWNE NaAOHW:

o [llpn HaxaTum Ha KHOMKY pacKkpblBaeTCcs BblNagalwoLwmn Crncok C
YCTPONCTBaAMMU:

HacTpoliku noaknoueHun

KonTponnep

BribepuTe ycTpoRcTEO

Kontponnep ZKTeco

o [Mpu HaxxaTumn Ha KHOMKY Bbi6GpaTb M3 cnucka OTKPOETCS OKHO YCTpOMCTBa:

YecrpoicTea

OTmeHa

B paHHOM OkHe BbibepuTe KOHTPONSep, C MNOMOLLBI KOTOPOro npegnosiaraetcs
NPOU3BECTN CKaHMPOBaHWE Nuua nonb3osaTtens. [na 3T0ro BelAeNnTe CTPOKY C HYXHbIM
KOHTPONMEPOM U HaXXMUTE KHOMKY BbiGpaTb. OkHO YcTponcTBa 6yaeT 3akpbITo.

[ns ocywecTBneHnsa pacrno3HaBaHus MO Ny CUCTEMOW WMCMONb3YTCA KOHTPONNephbI
Suprema n ZKTeco, a Takke cepBepbl TRASSIR n Axxon Next (0OCTYNHO TOMbKO Npu
npuobpeTeHHon nuueH3nm Ha moaynb MO PERCo-WMO06 «MHmezpayusi ¢ TRASSIR» vnu
PERCo-WM08 «MHmeepauusi ¢ Axxon Next»). lNpouedypa ckaHMpoBaHuA nuua byaget
OTNMYaTbCA B 3aBUCUMOCTUN OT BbIOpPaHHOro yCTPOMCTBA:

MoapobHO 0 pacno3HaBaHMM NO NKULLY NPy NOMOLLM KOHTponnepa Suprema;

MNogpobHOo 0 pacnosHaBaHUKM MO NULY Npy nomMoLm kKoHTponnepa ZKTeco;

MoapobHo o0 pacno3HaBaHuuM no nuuy npu nomolun cepsepa TRASSIR;

MoapobHO 0 pacno3HaBaHUM NO NULLY Npy nomoLn cepeepa Axxon Next,

Tun 6uomempuu — udeHmughukauusi o s1adoHu (NPUMeHSEeTCHA NpPU NUCMOSb30BaHMK

B cucteme tepmmHana ZKTeco ¢ nogaepKkov naeHTudmkaumm no nagoHun):

MoeHTudukaums no nagoHu BkNoYaeT B cebsi pacno3HaBaHue no ¢opme, oTrnevaTtky u
PUCYHKY BEH NafoHMU.

17
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OcHoBHOE none BKNaaku UMeeT crieayoLumii BUA:

NagoHb NobaBneHune HacTpoiikn nogkntouerus

KouTtponnep

NagoHe #1
BriGepuTe ycTpoiicTED

NobaButb

OnemMeHTbl BKNaaKu:
KHonka D,O6aBVITb Nno3BONIAET D,O6aBVITb AOrnofiHnTeNbHoOe CKaHnpoBaHME JTaOHWN.

— CKaHVIpOBaTb — KHOMKa no3BondeT 3anyCTuUTb Npouecc CKaHMPOBaHUA NaaoHN.
— - KHOIMMKa no3BondAeT USMEHUTb Bbl6paHHO€ CKaHunpoBaHuMe JTagoHN.

- — KHOMKa no3BondAeT yaannTb Bbl6paHHOG CKaHMpoBaHue J1agoHN.

Bbibepute ¢ MOMOLLbI KHOMOK nnu YCTPOWCTBO, C MOMOLLBI KOTOPOro
npegnonaraeTcsl NPOM3BECTU CKAHUPOBAHWNE NaA0OHW:

o [lpu HaxaTuun Ha packpblBaeTCs BbinagatoLwmnm CrnMCcoK C YCTPOMUCTBaMU:

HacTpoiku noaknroueHus

KoHTponnep

BriBepute yCTpoicTED

Koutponnep ZKTeco

o [pu HaxaTum Ha KHONKY OTKPOEeTCS OKHO YCTpoUcTBa:

YeTpoiicTtea

© Kentponnep ZKTeco

OTMeHa

B OaHHOM OKHe BbIAENUTE CTPOKY C HYXXHbIM KOHTPOSNEPOM W HAKMUTE KHOMKY
BbibpaTtb. OkHO YcTpouncTBa GyaeT 3aKkpbITo.

lMpumeyaHue:

" [lpy cKaHWMpPOBaHWKM Nad0OHM B LEHTPanbHOW YacTu BKMNadKM MOSIBUTCA Coo6LLeHMe
«BbinonHume buomempuyeckoe ckaHupogsaHue Ha ycmpolicmee Oris nosb3o8amersisi ¢
ID...». lNocne nosiBNeHMs 4aHHOro CoobLLEeHUS BbIMNOSHUTE MPOLEeaypy CKaHMPOBaHUSA Ha
caMoM TepMuHarne.

MogpobHee 0 BUOMETPUYECKOM CKAHNUPOBAHWUMN.

18



PyKOBOﬂ,CTBO noJsib3oBartensd

Bknagka «TpaHCNOpTHbLIE cpeaAcTBay:

Bknagka nos3BonsieT BHECTM CNPaBOYHYH WHGOPMAaUMIO O TPaHCMOPTHLIX CpeacTBax,
3aKpenyieHHbIX 3a COTPYAHWUKaMW / NoceTUTENsiMU, AN OpraHu3auuyM aBTOTPAHCMOPTHOM
npoxoaHoi. [laHHble o npoe3gax u o TC UKCUPYHOTCS B OTYETAX U B COBObITUSIX CUCTEMBI.

lpumeyaHue:

Ons pa6otel ATIT B koHdurypauum cuctembl PERCo-Web pormkeH npucyTCTBOBaTb
HACTPOEHHbIN KOHTpONMep AOcTyna, ynpaBnsawwun npoes3gom (cMm. «Pykoeodcmeo
admuHucmpamopa CKY/[] PERCo-Web»).

MopoepxmBatoTes cnegyowwme anroputmel pabotsl ATIT:

1.

Mpoesn no HomMmepy TPaHCMOPTHOrO cpeacTsa, 3aKpenneHHoro 3a
COTpy4HMKOM / noceTutenem, nvewwmnm goctyn depes ATI. B Takom cnyvyae gaHHble TC
oToOpaxarTcs B Ka4ecTBe CrpaBoYHOM nHdopMauuu.

Mpoesg no HoMmepy TPaHCMOPTHOrO cpeacTsa, 3aKpenneHHoro 3a
COTpyAHMKOM / noceTutenem, umerowmm goctyn yepes ATI1, ¢ BO3MOXHOCTbIO JOCMOTpa
(KOMMCCUOHMPOBAHMS KapTOM OXPaHHUKA).

Mpoesn no HoMepy TPaHCMOPTHOrO cpeacTsa, 3aKpenneHHoro 3a
COTpyAHVKOM / noceTutenemMm, wumewwmm goctyn 4Yepesd ATI, € BO3MOXHOCTbIO
Bepudmkaumm (GocTynHo npu Hanudmm mogynsa NO PERCo-WMO02 «Bepudgukayusi»).

. MNpoesn no HoMepy TPaHCMNOPTHOrO cpencTaa, 3aKpenneHHoro 3a
COTpyAHVKOM / noceTutenemMm, wumewwmm goctyn 4Yeped ATI, € BO3MOXHOCTbIO
aBTOMAaTMYECKOro pacnosHaBaHus aBToMobunbHoro Homepa cuctemon AutoTRASSIR (cwm.
«Pykoeodcmeo nonb3osamens modyns “Unmezpayusi c TRASSIR” PERCo-WMO06»).
Mpoesn no HOMepy TPaHCNOPTHOro CpeacTBa, 3aKpensIeHHOro 3a
COTpyAHuKOM / noceTutenemMm, wumewwmm goctyn 4yeped ATI, C BO3MOXHOCTbIO
aBTOMaTMYEeCKOro pacnosHasaHus aBTomMobunbHoro Homepa cuctemon Axxon Next (cm.
«Pykoeodcmeo nonb3oeamens modynss “UHmeepayusi ¢ Axxon Next” PERCo-
WMO08»).

OKHO BKNagkv UMeeT crieayoLnin Bua:

TpaHcNopTHOE CPeAcTBO

[oBaEUTE TPaHCNOPTHOE CPEACTED

Ans no6asnexHns MHoOpMaLmmn o0 TPaHCNOPTHOM CPEeACTBE:

1. Haxmute Ha none [lo6aBuUTbL TpaHCMNOPTHOE CPeaAcTBO, MOCIE YEro B LEHTpanbHOM
YacTu BKIagKM NOABATCA AONONHUTENbHbIE NOMA AN BBOAA AaHHbIX TC:

19



Mogaynb MO PERCo-WS, PERCo-WSE

6.

TpaHCNoOpTHOE CPEACTBO

Homep aeToMobuns

Mogens aeTomobuna

3arpysuTs qoTorpagmio JoBaenTe TPaHCNOPTHOE CPEACTBO

2. B none Homep aBTOMOGOUNSA BBEAUTE rOCY4APCTBEHHbIN HOMEP TPAHCMOPTHOrO CpeacTBa.
Homep moxeT ObiTb BBeAEH NaTUHWULEN, KUPUINMUEWN, 3arfnaBHbIMW WUAN CTPOYHbIMM
OykBamu.

3. B none Mogenb aBTOMob6uUnNA YKaXXute moaersb TpaHCNoOpPTHOro cpeancrtea.

4. C nomMoLubio KHoMku 3arpy3uTb ¢poTorpacuio BbI30BUTE OKHO 3arpy3kum M300paXkeHust u
BblGepute / caenante ¢otorpacdmio TC (MakcumanbHbii pasmep — 3,5 m06). YTo6bI
yaanuTb n3obpaxeHne, HaBeauTe Kypcop MbIWN Ha POTO M HaAXMWUTE KHOMKY YAanuTb
c¢oTorpacuio, pacnonoXXeHHyo B MpaBoM BEPXHEM YIily M300paXKeHus.

5. lMNMpun HeobxogmmocTn gobaBbTe ApyrMe TPaHCNOPTHbIE CPEACTBA.
lpumeyaHue:
" OpHomy nonb3oBaTtento MoXeT ObiTb gobaBneHo Ao Tpex TC.
[na yoaneHua TpaHCNOPTHOro CpeacTBa UCNONb3yWTe KHOMKY YAanuTb, PacnofioKEHHYHo
nog nonsimMm Beoga Homepa n mogenn TC.

CoxpaHUTb M3MEHEeHusi — KHOMKa MO3BONSIET COXpaHUTb B B[l cucTeMbl M3MEHeHus,
BHECEHHbIE B YYETHYIO KAPTOYKY COTPYAHUKA.

4.1.1.2. BBopa AaHHbIX HOBOro COTPYAHMKA

[ns go6aBneHnst B CNMCOK HOBOIO COTPYAHUKA Npy Npueme Ha paboTy:

20

Wcnonb3sya naHens HaBurauuu, nepenante B pasaen E «lMepcoHan».
OTtkpovite nogpasaen «CoTpyaHUKMY.
MepenianTe Ha Bknagky dencreyrowme.

Ha naHenn MHCTPYMEHTOB HaXMUTE KHOMKY HOo6aButb coTpyaHuka. OTKpoeTCcsi OKHO
[NobaBUTbL COTPYAHUKA.

B cooTBeTCTBYIOLIMX MONSX OTKPLIBLUErOCS OKHA YKaXuTe (aMunuilo, MMmsl, OTYEeCTBO W
TabenbHbIi HOMep COTPYAHMKa.

I'IpV| HeO6XO,EI,VIMOCTI/I M3MEeHUTe Oarty rnpumemMa COTpydHUKa Ha paGOTy. ,D,J'IFI 3TOro0 HaXmute

KHOIMKY BHYTPU nons Oara npuema. Mo yMoOn4aHM yCTaHOBIIEHA TeKyllad aAaTta.

[o6asbTe doTorpadumio ans coTpydHuka. [nsa a3Toro Haxmute Ha nore 3arpysuTtb
c¢oTorpacmio n fobaebTe Heobxoammoe nsobpaxeHue. NogpobHee.
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8.

11.
12.

13.

14.

15.

16.

YKkaxuTe Ons COTpyAHUKa crepylolme yyeTHble aavdsie: MoppaspeneHue, JOMKHOCTD,

La6bnoH AocTtyna. D,J'IF-I 3TON0 HaXMUTE KHOIMKY BHYTPMU COOTBETCTBYHOLLEro nMnosd.
OTKkpoeTcs BbinagaroLunin Cnmcok, Hanpumep, BoibpaTb AOMKHOCTL:
JonxHocTe
[Jom#HocTh
byxrantep

Deb-menenxep

Boawtens

[eHepansHEIR AMpexkTopR

[naexeld Byxrantep

[nagxeld 3koOHOMMCT

AduzafiHep

33EEAVHILLERA CKAZA0M

VHxeHep-RAEp LMK

McnonHuTeneHeIfd AvpekTop
B OTKpPbIBLLUEMCA CrNNCKe Bbl6epI/ITe OOJTXHOCTb.
Mpy HEOBXOAUMOCTUN M3MEHUTE ATy BCTYMSEHNS B CUNY YYETHbIX AaHHbIX. [N 3TOro HaXXMnTe

KHOMKY BHYyTpu nonsi AenctByet c:. Mo ymMonuyaHuio ycTaHOBMEHa Tekyllas AaTa. Takke
€CTb BO3MOXXHOCTb U3MEHUTb AaTy OKOHYaHWUsSi CpoKa OEVCTBUS YHETHbIX AaHHbIX COTPYAHUKA.

[nsa 3Toro HaXXMnUTE KHOMKY BHYTpuY nons [lencTeyeT A0O:.
Mpn HEO6XOOMMOCTM YKaXKMTE ANs COTpyaHUKa JlonoNnHUTeNbHbIe AaHHbIe.
Mpn HeoBXxoouUMOCTH BblganTe COTPYAHMKY KapTy gocTyna. [nsg 3Toro nepengurte Ha BKNagkKy

KapTta goctyna n HaxxmuTe KHOMKY BHYTpK nonsa UaeHTudmkartop. B oTKpbIBLLEMCS OKHE
BbigaTtb KapTy Heobxoanmo fobasuTb KapTy goctyna. [MNogpobHee.

Mpn HeobxogumocTn gobaBbTe BepudMKaumio no wTpuxkogy. Ons atoro nepenante Ha

O . MogpobHee.
Bbibepute Bknagky B IEBON YacTu aKkpaHa B pa3nerne buomerpuyeckme pgaHHble n jobaebte
Heobxoaumble GromeTpryecKne AaHHble COTPYAHMKA:

e OrTnevaTtku NanbLes;

BKIagKy UJTpVIXKO,CI N HAQXXMUTE Ha KHOMKY

e Jlnuo;
o JlagoHu.

Mpn HeobxogumocTn gobasbTe nHopmaumio o TC coTpygHuka. [ns aToro nepevauTte Ha
Bknagky TpaHCNOpTHble cpeAcTBa M Haxmute Ha none [ob6aBuTb TpPaHCNOPTHOEe
cpeacTtBo. [logpobHee.

Mocne BHeceHust BCeX HEOOXOOMMbBIX OaHHbIX HaXmMuTe KHOMKY COXpaHMTb U3MEHEeHUA.
CTpOKa C AaHHbIMN COTPYAOHUKaA NMNOABUTCA B CMMUCKE COTPYAHUKOB YKa3aHHOro nogpasgerieHus.

4.1.1.3. U3meHeHMe cpoka AENCTBUSA YYETHbIX AaHHbIX

,D,J'IFI M3MEHEHNA CPOKa nencTens I/ILI,GHTI/I(*)VIKaTOpa COTpYyAHUKA:

1.

|/|CI'IOJ'Ib3yFI naHesib HaBuUrauuu, nepe|7|,u,V|Te B pas3gen E «I'Iepcouan».
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2. Ortkponte nogpasgen «CoTpyaHUKN».
3. TMepengute Ha Bknaaky [encTByrowme.
4. Bbigenute B paboyen 06nacTu CTpaHuLbl CTPOKY C aHHLIMU COTPYAHUKA.

5. Haxmute Ha naHenu MHCTPYMEHTOB CTPaHWULIbl KHOMKY PepaktupoBaTtb unu gsaxaibl
Ha)XMUTE NEeBON KHOMKOW MbIWK MO CTPoke BblIOpaHHOrO coTpyaHuka. OTKpOeTcs OKHO
PegakTupoBaTb COTPYAHMUKA.

6. HaxmuTe kHOMky B none [lecTByeT A0: 1 U3MEHUTE OATy OKOHYaHWUSi Cpoka AeNCTBUS
YYETHbIX JAHHbIX.

7. Haxmunte kHonky CoxpaHUTb U3MEHEHUSA, CPOK AENCTBUS YYETHbLIX AAHHbIX MU3MEHEH.

4.1.1.4. BpemeHHoOe 6nokMpoBaHue / pa3brnokmpoBaHue AOCTyNa COTPYAHUKY

,D,J'IFI 6J'IOKVIpOBaHI/IFI / pa36J'IOKVIpOBaHVIFI 4octyna ogHOMY UM HECKOJIbKMM COTPYOHUKAM!

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany.

2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Tlepengute Ha BKNagky [leMcTByOLME.

4. Bblpenute B paboyen obnactv CTpaHuubl CTPOKU C AaHHbIMW OOHOMO WM HECKOSbKUX

COTPYOHUKOB.
5. Haxmute Ha naHenu WHCTPYMEHTOB CTpaHuLbl KHOMKY 3abnokupoBathb /
Pa3bnokupoBaTtb.

6. B OTKPbIBLUEMCA OKHE NoATBEePXAEHUA HAXKMUTE KHOMKY 336ﬂOKVIpOBaTb / Pa36ﬂOKVIp0BaTb.
B CTpoOke C AaHHbIMU BblAeJ1€HHbIX COTPYAHUKOB NOABUTCA / Nc4e3HeT 3Ha4oK a

4.1.1.5. YpaneHue KapTbl AocTyna (LUTpUXKoaa)

AnNa n3bsaTns y O4HOro Ny HECKOMbKMUX COTPYAHMKOB KapT AOCTyna (LUTPUXKOAOB):

1. Wcnonb3ys naHenb HaBuUrauuu, nepengurte B pasgen E «lMepcoHany.
2. Otkponte nogpasgen «CoOTpyaHUKN».

3. [MNepengute Ha BkNaaky [lencTBylowwume.
4

Boigenute B pabouyelrt obnactu cTpaHuubl CTPOKY C AaHHbIMK COTPYAHWKA, Y KOTOPOro
HeobX0AMMO U3bATb NAeHTUdMKaTOP.

5. Haxmute kHoOmMKy Ypanutb KapTy WU KHOMKY Ypanutb WTPUXKOA Ha MaHenu
MHCTPYMEHTOB CTpaHMLbI.

6. B OTKpPbIBLWWEMCA OKHE NnoATBepXOAEHUA HaXMUTE KHOIKY Yoanutb. Vlﬂ,eHTI/ICbVIKaTop 6y/1eT
N3bAT.

lpumeyaHue:

& Ecnu y cotpyaHuka gobasneHo 6ornee ogHon kapThl, TO ByaeT yaaneHa OCHOBHas kapTta
poctyna. B aTom criydae 0CHOBHOM KapToW CTaHeT cneayrowias nocrne yaaneHHown.

4.1.1.6. YBonbHeHue cCOTpyaAHUKaA

,D,J'IFI YBOJIbHEHUA COTPYOAHUKA:

1.  Wcnonb3ysa naHenb HaBurauun, nepengute B pasgen E «lMepcoHan».
2. Ortkponte nogpasgen «CoTpyaHUKN».
3. TMepengute Ha Bknaaky [encTByrowme.

22



PyKOBO,EI,CTBO noJsib3oBartensd

4.

Ha naHenu MHCTPYMEHTOB CTpaHULbl HAXKMUTE KHOMKY YBonutb cotpyaHuka. OTkpoeTcs
OKHO YBONUTb COTPYAHMUKA:

¥BONUTL COTpYAHWKA

fata YBEONEHEHWA

07-11-2022

5 B OTKpbIBLLEMCA OKHE B Tone YBonutb COprn,HVIKa(OB)Z YKaxXunTte Aaty YBOJIbHEHUA

6.

COTpyAHMKa. HaxkmuTe KHOMKY YBOMUTD.

B ykasaHHyto oaTy yueTHasi kapToyka coTpyaHuka byaeT nepeHeceHa Ha BKaaKy YBOMEHHbIe.
NoeHTudunkaTop coTpyaHMKa aBToMaTUYeckn byaeT nsbsr.

4.1.1.7. BpemeHHasa 3aMeHa Y4YeTHbIX AaHHbIX

,D,J'IFI BpeMeHHOVI 3aMEHbI YH4ETHbIX OaHHbIX COTPYAHUKA:

oo bdh -

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lMepcoHany.
OTkponTe nogpasgen «CoTpyaHUKN».
Mepengute Ha BkNaaky [leMcTByrowme.

Boigenute B paboyein obnactu CTpaHuubl COTPYOHMKA, KOTOPOMY HeobGXoaumMO BPEMEHHO
N3MEHUTb YYEeTHbIE AaHHbIE.

Haxmunte Ha naHenun NHCTPYMEHTOB CTPaHWLIbl KHOMKY PepaktupoBatb. OTKpOETCA OKHO
PepaktupoBaTb COTPyAHMUKA.

Mepengute Ha Bknagky [MnaHupoBwMK. B pabGouen obGnactm okHa B Buae Tabnuubl
npegcraBneHa NCTOPUSA UBSMEHEHNS YYETHBIX OAHHbIX COTPYOHMKA:

YueTHbIe faHHbIE Nara Hauana Nara okoHuaHua 3HaueHue

Brokmpoeka 2022-11-07 PazBnoKMpOEaHa KapTa
BAOKMpOEKa 2022-11-07 330N0KMPOBAHE KapTa
Mpatwk paboTsl 2015-09-08 9.30-18.15

[locTynHbI cnepyoLwmne MHCTPYMEHTbI:
e [lo6aBUTb 3anNUCb — KHOMKa No3BoNsieT 406aBUTb HOBYHO 3aMeHY.

. — kHonka PepakTupoBaTb MO3BONSET peAakTMpOBaTh BbiAENEHHYID B pabouen
obnacTtu okHa 3ameHy.

° — KHoMKa YpanuTb no3sonsieT yAanuTb BblAENEHHYIO B pa6oqe|71 obnacTu okHa 3aMeEHyYy.
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7.

8.

9.

HaxmuTe kHonky [lo6aBuTb 3anucb. OTkpoeTcst okHO [lo6aBUTL HOBOE 3afaHune:

JDobaBWTbe HOBOE 3aaaHue

Twn zagaHuA farta Havana [ata oKOHYaHKA
MoapazgensHue 07-11-2022 07-11-2022 &
MNoapazaeneHue
OTmeHa

B OTKpPbIBLLEMCA OKHE Bbl6epV|Te TN Yy4YeTHbIX AaHHbIX, KOTOpble HeobXoANUMO 3aMEHUTD,
nepunoa 3amMeHbl U CaMy 3aMeEHY.

lMocne ykasaHusi BCex HeobXoauMbixX MapamMeTpoB HaxmuTe KHornky CoxpaHuTb. 3ameHa
YyYeTHbIX AaHHbIX NOSBUTCA Ha BKnaake NnaHupoBLlMK B Tabnuue.

10. Haxmute kHonky COXpaHUTb U3MEHEeHMUs.

llpumeyaHue:

Mocne pobaBneHnss NOCTOSIHHOM UM BPEMEHHOW 3aMeHbl B MnaHMpoOBLMK M3MEHEHNUS
BCTYNAT B CUNy TeyeHne 1 MUHyThbl nocne coxpaHeHus. [ns oTobpakeHUss NPUMEHEHHbIX
(BCTYNUBLLMX B CUITY) UBMEHEHU HeobXxoaMMo ByaeT 06HOBUTL CTPpaHULY.

4.1.1.8. lMeyvaTb Yy4eTHbIX KAPTOYEK COTPYAHUKOB

,D,J'IFI nevyaTtu aHHbIX U3 Y4E€THbIX KapTO4eK O4HOro Uim HeCKOJIbKUX COTPYAHNKOB!
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Mcnonb3ysa naHenb HaBurauuun, nepenanTte B pasgen E «MepcoHany.
OTtkpovite nogpasaen «CoTpyaHUKNY.

Mepengnte B 3aBUMCMMOCTM OT cCTaTyca COTPYAHWKOB Ha BKkNagky [encrByrowme wunu
YBosneHHbIe.
BbibepuTte nogpasgeneHve, K KOTOPOMY OTHOCATCH COTPYOHWKU, AN 3TOr0 HaXMWUTE KHOMKY

BHyTpu nons NMoppasaeneHue.

Bbigenute B pabo4yelt obnactM cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMbKMX
COTPYAHWUKOB, JaHHblE KOTOPbLIX HEOOXOAMMO HanevaTaTb.

Haxmute Ha naHenn MHCTPYMEHTOB CTPaHWULIbl KHOMKY [JononHuTenbHO, B OTKPbIBLLUEMCSH
MEHI0 BblbepuTe kKomaHay lNevyaTb KapTOUKMN COTPYAHMKA.

OTKpOeTCsi OKHO C YYeTHbIMM KapToukamu BblOpaHHbIX COTpyAHWKOB. B neBom 4vactu
OTKPbIBLLENCS CTPaHWLbl pacnosioXeHa naHenb Ansi Bbibopa AaHHbIX COTPYAHUKOB AN nevaTtu
B kapTouykax. Ons «CmaHOdapmHozo nakema [10» PERCo-WS, PERCo-WSE pocCTynHbl
cneayroLne KaTeropmm SaHHbIX:

OCHOBHbIe Nons;

YyeTHble faHHble (3a UcknioveHnem rpacvka paboThbl);
JononHuTtenbHbIe TEKCTOBbLbIE MOJIS;
DononHuTtenbHbIe rpadnyeckue noss;
UoeHTucdukatop gocryna;

TpaHcnopTHOe cpeacTBo.

Y6eautech, 4To donaxkkaMu Ha NaHeny oTMeYeHbl Te Nons, AaHHblEe N3 KOTOPbIX AOMKHbI OblTb
Hane4yaTaHbl B KApTOYKax.
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9. Haxmute kHonky MevaTb B HWXKHEWN YacTM OKHa. 3anyCTUTCA CTaHA4ApPTHLIM guanor neyatu
Gpaysepa.

4.1.1.9. MaccoBble onepauumu

MaccoBble _onepauun — 3To (PyHKUMOHAr, NO3BONSOLWNA BHOCUTb WU3MEHEHWUS B MapameTpbl,
KoTopble ByayT NpUMEHEHbI KO BCEM COTPyAHMKaM B CMMCKe, BblBEAEeHHOM B pabodelt obnactu

noapasaena «CoTpyaHukn» pasgena «MepcoHany».

Mpy nomowim knaBuwm knaematypbl Ctrl MMeeTcs BO3MOXHOCTb MPUMEHEHMSI M3MEHEHMI K
HECKONbKUM BbIOpaHHbIM COTPYAHMKaM, HO TOSIbKO B pamKax Of4HOW CTpaHuWLbl Cnucka, KoTopasi B
[AaHHbI MOMEHT oTobpakaeTcs B paboyeit obnactu nogpasgena. [ns npuMeHeHUs1 MacCoBbIX
N3MEHEHWI ANs BCEX CTPaHUL, BbIBEAEHHOrO CNucKa BbINOMHUTE creayowme AeicTBUS:

1. B 3aBucummocTM OT cTaTyca COTPYyOHMKOB nepengute Ha Bkrnagky [HdencrtByrowme wnu
YBoOsEeHHbIe.

2. C noMoLblo MHCTPYMEeHTa PaclimMpeHHbIA _NOUCK HacTpoilTe napameTpbl Ans
BbIBOOAMMOrO CNMcka COTPYOHWKOB. Tawkke nAns Bbloopa COTPYOHWMKOB HEOOXOAMMbIX

noapasfeneHMn MOXHO  UCNONb30BaTbh  KHOMKY , PpacnonoOXeHHY BHYTPU NONs
MoapaspeneHue.
3. Tlocne BbiBOAa B paboyern obrnactn He0BXoaMMOro cnmcka COTPYOHUKOB HAXXMUTE Ha NaHenm

WHCTPYMEHTOB KHOIKY [JononHUTeNnbLHO N B OTKPLIBLUEMCS MEHI0 BbibepuTe koMaHay
MaccoBble onepauuu.

4. MosaABNTCS OKHO C npenynpexageHnem:

BHumaHwue

JelicTere ByoeT NpUMEHEHO KO BCEM CTPAHWLEM AaHHOMN
TabnuWLkl.

OTMmeHa

MopTteepante gencteue. OTKpoeTca criegytoLliee OKHO:

Y4yeTHble AaHHble Joctyn
MoapazaeneHue AefcTeyeT ¢
JonKHOCTE lefcTeyer Ao
WaGnow goctyna Bnokupoeka

Bes uzmMeHeHui

OTmeHa

OKHO cofepXXnT crieayroLmMe HacTPONKK:
o [lopgpaspeneHue;
e JlomxHoCTb;
e [padmk paboThbl;
e LWabnoH poctyna;
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e [lecTBYeT c — rnorne Ans BBoAA [aTbl, C KOTOPOW BCTYMaloT B CUMY YKasaHHbIE YYEeTHble

JaHHble. [1Ng nameHeHnsa gatbl HAXXMUTE KHOMKY BHYTPW nons.

e [encTByeT Ao — rnone Ans BBoJa AaThl, 4O KOTOPOW OENCTBUTENbHbI YKa3aHHbIe yYeTHble

JaHHble. [INg nameHeHnsa gatbl HAXXMUTE KHOMKY BHYTPW nons.

. B.ﬂOKVIpOBKa — MapamMeTp Mno3BOoJSiAeT OCYLEeCTBUTb 6J'IOKI/IpOBKy KapT Yy Bbl6paHHbIX

COTPYLHUKOB.

5. Mo 3aBepweHun BbIbOpa HEOOXOOMMbIX [OENCTBUMIA pPEedaKTUPOBAHUSA HaXMUTE  KHOMKY

MpuMeHNTb. YKasaHHble U3MeHeHus OyayT NpUMeHeHbl KO BCEM COTpyOHMKam Cruvcka,
BbiBeZleHHOro B paboyeii obnacti noapasaena, Ha BCcex ero CTtpaHuLax.

4.1.2. Bknapka «YBONneHHbIe»

CTpaHuua BKIagku MMeeT CrieayoLwnini Bua;

CoTpyaHuK® PERCo-Web AamukncTpatop ?

©HO

[AedcTeyowme

@ lMNogpasgeneHne
Tabenbhbiin Homep Data n|Jue‘,|a® [lata ysonbretua Moapasaenehne JonxHocts

Bopucoe Apocnae AHgpeseny 2011-11-10 2019-09-10 Orgen pekname! Auzaiivep

KoMWUECEpoE AHgpedi Mropeeuy 2000-08-09 2022-09-22 ACY PyKOBOAMTENL CAYHGEI ACY

&

PRBMHAH MaKCUM TeHHAALEBHY 2009-12-01 2019-09-09 OT4en Npoaax MeHeIxeap No NPoAaxam
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3 zanncu

MepekntovaTtene Bbibopa BkNagku nogpasgena:
o [encTBYHOLWME — COAEPKMUT CMIUCOK COTPYAHUKOB NPEeaAnpusTUS.
e YBONEHHble — COAEPXKUT CMUCOK YBONEHHbIX COTPYAHMKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

BocCTaHOBUTL _COTPYAHMKA — KHOMKa MO3BONSET BOCCTAHOBUTL B MPEXHEN
OOIMKHOCTU OAHOIO WM HECKOMbKMX COTPYOHMKOB, BblOeNeHHbIX B paboyeit obnactu
cTpaHuubl. MNpy 3TOM faHHbIE COTPYAHUKOB NEPEHOCATCH Ha BkNaaky dencTBylowme.

OTKpbITb KapTO4Ky COTPYAHMKA — TMO3BOMSIET OTKPbITb YYETHYH KapTOuKy
COTPYAHVKA, BblAENEHHOro B paboyen obnactu cTtpaHuubl.

Ypanutb — KHOMka No3eonsieT 6€3B03BpaTHO yAanuTb YYETHYHO KapTOYKY YBOJIEHHOIO
COTPYAHUKA, BblaeneHHoro B paboyert obnactm cTpaHuubl. BoccTtaHOBWTHE AaHHble
yAaneHHoro coTpyaHvka B AanbHelwemM 6yaeT HEBO3MOXKHO.

OTtnpaBuTb coobuweHne B Telegram — kHOMka NO3BONSET OTNPaBUTb COOBLLEHUE
COTPYAHWKY B Telegram.

OTnpaBuTb coobleHne Ha email — KHoMka No3BonsieT OTNpPaBUTb COOGLLEHMEe Ha
3MEKTPOHHYI0 NOYTY COTPYAHMKA.

PaclwimMpeHHbIM _NOUCK — KHOMKa MNO3BOMSET MNPUMEHUTb (PUMbTP K 3neMeHTam,
oTobpaxaembiM B paboyen 06nacTn CTpaHuubl.

JononHuTenbHO — KHOMKa NO3BOMSIET OTKPbITb MEHIO AN151 BbIOOpa AONONHUTENbHbIX
OEeNCcTBUN:
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3.

MeyaTb KAPTOUYKM COTPYAHMKA — MO3BOSISIET pacneyaraTb y4eTHble AaHHble COTPYyAHMKA
¢ poTorpacmen.

MeyaTb TabnuuUbI — NO3BONSAET pacneyaraTtb AaHHble U3 paboyen 0bnacTu CTpaHuLbl.
OKCNOPT — MO3BONSAET COXPaHUTb AaHHble paboyen obnactn B dann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLLUMPEHMEM.

MaccoBble onepauuu — No3BONsT BHECTU N3BMEHEHUS, KOTOpble OyayT NPUMEHEHbLI KO
BCEM COTpyAHMKaM, oTobpaxkaemMbiM B paboyen o6nactu cTpaHuupl.

Copocutb ¢hunbTpbl — N03BOMSET COPOCUTL BCe hUNbTPbI AaHHbLIX pabo4ven obnacTu.
Mocne cbBpoca B pabouyen obnactm oTobpaxalTca BCe COTPYAHWKM  BCEX
noapasaeneHun.

MapameTpbl oTOoOpaxeHusa Tabnuubl — Ans Bbibopa cTONOLOB, OTOOpaXkaemMbiX B
paboyen obnacTn CTpaHuLbl.

Mouck — none no3BonseT NPOU3BECTM MOWCK MO dreMeHTaM CTonGLOoB B paboyen obnactu
ctpaHuubl. KHonka »4 COpocuTb oumnLLaeT nore.

Mone I'qupasp.eneHMe — KHOTIKa BHYTPU NONA No3BONAET Bbl6paTb nogpasgerneHune,

COTPYAHMKN KOTOporo ByayTt otobpaxaTtbca B paboyen obnactm ctpaHuubl. KHonka

BHYTPM MONs NO3BoONseT BbIGpaTh NoapasaeneHve B oTAeNbHOM okHe. KHonka < C6pocuTb
ouynaeT none.

Pabouasi obnactb CTpaHUUbl COAEPXWUT CMUCOK YBOSEHHBLIX COTPYAHWKOB BblIOpaAHHOrO Ha
NaHenu MHCTPYMEHTOB NoApasaeneHus.

lpumeyaHue:

B pabo4yelt obnactn peanusoBaHbl (PYHKUMM COPTUPOBKM MO 3r€MEHTaM OfHOro u3
cToNn6L0B, U3MEHEHWS! LUIMPUHBI U NOCNEeA0BaTENbHOCTY CTONBLOB.

4.1.21.

BoccraHoBneHune YBOJI€eHHOro CoTpyaHukKa

[lns npuema Ha paboTy YBONIEHHOIO paHee COTpyAHMKa:

1

2
3.
4
5.

6.

4.2.

Mcnonb3ys naHenb HaBurauun, nepenguTe B pasgen E «MepcoHany».
OTtkpovite nogpasaen «CoTpyaHUKNY.

Mepengute Ha BkNagKky YBOMEHHbIe.

B pabouen obnactu cTpaHuubl BblAennTe ogHOro UM HECKOMbKMUX COTPYLAHMKOB.

Haxmute Ha naHenu WMHCTPYMEHTOB CTpaHMUbl KHOMKY BoccTaHOBUTbL COTPyAHMKA.
[aHHble BblaENeHHbIX COTPYAHMKOB OyAyT NnepeHeceHbl Ha Bknaaky [lerdcTeytowme.

an/I HeO6XOﬂ,VIMOCTVI OTpeD,aKTMpyVITe AaHHble YYETHOW KapTO4KM COTpYyOHUKa.

MNonpasnen «MogpaspeneHus»

Monpasaen npegHasHadeH ans:

COo3[aHusa cnucka noppasfeneHun npeanpuaTna ¢ BO3MOXHOCTbIO yKasaHus AN Kaxaoro
nogpasgeneHus:

— wabnoHa goctyna Anst COTPYAHMKOB,

— wabnoHa goctyna ansg nocetutenen,

— COnpoBOXAaroLwero Ansa nocetutenen;

MMMOPTa CnMcka nogpasgeneHuin ua danna anekTpoHHbIX Tabnuy ¢ pacwmpernem .XLS vnn

XLSX;
penaktnposaHuAa U yaaneHnd AaHHbIX I'IOLI,pGSD,eJ'IGHI/IVI, ﬂ,OGaBJ'IeHHbIX paHee.
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CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

MoapazaenenHna PERCo-Web ALMURNCTRATOP ASMWHUCTRATOP ?

' Apmunmncrpatopsl cuctemsl Tenedon

— [ Kowmnauws "Onmma Tpeits”
— P AgmunuicTpauva @

R acy Onwcaxve
F3 Byxrantepua Otgen pexname
F3 Xoa. cayxba
. 3HAUEHWE MO YMONUIHWKD
— P Kommepueckwii otaen
F Oraen noructukn Conpoeoxaarouymi
F3 Otaen npogax

F3 Otaen pekname @ @

[ Oraen chabxenina WaGnoH goctyna AnAa coTpyaHWKa

WaBnoH AocTyna ANA NOCETUTENA

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

HosaBMTb — KHOIKa MNno3BoJidAeT ,D,O6aBI/ITb B CMMCOK HOBOE noApasaesieHune. Ecnu B

paboyen obnactu cCTpaHuLbl BbligerneHo O4HO U3 nogpasgefnieHunn, To HOBOE noapasaeneHune
O6yneTt nobaBneHo B COCTaB Bbl4ENEHHOTO.

PeHaKTVIpOBaTb — KHOMKa no3BonAaAeT Wu3MeHWUTb Ha3BaHne W1 napamMmeTpbl

nogpasaeneHns, BblAeneHHoro B paboyen obrnact cTpaHubl.

Ypoanutb — KHOMKa No3BonsieT yaannTtb BblAENEHHOE B pa6o‘-|el7| obnactu CTpaHuubl

noapasgeneHune (BKIoYas BrIOXEHHbIE).

lpumeyaHue:

Mpw yoaneHun nogpasaeneHnsi, B KOTOPOM paHee 3Ha4yuMnuchb COTPYaHUKN, ybeanTech, 4To
Ha AaHHbI MOMEHT 3TU COTPYAHMKM NEPEBEAEHDLI B ApYyroe noapasaerneHue.

OdononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI0 KOMaHAa AOn4 Bbl60pa

[OMONHUTENbHbIX OENCTBUN:

MeyaTb TabnuLbl — NO3BONSET pacnevaratb AaHHble U3 paboden 061acT CTpaHuLbl.
Meyatb pepeBa — nos3BonseT pacnedyatatb Tabnuuy noapasgeneHuin B Buae
MHOrOypOBHEBOIO Cru1cKa.

OKCNOPT — MO3BONSAET COXPaHUTb AaHHble paboyen obnactn B dann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

UmnopTt n3 XLS, XLSX — no3sonsdeT npou3BecT MMNOPT Clncka nogpasgenieHnn us
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHnem .XLS nnun . XLSX.

e [louck — none no3BonsieT NPOM3BECTM MOMCK MO 3rieMeHTaM cTonoduoB B paboyen obnactu
ctpaHuubl. KHonka *< C6pocuTh oumnwaeT none.

2. Pabouasi obnacTtb CTpaHuULbl COAEePKUT MHOTOYPOBHEBLIN CMMCOK NMOMELLEHWA.

lpumeyaHue:

7 [Ons u3MeHeHus pacronioXeHuUs M BIIOXEeHHOCTW noapasaeneHwin B paboueit obnacTu
noaaepxuBaeTca TexHonorus Drag&Drop.
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3. [MaHenb gaHHbIX nogpasaeneHna coaepXuT nona ¢ 4oNofTHUTe IbHbIMU CripaBOYHbIMU AAaHHBIMU

BblOEJNIEHHOIO B pa60l-|e|?1 obnactu CTpaHuubl nogpasgeneHna — TeJ'Ie(bOHa N KpaTKoro
onncaHuA.

MaHenb 3HayeHMe No ymonyaHuio. Ha naHenu onsa Kkaxagoro nogpasgeneHns npeacraBneHsbl
cneayowme napameTpbl, KoTopble ByayT ycTaHaBnMBaTbCA NO YMOMYaHUIO AN COTPYAHUKOB
AAHHOro noapasaeneHus:

e ConpoBoxparwwWwun: — OANH U3 COTPYAHUKOB noAapasfeneHus, OTBeYyawlmin 3a npuem
noceTuTeneu;

e LllabnoH poctyna Ans COTPYAHUKOB: — npaBa [AOCTyna YyKasaHHOro LwabrnoHa
aBTOMATMYECKN YCTaHaBNMBAKTCA MAEHTMdUKATOpaM, BblAaBaeMbliM  COTPYAHWKaM
nogpasgeneHus;

e LWa6bnoH poctyna AnAa noceTuTenen: — npaeBa [JOCTyna YKasaHHoOro LwabroHa
aBTOMATMYECKN YCTaHaBNMBAKOTCA uMAeHTUdumkatopam, BblgaBaeMbiM MNOCETUTENAM
nogpasaeneHus.

MapameTp MFpacmk paboTtbl: B «CmaHdapmHom nakeme 10» PERCo-WS, PERCo-WSE He
nogaepxusaetcs (cMm. pasgen «BeegeHuey).

4.2.1. Co3paHue cnucka nogpasgeneHnmn

llpumeyaHue:

Mpy co3gaHMM opraHM3auMOHHOM CTPYKTYpbl MPeanpusiTus pekoMeHayeTcsi co3faBaTb
KOPHEBOW 3MeMeHT, Ha3BaHWe KOTOPOro COBMagaeT C Has3BaHWeM npeanpusaTus
(opraHuMsaumm), WNM HECKOSIbKO KOPHEBbLIX 3NIEMEHTOB, COOTBETCTBYHOLLMX KPYMHbLIM
CTPYKTYPHbIM MoApasaeneHusm, TeppuTopuanbHbIM NPeacTaBUTENbCTBAM M dounmnanam
opraHu3aumu.

,D,J'Iﬂ co3aHnA MHOIroypoBHEBOIro packpbliBarOLErocd Crnncka CTPYKTYPHbIX I'IOD,pGS/J,GJ'IGHVII?IZ

Mcnonb3ysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHan».
Ortkponte nogpasaen «MogpasaeneHnsay.

HaxmuTte KHOMKy Jo6aBuTb Ha NaHenu MHCTPYMEHTOB CTpaHuubl. OTKPOETCH OKHO
[Jo6aBuTb nogpasaeneHue.

B oTkpbiBLIEMCA OKHE B none HasBaHue ykaxuTe HaMMeHOBaHWe nogpasaeneHuns, TenedgoH un
npun HeOHBXOANMOCTM AOMNOMHUTENBbHYHO CMPaBOYHYHO MHGOpMaLmto B norie OnucaHue.

MNpy HEobXO4MMOCTM, UCMONb3Ys KHOMKK nnm BHYTPM COOTBETCTBYHOLUMX MONEN,
yKaXuTe OaHHble, KoTopble OyayT ycTaHaBnMBaTbCsA AN COTPYAHMKOB noapasgeneHust no
YMOMNYaHuIo:

e ConpoBoxpaawwWwmn: — OOVMH W3 COTPYOHWKOB noapasaeneHnsi, aBTOMaTUYecKu
Ha3Ha4YaeMblli CONPOBOXAALWMNM N5 NoceTUTeNen nogpasaeneHuns;

e LllabnoH poctyna AnA COTPyAHUMKOB: — wWabnoH p[octyna, aBTOMATUYECKU
yCTaHaBnNMBaeMbIl COTPYAHMKaM, NPUHMMaeMbiM Ha paboTy B nogpasaeneHue;

e WWlabnoH poctyna AnA nocetutenen: — wabnoH [ocTtyna, aBTOMaTU4YECKM
yCTaHaBnMBaeMbIi MOCETUTENSAM NOAPa3neneHus.
lpumeyaHue:
LWabnoHbl goctyna cospatotcsa B nogpasgene «lWabnoHbl goctyna» pasgena «bBropo
NMPONyCKOBY.

MapameTp MFpacmk paboTbl: B «CmaHdapmHom nakeme 10» PERCo-WS, PERCo-WSE He
nogaepxusaetcs (cMm. pasgen «BeegeHuey).
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10.

4.3.

Ao6aButb NnoapasaeneHue

MoapazaensHue

Otpen npogax

TenedoH

TT7-T7-77

OnucaHue

3HaueHWE No YMOAYSHWHD

Conpoeoxkaaroumi

Benaeea MNonvHa IMUTpUEEHA

LWabBnoH goctyna AnA cOTPYAHMKA

LlaGnoH AocTyna AnA NoCETUTENA

Ipaduk paboTel

OTmeHa

Mocne BBoda Bcen Heobxoammon WHopMaLUMM HaxmuTe kHorky CoxpaHuTb. OkHO OyoeT
3aKpbITO, NoapasaeneHve byaet gobasneHo B paboyyto 06nacTb CTpaHULbI.

Mpn HeobxooMMOCTK Taknm xe obpaszom fobaBbTe Opyrve NogpasgeneHns Ha TOM Xe YPOBHE
BIOXXEHHOCTMW.
[na nobaeneHuns BNOXeHHOro nogpasaeneHns, BXOAALWEro B CTPYKTYpPY OQHOMO U3 CO34aHHbIX

paHee, BbigenNuTe 31O nogpasgenenune B paboyen obnact CTpaHuLbl U HXXMUTE KHOMKY
[Jo6aBuTb Ha naHenu WHCTPYMEHTOB cTpaHuubl. OTkpoeTca okHO [o6aBuUTb
noapasaerneHue.

B OTKpPbIBLUEMCA OKHE YKaXute Ha3BaHue nogpasgeneHnda n 3Ha4vyeHund, yctaHaBrmBaemble Nno
YMOI4aHuio.

Mocne BBOAa Bcen Heobxoaumon MHopmMauun Haxmmute kHorky CoxpaHuTtb. OkHO Oyaet
3aKkpbITO, NogpasgeneHne dynet gobasneHo B pabouyo obnacte CTpaHuLbl.

Moapasaen «dofmKHOCTUY»

Mopapasaen npegHasHadeH ans:

30

CO3aHunsa CNUCKa JOMKHOCTEN NPeanpuUaTUs;

MMMOPTa _CcnMcka OOSMKHOCTEN M3 dhanna 3nekTPOoHHbIX Tabnuy ¢ pacwwmpeHnem XLS
nnn. XLSX;

penaktnposaHua U yaaneHud ﬂ06aBJ'IeHHbIX paHee OOIMKHOCTEN.
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CTpaHuua noapasgena UMeeT crieayoLwnii Bua;:

HonxHoctu PERCo-Web ALMMHUCTPATOP ASMUHUCTPATOP ?

o

DNonxHocrn Onwcanne
WHXKeHep-RISPLIMK

MEHEIHED MO PEKNAME

HauanbHK1K KOMMEPYECKOTo oTAena

HauankHux oTaena cHabxeHWA

HauanbHWK 0TAeNa NpoaEx @
FeHepanbHBIA AWpeKTOp

Pyxoeogurens 30N

YOOpLWKK

MeHeaxep No UMAopTY

HauankHux 0TAena Ka1poe

CTapLWKi MHXEHEP-NPOrPaMMKUCT

Py neoaaTens K

1. TMaHenb MHCTPYMEHTOB CTPaHULIbI:
. [do6aBuTb — KHOMKa No3BossieT 406aBUTb B CNINCOK HOBYH AO/MKHOCTb.

. PepaktupoBaTb — KHOMKa MO3BOMSIET U3MEHUTbL Ha3BaHWE M OMUCaHWE OOSHKHOCTMH,
BblAeneHHo B paboyelt o6nacTu cTpaHuubl.

. YpanuTb — KHOMKa NO3BONSIET yAanuTb BbiAENEHHY B paboyeit o6rnactn cTpaHuLbl
JOJIDKHOCTb.

lMpumeyaHue:

. Tpu yoaneHum OOMmKHOCTU, KOTopas paHee Gbina npyBa3aHa K CoTPyaHuKY, yoeauTech, Y4To
Ha JaHHbIA MOMEHT 3Ta AOMKHOCTb HW 3a KEM He 3aKpenneHa.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KOMaHh Ansa Bblibopa
[OMONHUTENbHbIX OENCTBUN:
— MNeyartb Tabnuubl — NO3BOMSET pacrneyaTaTb AaHHble N3 paboyer obnactu cTpaHuLbl.
— OKCnopT — MO3BOSIIET COXPaHWUTb LaHHble paboden obnactv B amn SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHnEM.
— WMnopT — no3sonsieT npon3BecTy UMNOPT AAHHbIX COTPYAHMKOB U3 dpannia aneKTPOHHbIX
Tabnuy, ¢ pacwmperHnem .XLS mnm .XLSX.
¢ [ouck — none no3BonsieT NPOM3BECTM MOMCK MO ariemeHTam ctonbuos B paboyen obnactu
cTpanuupl. KHonka X COpocuThb ounLaeT none.

2. Pabouas obnacTb CTpaHWLbl COLEPXUT CMIMCOK OOMKHOCTEN NpeanpuaTUS C ONUCaHUSIMI.
llpumeyaHue:

7 B paboyeit obnactu peannsoBaHbl (DYHKUMM COPTUPOBKM MO 3MEMEHTaM OOHOro W3
CTONOLIOB 1 U3MEHEHUS LLUMPUHbI CTONOLIOB.

4.3.1. Co3paHue cnucka AoNMKHoOCTen

,D,J'IFI CO30aHNA CnnCKa yTBepXXAEHHbIX Ha npeanpuaTnn OOIMKHOCTEMN:

1. Wcnonb3ysa naHenb HaBurauum, nepenante B pasgen E «lMepcoHany.
2. Otkponte nogpasgen «JormKHOCTUY.
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3. HaxmuTte KHOMKy [Oo6aBuTb Ha NaHenu WMHCTPYMEHTOB CTpaHuubl. OTKpPOEeTCca OKHO
Jo6aBneHne JOMKHOCTMU:

LNobasneHne OMKHOCTH

HazeaHwe

NuperTop

OnucaHue

PykoBoguTens otaena

OTMeHa

4. B oTkpbiBLlEMCS OKHe B none HasBaHue ykaxute Ha3BaHue AOMKHOCTU. [1pyn HeobxoanmocTu
B none OnucaHue BBeOMTE OOMNOSTHUTENbLHYK MHpopmaumto. Haxmute kHonky CoOXpaHUTb.
HomxkHocTb 6yaeT gobaBneHa B cnvcok B pabo4dert 06nactu cTpaHuubl.

5. [Ons pobaBneHus B CMCOK ApPYrvMX AOMKHOCTEN NoBTopuTe onepauumio. Henb3s cos3path Ase
[AOIMKHOCTUN C O MHAKOBbIM Ha3BaHMEM; ecrnv Ao6aBnsieMast JOMKHOCTb YXKe UMEeeTCs B CMUCKE,
OTKPOETCS OKHO C COOTBETCTBYHOLLMM COOOLLEHNEM.

4.4. MNoppasgen «lMpa3gHNYHbIE OHWUY

Moapasgen npegHasHayeH ANS CO3[4aHVSA KaneHaaps NpasgHWYHbIX OHEeW Ha TeKyLWi rop.
CTpaHuua noapasaena UMeeT crieayownii Bua;:

Mpa3aHuyHble AHW PERCo-Web AgupHrCTRaTOp AgMUHMCTRATOR ?
B Mpasgunc | Mpeanpazguaswii gen @ Pabounii euxogrosi ([ Mowerca @ 2022
Ausapb ®despanb Maprt Anpenb
D : 12 3 4 5 6 1 3 4 5 s 1
3 4 5 5 7 8 9 708 9 10 11 12 13 78 9 10 1M 12 13 4 5 & 7 8
001 12 13 14 15 s 415 16 17 18 19 20 415 16 17 18 19 20 o2 13 1415 16 1
718 19 20 21 2 23 21 2 23 24 B 2% 27 21 22 23 24 25 2 27 119 20 21 22 23 24
24 25 2% 21 28 28 28 29 30 31 5 2% 27 28 29
: @
Maii WioHb Wone ABrycr
12 1 12 4 s
2 3 4 s 5 7 8 o 10 4 s s 7 & & 9 10 1 12 4

9 10 1M1 12 13 4 5 13 14 15 16 17 18 19 1 12 13 14 15 6 7 15 16 17 18 19 20 2

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 2 23 24 25 2 27 28

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30 31

1. TMaHenb MHCTPYMEHTOB CTPaHULbI:
o Cnucok npa3gHn4YHbIX EHeﬁ — KHOMKa no3BONAEeT 3apaHee 3adaTb OaTbl eXerogHblX
npasgHUKoOB AO51A nocnenywuiero 6bICTpOFO BBOAda UX B KarieHgapb.

. 3anonHuTb NpenonpeneneHHbIMU 3HAYEeHUSIMU — KHOMKa MO3BOMSET 3anofHUTb
KaneHaapb BbIbpaHHOro roga npasgHukamun 13 kaneHaapsi npeaonpeaeneHHbIX 3HaYeHUiA.

o OunCTUTL — KHOMKa MNO3BONAET yaanmtb BCe ,D,O6aBJ'IeHHbIe paHee npa3gHuUKn un3
KaneHaap4 Bbl6paHHOFO roga.

e [lopa: —BbiNagawWUn CNUCOK B Mone no3sonsdetT BblbpaTb rog, KaneHgapb KOTOPOro
oTobpaxaeTtcsa B paboyern obnactu cTpaHumubl.
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Pabouyas obnactb CTpaHWULbl COOEPXUT KaneHaapb Ha yKa3aHHbI Ha NaHenu MHCTPYMEHTOB
rog. B kaneHgape uUBeTOM BblAeneHbl AHW crieaytoLwmnX TUMoB:

¢ KpacHbIM — NpasgHuK;

¢ Po30oBbIM — NpeanpasgHNYHbI (COKpaLLEHHbIV) OEHb;

e 3erneHbIM — pabounin BbIXOOHOW;

e CepbIM — geHb, AN KOTOPOro BBEAEHa NomeTKa.

4.41. Co3pgaHue KaneHaapa npeponpeaeneHHbIX Npa3aHUYHbIX AHen

[ns no6aBneHns B kaneHaapb HOBbIX NPa3aHUYHBIX OHEN:

Mcnonb3ys naHenb HaBuraumu, nepenaute B pasaen E «MepcoHan».
Ortkpoiite nogpasnen «MpasgHUYHbIE OHWY.

Haxmnte Ha naHenun WHCTPYMEHTOB CTpaHuubl KHOMKY CNWMCOK npasAHUYHbIX OHEW.
OTkpoeTcs okHo KaneHaapb npeaonpeaeneHHbIX Npa3gHUYHbIX OHEeW:

KaneHaapb npegonpegeneHHbIx NpasHUUHbIX AHei

Hazeanue npazanvea Jeus Mecay HawmerosaHue

2 MapT MEXAYHEPOAHEIR KEHCKMA de...

Mecau lene

,D,J'IFI ,D,O6aBJ'IeHI/1FI npasgHuKa B COOTBETCTBYHOLUMX MOJIAX YKaXuUte Mecqdl, eHb U Ha3BaHue

npasgHvka, nocrne 4Yero HaXMuTe KHOMKY Jo6aBuTb nNpasgHUYHbIN OeHb. [pasgHuk
OyneT gobaBneH B cnMcok B paboyer obnactu okHa.

[ns yoaneHusa npasgHuka Bblgenute ero B paboyen o6nactv OkHa 1 HaXXMUTE KHOMKY YAaanuTb
BbIOpPaHHYIO 3aNUCh.

4.4.2. Co3pgaHue KaneHaapa npasgHUYHbIX AHen

[na cosgaHua kaneHgaps npasgHUYHbIX AHEW Ha TEKYLWUKM roa;

Mcnonb3ysa naHenb HaBuraumm, nepengnte B pasgen E «lMepcoHany.
OtkponTe nogpasagen «MpasgHUYHbIe OHUY.

BbibeprTe C NOMOLLBIO pacKpbIBAKOLWErocsi CNMCKa Ha MNaHenuM MHCTPYMEHTOB CTpaHuMLbl
HY>XHbIW rog.

Co3sganTe nnn CKOPPEKTUPYMTE KaneHaapb NpegonpeaeneHHbiX NpasgHUYHbIX AHEN.

Haxxmnte Ha naHesn MHCTPYMEHTOB CTpaHuLbl KHOMKY 3anonHuTb
npegonpenefnieHHbIMU 3HAYeHUSMMU. B KaneHgape noAaBATCA BCe npa3HuW4Hble OHU U3
KaneHgapa npegoripegerieHHbIX 3Ha4YeHUN.

Mpn HeobxoOuMOCTN BHECUTE WM3MEHEHus1 B kaneHgapb. [ns atoro B pabouern obnactu
CTPaHULbI HAXXMUTE JIEBOW KHOMKOW MbIWM Ha A€Hb, TUM KOTOPOro HeobxoguMMo M3MEHUT.
OTKpOEeTCs OKHO C MHGOPMaUnen o aHe:
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1 AHBapb

Tun

MNpeanpasaHWUYHEIR AeHE

Beanuyuna COKpaWeH1A

01:00

OTmeHa

7. B oTKpbIBLUEMCSA OKHE C NOMOLLbIO PACKpPbIBAOLLErocsi cnmcka Tun yKaKute TUn gHA:
e OObIYHbIN AEeHb;

Mpa3gHuK;

MpeanpasgHUYHbIA OEHb;

Pa6ouuni BbIXOAHOWM (TN JOCTYNEH, €CNU BbiGpaH BbIXO4HON OEHb);

MomeTKa.

lpumeyaHue:

" — Ecnu Tun BbiOpaH MpasgHuk unn Mometka, TO npu HeobGxoguMmocTM B none
HanmeHoBaHuMe ykaxute ONONHUTENBbHYO MHpopMaumo 06 3TOM aHe.

— Ecnn Tun BbibpaH MpeanpasgHUYHbIA AeHb, TO YKaXute BpeMsi, Ha koTopoe byaeT

COKpalleH pabounii eHb B COOTBETCTBMM C rpaddMkoM paboTbl B YKa3aHHbIN geHb. [1ns

3TOr0 HAXMMUTE KHOMKY BHYTpY nonsa BennuuHa cokpawieHus.
— Ecnn Tun BbibpaH PabounMn BbIXOQHOW, TO YKaXWTe BpeMmsi, Ha KoTtopoe Oyner
cokpalleH pabounii oeHb B COOTBETCTBMM C rpachmkomM paboTbl B Yka3aHHbIN AeHb. [Ons

3TOr0 HaXXMUTE KHOMKY BHYTpY nonsi BenuuuHa cokpaweHus. Ykaxute aaty, Ha

KOTOPY NEPEHOCUTCS BbIXOAHOW AeHb. [INd 3TOro HaxXMuTe KHOMKY BHYTpPUY nons
[arta nepeHoca.

8. Tlocne BBOAa HEOOBXO4MMbIX NapamMeTpoB HaXXMuTe KHONKy CoxpaHuTb. OKHO ByaeT 3akpbITO.
[eHb OyneT BblgeneH B paboyen obnactu CTpaHnLbl LLBETOM, COOTBETCTBYIOLLNM BbIOpaHHOMY
™ny.

4.5. Tloppasgen «[JononHUTeNbHbIe AaHHbIE»

Monpasaen npegHasHayeH ans:
e CO3[aHWUS [ONONHUTENbHbLIX MONei Ans BBOAA TEKCTOBbIX WNU rpadUyecKkMx AaHHbIX B
YyeTHON KapToO4Ke COTPYAHUKA U B YYETHbIX JaHHbIX NOCEeTUTENS;
e penakTUPOBaHUSA U yaaneHus co3naHHbIX paHee AOoMONMHUTENbHbIX MNOMeN.
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CTpaHuua noapasgena UMeeT crieayoLwnii Bua;:

JononHutenbHble AaHHblE PERCo-Web Admurnctpatop Agmunmnctpatop () 2
MEPCOHAI

Moceraten
Corpyasmxu

Ipaguxi paboTsi —@

Moapazpenexua Haseanve nons Tun noas Onucanme

e doTorpacms Fpaguueckui Cnyxebroe none

Muk-xoa Muk-koa Chyxebroe none

Npasauanbie aHm

Viber Viber Cnyxebhoe none

[lonoAHUTENLHBIE ABHHbIE
Tenegor Tenegon Chyxebroe none

Email Email CnyxebHoe none

Telegram Telegram Cnyxedroe none

MepekntoyaTtens BolbOpa BKNagky nogpasgena:
e [epcoHan;
e [locetuntenu.

MaHenb MHCTPYMEHTOB CTPaHULbI:

. Job6aButb — KHOMKa no3BonseT [06aBUTb [OOMNONHUTENbHOE Mone Ans BBoAa
TEKCTOBbIX MIM rpacmyeckMx AaHHbIX B YYETHOM KapTo4dke COTpyAHWUKa UNn Y4YeTHbIX
AaHHbIX NoceTUTens.

. PepaktmpoBaTb — KHOMKa MO3BOMSIET W3MEHUTb Ha3BaHME W ONUCaHue
OONOSTHUTENBHOMO NOSS, BblAeNeHHOro B paboyert obnactu cTpaHuLbl.

. Ypanutb — KHOMKa MO3BOMSIET yganuTb Nose, BblgeneHHoe B paboyen obnactu
CTpaHUUpbI.

Paboyas obnacTb CTpaHULbl COAEPXUT CMMCOK Ha3BaHMI OONOMNHUTENbHbLIX Nonel Ansg Beoaa
[AaHHbIX B YYeTHOM KapTOUYKe COTPYAHMKA UNN B YUYETHbIX AaHHbIX NOCeTUTENS.

lpumeyaHue:

J

7 B paboueii obnactv peann3oBaHbl (YHKLUMM COPTMPOBKM MO 3EeMEHTaM O[HOro U3

CTONOLIOB 1 U3MEHEHUS LLUMPUHBI CTONOLIOB.

BHumaHue!

Mpn ncnonb3oBaHun koHTponnepoB ZKTeco obpaTute BHMMaHue, 4to «[MMH-k00» B
cucteme PERCo-Web cooTBeTCTBYET HacTpoike «[llaposb» B TepmuHane ZKTeco.

4.5.1. Cos3paHue nona Ansi BBoAa AONOSIHUTENbHbLIX AaHHbIX

[ns cosgaHus AONONHUTENBHOrO NoNs Ans BBoAa AaHHbIX B YYETHYHO KapTOUYKy COTPYAHMKA Uin
B YYyeTHble AaHHble NOCeTUTEeNA:

1.
2.

Mcnonb3ys naHenb HaBuraumum, nepenante B pasaen m «MepcoHan».
OTkpoinTe noapasnen «JononHuTenbHble OaHHbIe».

C nomoLublo nepekntovatens Bblbopa BkNagku nogpasgena eolbepute kateropmto MNMepcoHan
unu Nocetutenu.

Haxmnte KHoOmMKy [do6aBuTb Ha naHenn WMHCTPYMEHTOB cTpaHuubl. OTKPOETCH OKHO
[o6aBuTb gononHUTenbHoe none:
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AOﬁaBHTbﬂDﬂDﬂHHTEﬂhHOEHOﬂE

HazeaHwe nona
E-miail

Tun nona
TekcToERIA

OnwncaHme

Appec 3NeKTPOHHON NOYTE

OTMeHa

5. B OTKpbIBWUEMCA OKHE YKaXuUte B COOTBETCTBYWWUX NONAX Has3BaHUEe nond AOnd
AONONHUTENbHbIX AaHHbIX U NPpU HeobXoANMMOCTU €ro onucaHue.

6. C nomowbio BbinagawoLwero cnucka Tun Nona ykaxuTte TUN SONOMHUTENbHbIX AaHHbIX, ANS
KOTOpPbIX NpeaHasHa4vyeHo norne: TekcToBbIn nnu Mpadnyeckun.

7. Haxmute kHonky CoxpaHutb. OkHO [lo6aBuTb AononHuTenbHoe none OyaeT 3akpbiTo,
Ha3BaHMe HOBOro nons 6yget gob6asneHo B CNMCOK B paboyen obnactu ctpaHmubl. B YuyeTHOM
KapTouyke coTpyAHuKa (Y4YeTHbIX OaHHbIX MOCeTUTEens) MNosiBUTCA CO3gaHHoe none Ans
BBOZa AOOMNOMHUTENbHbIX OaHHbIX.
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5. Paspgen «bropo nponyckoB»

Pasgen npegHasHadeH gngd opraHmsauun APM coTpyaHMKOB OHOPO MPOMYCKOB WKW CrYXObl
KOHTPOMNbLHO-NPOMNYCKHOrO  peXxmma Ha npeanpuatun. Mcnonb3oBaHwe pasgena nossonset
aBTOMaTM3npoBaTb MpouecCc BblgayvM npaB AocTyna (Bblgadyn MponyckoB) COTPYAHUKaM W
noceTUTensaM NpeanpusaTUa Ha OCHOBE KapT JOCTyNa, WTPUXKOO0B Y BMOMETPUYECKMX AaHHbIX.

5.1. Moppaspen «lMoceTutenn»

B nogpasaene OocTynHbl crneayoLume BKNagku:

1. Bknagka 3aka3saHHble nNpegHa3HavyeHa aons:

e BblJayun NOCETUTEND NPOMycKa, 3aKka3aHHOro paHee B pa3gerne «3aka3 nponyckay;

e VIMMOPTA CNMCKa NnoceTuTenern na danna anekTpoHHbIX Tabnuy, ¢ pacwumpernem . XLS, . XLSX;

e BblJayn / 3aMeHbl MpaB AOCTyna MOCEeTUTENs Ha OCHOBE CO34aHHOro paHee LWabnoHa
AoCTyna;

e CKaHMPOBaHUA OMOMETPUYECKMX [aHHbIX noceTuTenen (nvua, OoTnevYaTkoB nanbLes,
nagoHn) Ans nocrnegyroLlero nx NCNonb30BaHUA Npu NpoBepke nNpae A0CTyna;

e BHECEHWsI AaHHbIX TPAHCMOPTHOrO CPeACTBa NOCETUTENS;

e MeyaTtu Npornycka NoceTUTenst Ha OCHOBE CO34aHHOro paHee WabnoHa gu3anHa nponycka.

2. Bknagka JencrBylowme npegHasHavyeHa ans:

e BblJayu KapTbl AOCTyNa (LUTPUXKOAA) NOCETUTENHD;

e MMNOPTa cnucka NnocetTuTenemn ua darina aneKkTpoHHbIX Tabnuy, ¢ pacwmpenvem XLS, .XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MOCEeTUTENs Ha OCHOBE CO34aHHOro paHee LwabroHa
AoCcTyna;

e BpeMeHHoro 6noknpoBaHusi / pasbnoknpoBaHusa ngeHtTudmkaTopa nocetTuTens;

e CKaHMPOBaHUA BGMOMETPUYECKMX OAHHbIX NOCEeTUTEeNs ANs UCMONb30BaHMSA MpU NPOBEPKE
npas JOCTyna;

e BHECEHMWS OaHHbIX TPAHCNOPTHOrO CpeacTBa NOCETUTENS;

e MeyaTtu Nporycka NoceTUTenst Ha OCHOBE CO34aHHOro paHee WabnoHa Au3anHa nNponycka;

e COCTaBIieHUSA OTYeTa O BblAaHHbIX NOCETUTENSAM MAEHTUPUKaTOPaX.

3. Bknagka ApxuB npegHasHaveHa ans:

e [OBTOPHOW Bblgayu KapTbl AocTyna (LTpUxKkoga) NoCeTUTEN!IO;

e CKaHMpoBaHMs BMOMETPUYECKMX AAHHbLIX MOCETUTENS AN UCMOMb30BaHMS NPU MPOBepKe
npas 4oCTyna;

e BHECEHWs JaHHbIX TPaHCMOPTHOrO cpeacTBa NOCeTUTEN;

e VIMMOPTA CNMCKa NoceTuTenemn na amna anekTpoHHbIX Tabnuy, ¢ pacumpennem XLS, . XLSX;

e Bblgayun / 3aMeHbl NpaB [OCTyna MOCEeTUTENS Ha OCHOBE CO34aHHOro paHee LwabroHa
Joctyna;

e MeyaTtu Npornycka NoceTUTens Ha OCHOBE CO34aHHOro paHee WabnoHa gu3anHa nponycka.

5.1.1. Bknapka «3aka3aHHble»

CTpaHuua BKNagku UMeeT crieayowni Bua;

Mocetutenn PERCo-Web AAMUHMCTPSTOP AAMMHUCTPATOP

Leficreyiowve Apxve :
@ Moapazpenenve MNouc

Mocerurens Conposoxgatoui Hoxyment Homep aokymera UWa6non gocryna  Jlara 3axasa eficroyer ¢ Iesicroutencr o Kyna (noapasaenenve)  Kapra Wrpwxxon

Vigaroe Metp Macnopt ABMHHUCTD... 2022-11-10 12:54:05 2022-11-10 00:00:00 2022-11-17 23.00:00  AAMVHHCTPATOPE ...

@®

Baci/see2 KpUCT... Macnopt AZMHHUCTD... 2022-11-10 11:37:07 2022-11-10 00:00:00 2022-11-102300:00  ACY

1. TlepekntoyaTens Boibopa BKagku nogpasgena:
e 3akKasaHHble;
e [lencrByrowime;
e ApxuB.
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2.

MaHenb MHCTPYMEHTOB CTPaHULbI:

[No6aBuTb — KHOMKa nossonsieT JobaBuTb NOCETUTENs, BBECTU AaHHble U BblAaTb
naeHTudumkaTop.

Pep,aKTVIpOBaTb — KHOIKa No3BONAeT peaaktnpoBaTb Y4E€THbIE OaHHbI€ NMOCeTUTen A,
BblOEJ1IEHHOIo B pa60l-|el7| obnactu CTpaHunubl.

Ypanutb — KHOMKa No3BonsieT nepeHecTn B apxmB AaHHbIE BblAEJIEHHOIO B paGoqul
obnactu CTpaHULUbl NoceTuTens.

Bblgatb _KapTy — KHOMKa MO3BOMSIET BbldaTb KapTy [AocTyna noceTUTento,
BblaesfieHHoMy B paboyen obnactu cTpaHumubl.

BblgaTb WTPUXKOA — KHOMKA MO3BONSET NpuBA3aTb LUTPUXKOA K MOCETUTEN!O,
BblGpaHHOMY B paboyen obnacTtun cTpaHuubl.

MevaTtb NPONYyCKOB — KHOMKa MO3BONIAET Hane4yatatb nponycka And nocetTutenen,
BblOEJ1IEHHbLIX B pa6o‘-|el7| obnactu CTpaHuubl.

OtnpaBuTbL coobuleHne Ha email — KHOMka NO3BONSAET OTNPaBUTb COOBLLEHNE Ha
3NEKTPOHHYIO MOYTY COTPYAHMKA.

PaclwimpeHHbIW __MOUCK — MNO3BOMSET MPUMEHUTb UNBbTP K  3feMeHTaMm,
oTobpaxaembiM B paboyen 06ractn CTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa

JOMONHNTENbHbIX 4EeUCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MevaTb AaHHbIX M3 paboden obnactu
CTpaHuLpbl.

— MMevaTb wTpuxkopa — No3BOMSET pacneyaTaTb LUTPUXKOA BblAeneHHoro B pabouyen
obnacTtu pasgena noceTutens.

— OTnpaButb wWTpuxKkoa Ha email — nossonsdetr oTnpaBuTb Ha E-mail nocetutens
BblAaHHbIV emy LWITpuxkoa. E-mail ykasbiBaeTca Ha Bkragke JONoSIHUTENbHbLIE NOJIS.

— OKCNopT — MO3BONSET COXPaHUTb AaHHble pabodven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclLUMPEHMEM.

— Wmnopt n3 XLS, XLSX — nos3sonsieT nNpousBeCcT MMMOPT AaHHbIX MOceTuTenen us
danina anekTpoHHbIX Tabnuy ¢ pacwmpeHunem XLS, . XLSX.

— Copocntb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTODpaxaeMbiX B
paboyen obnactu cTpaHuLbl.

— [lepepatb Bce AaHHble B YCTPOWCTBA — MO3BONSET nepefaTb AaHHble O npasax
A0oCTyna B KOHTPOIepbl.

— MNapameTpbl oTOOGpaxeHMa Tabnuubl — Ons Bblidopa cTonbuoB, oToOpaxaembix B
paboyen obnactu cTpaHuLbl.

MNone I'qupas.u.enel-me — KHOTIKa BHYTPU NonA no3sondeTt Bbl6paTb nogpasgerneHue,

COTPYOHMKN KOoTOporo ©yayT otobpaxartbcst B paboven obnactm crtpaHuubl. KHonka
BHYTPM NONs NO3BONSET BbIGpaTh NoApasaeneHme B oTAerbHOM okHe. KHonka #< Copocutb
ouuLaeT none.

Mounck — none no3sonsieT NPOU3BECTU MOMCK MO 3fIEMEHTam CTonbuoB B paboyen obnactu
cTpaHuubl. KHornka » C6pocuTh oumLiaeT none.

3. Pabovas obnactb CTpaHWUUbl COAEPXUT CMMCOK MOCETUTENEN, KOTOPbIM OblfiM 3aKkasaHbl
nponycka, HO eLle He BblaHbl.
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lpumeyaHue:

B paboueir obnactn peanusoBaHbl PYHKLUMN MHOXECTBEHHOrO BblOOpa, COPTMPOBKWU MO
3rieMeHTaM OfHOro M3 CTONGLOB M U3MEHEHUS LUVMPUHBI U NOCNEA0BATENbHOCTM CTOMNOLIOB.
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5.1.1.1. Bbigaya 3aka3aHHOro nNpomnyckKa noceTUTesno

[na Bblgavn 3akasaHHOro paHee nponyckKa rnoceTUTenio:

Wcnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

1.
2. Ortkponte nogpasgen «Mocetutenny».
3. Tlepengute Ha BKNagky 3aka3aHHbIe.
4. Bbigenute B paboyer obnactu CTpaHuLbl MNOCETUTENS, KOTOPOMY Heob6Xxoammo BbigaTb
NpOnycK.
5. Haxmute Ha naHenn MHCTPYMEHTOB BKITAAKM KHOMKY PepaktupoBaTtb. OTKpoeTCs OKHO
PepaktupoBaHue noceTutens:
Pep,almnponauue noceTuTena BepHYTLCA K CIHCKY NoceTHTEneH
[2)  OBuwan undopMauma OcHoBHaa nHdopmauma
Gamunus Wus Otuecteo
I Wrpwxkoa Maaros Merp
BHOMETPHUECKME AaHHBIE E-Mail
Orneyatok o
U fazom YuyeTHble AaHHbIe Aoctyn
Kyaa (noapazaeneHue) Conposoxaarowui Kapta / naeHTMGRKaTOR
Muo ABMHHNCTPATOpH! CHCTEME! Apedbesa Mapus BuTansesHa (] 115/54549 Q
& Tpancnopraoe cpeacteo MoaTBepsaaOWMIi AOKYMEHT Howmep aokymenTa Aeicteyet ¢
Macnopt Homep aokymerta 10-11-2022 00:00
LWsBneH aoctyna Neiicreyer a0
AQmHHACTRAUMA 10-11-2022 23:00
,ﬂ,OI‘IDﬂHMTEnI:HI:IE nona
Muk-koa Tenedon
6. [lpn HEOOBXOANMOCTU N3MEHUTE OaHHbIE NOCETUTENS.
7. [ns Bblgayun noceTuTento kapTbl gocTtyna B none Kapra / upeHTMdnMKaTop HaXXMUTE KHOMKY
BHYTpWU nosnsi. B oTkpbiBllEMCSA OkHe BblgaTb KapTy HEO6XOAMMO BBECTU HOMEpP KapTbl
poctyna. [oopo6Hee.
8. [Mepengute Ha Bknagky LWTpuxkoa v npu HeobxoammocTn aobaBbTe BepudUKaUMO Mo
wTpuxkody. NogpobHee.
9. TMepengute «k pasgeny bBuomerpuyeckne paHHble © gobaeBbTe  HeobxoguMmble
OrnomeTpuyeckne gaHHble noceTUTens:
e OTnevaTku NanbLEB;
e Jlnuo;
e JlagoHw.
10. MNepengute Ha BKMagKy TpaHCMOpPTHbIe cpeacTBa WM npu HeobxogumocTn pobasBbTe
nHcpopmaumio o TC nocetutens. MogpobHee.
11. MNocne BBOAa HEOOXOOUMBIX OaHHbIX HaXMWUTE KHOMKYy COXpaHUTb U3MeHeHuA. [laHHble

nocetTuTens GyayT nepeHeceHbl Ha Bknaaky [JdeAcTByloWMe 0O OKOHYaHWUS Cpoka OeNCTBUS
nponycka, nocrne 4ero gaHHble 6yayT nepeHeceHbl Ha BkNagky ApXvB.
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5.1.2. Bknaaka «[lencrtByroime»

CTpaHuua BKIagku MMeeT CrieayoLwnini Bua;

40

Mocetutenn PERCo-Web*® Agmurucrpatop

3akasaHHbie ® Apxve

Moceturens Conposokaaroumi Joryment Honep aokymenta & [lara zakaza DeiicTeyer ¢ Kyaa (noapazgenenite) WaBnoH gocryna Kapta

BopoguHa A Kpueuoea Bepa Macnopr @ 2022-11-17 11:04557 2022-11-1700:00:00  2022-11-17 23:00:00  AAMMHUCTPELNR 1 313535585488

MepekntovaTenb BoiGOpa BKNagku nogpasnena:

3aKka3aHHble;
OencTtByroume;
ApxuB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

[No6aBuTb — KHOMkKa no3sonseT JobaBuUTb NOCETUTENSs, BBECTU AaHHble U BblAaTb
naeHtTudmkaTop.

PepaktupoBaTtb — KHOMKa NO3BONSET peaakTMpPOBaTh YYeTHble AaHHblE NOCeTUTENS,
BblaesieHHoro B paboyer obnactu cTpaHuLb.

Ypanutb — KHOMKa No3BonsieT nepeHecTn B apxmB AaHHbIE BblAEJIEHHOIO B pa6oqe|?1
obnactu CTpaHULUbl NnoceTuTens.

3abnokupoBaTb — KHOMKa MO3BOMISIET BPEMEHHO 3abrokMpoBaTb KapTy AOCTyna
NoCeTUTENS, BblgeneHHoro B paboyen obnact ctpaHuubl.

Pa3bnokupoBaTtb — KHOMKa No3BofisieT pa3briokMpoBaTb paHee 3abrOKMPOBaHHYHO
KapTy JOCTyna noceTuTensi, BblaeneHHoro B paboyen obnactu cTpaHuupl.

HanTu no kapTe (WTpUxkoay) — KHoMka NO3BOsSIET NPOU3BECTN MOUCK KapTbl AOCTyna
WK LWITPUXKOAA NO HOMEepY cpeam BblaaHHbIX paHee.

BblgaTb WTpUXKOO — KHOMKa MO3BONSET MpuBSA3aTb LUTPUXKOA K MOCETUTEN!HO,
BblGpaHHOMY B paboyen 06racTtn CTpaHuLbl.

MeyaTb _NponyckoB — KHOMKa MO3BOMSET HaneyataTb Mponycka Ans nocetuTenen,
BblOeSIeHHbIX B paboyen obnactu cTpaHuupl.

PaclwmpeHHbIN _NOUCK — KHOMKa MO3BONAET MNPUMEHUTb UNbTP K 3SneMeHTaM,
oTobpaxaembiM B paboyen 06ractn CTpaHuLbl.

[JononHuTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa

JOMONHUTENBbHbLIX 4EeUCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnacTtu
CTpaHuLpbl.

— MMevaTb wTpuxkopa — No3BOMSET pacneyaTaTb LUTPUXKOA BblAeneHHoro B pabouyen
obnacTtu pasgena noceTutens.

— OTnpaButb wWTpuxKkoa Ha email — nossonsdetr oTnpaBuTb Ha E-mail nocetutens
BbldaHHbIV emy LWTpuxkoa,. E-mail ykasbiBaeTcqa Ha Bkragke JOnofHUTENbHbLIE NOJSIS.

— OKCNOpT — MO3BONSET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMPEHMEM.

— Wmnopt n3 XLS, XLSX — nos3sonsieT NpousBeCcT MMMOPT AaHHbIX MoceTuTenen u3
danna anekTpoHHbIX Tabnuy ¢ pacwmpeHunem XLS, . XLSX.

— Co6pocutb ¢punbTpbl — NO3BONAET cOpOCUTL BCE (PUNbTPbI AaHHBIX, OTOOpakaembix B
pabo4yen obracTn CTpaHuLbl.
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— NMepepatb Bce AaHHble B YCTPOMCTBA — MNO3BOMSIET nepefaTb AaHHble O MnpaBax
[AOCTYyMNa B KOHTPONNEpbI.

— MNapameTpbl oTOOpaxeHMa Tabnuubl — Ons Bbidopa cTonbuoB, OTOOpaXkaembix B
paboyen obnactu cTpaHuLbl.

e [lone MNogpasneneHue — KHomnka BHYTpM MONsi No3BonsieT BbiOpaTb nogpasgeneHue,

COTPYAHMKN KOTOporo ByayT otobpaxaTtbca B paboyen obnactn ctpaHuubl. KHonka
BHYTPW NOMsi NO3BONSAET BbIGpaTh NoapasaeneHne B oTaensHOM okHe. KHonka < Copocutb
ouynaeT none.

o [louck — nomne nNo3BonsgeT NPON3BECTUN NOUCK NO anNemMeHTam cTonbuos B paboden obnacTtu
cTpanuupl. KHonka < CopocuThb ounLaeT none.

3. Paboyas obnacTb CTpaHuUbl COOEPXKUT CAUCOK MOoceTUTenemn, KoTopbiM Obliv BblgaHbl
nponycka.

llpumeyaHue:

e B pabouen obnactn peanusoBaHbl QYHKLMM MHOXECTBEHHOrO BblOOpa, COPTMPOBKM MO
3nemMeHTam OAHOro U3 cTonbuoB U U3MEHEHUS LUMPUHbLI M NOCNea0BaTENbHOCTU CTONOL0B.

5.1.2.1. Bbigaya nponycka noceTuTesnto
[nsa Bblga4y nponycka NoceTuTen:o:

1.  Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».

2. Otkponte nogpasgen «Mocetutenn».

3. Tlepengute Ha BKNagky [leMcTByOLME.

4. HaxmuTe Ha naHenM WHCTPYMEHTOB BKMagKM KHOMKY Ho6aButb. OTKpoOeTCHA OKHO
[Ho6aBuTb noceTuTens.

5. B COOTBETCTBYIOLIMUX MOMSX YKaXuTe amunuio, UMsi, OTYECTBO, TUM U HOMEpP OOKYMEHTa,
YLAOCTOBEPSIOLLErO TMYHOCTb.

6. Haxmute KHOMKy Bui6op nogpasgeneHus BHyTpu nons Kyaa (noapaspeneHue) u

yKakuTe nogpasfeneHve, B KOTopoe HanpaBnseTcs noceTuTenb. Vnu HaxmmuTe KHOMKy "
BblbepuTe noapasgeneHme B Criucke.

7. Tpwn HeobxoanMocTn n3mMeHuTe WabnoH npae gocTyna aAnga nocetutens. [ns a1oro Haxmute
KHOMKY BHYTpM nonsi LWa6bnoH pgoctyna. B OTKpbIBLUEMCS OKHE BbIOEPUTE HYXKHbIN
LWabroH.
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8.

[loGaBbTe choTorpaduio NocetTUTens U NpyM HeoGXoANUMOCTU AOMNONHUTENbHbIE rpaduyeckne
[AaHHble C NOMOLLIbIO KHOMKKN 3arpy3uTb doTorpaduio.

JNobaBnenne noceTutens BepHyTbCA K CCKy MoCeTUTeNel
E) O6was nnpopmaums OcHOBHaA MHpopMaLmMa
Qaunaun iz Oruectso
Il Wrpuxkoa p— ] [
BuoMeTpUUECKme AaHHbIE E-Mail
Oneuatok
3arpysuTe QoTorpagHio
YueTHble gaHHble Joctyn
W Nanows
Kyaa (noapazaenesme) Conpozoxaaiouyii Kapra / uaenubukaop
% o Kyaa (nogpasaenenie) Conposoxaatouyii
MoATeep)AAIO WM AOKYMEHT Homep AokyMeHTa feRcreyet ¢

10.
11.

12.

13.

14.

£ Tpancnoptroe cpeacteo

oaTeepsaatouyi AokyMeHT Homep RokymenTa 10-11-2022 00:00
WaBnon aoctyna Aeiicteyet a0

Wabnon goetyna 10-11-2022 23:00

AononHUTeNbHbIE Noas

Muk-koa Tenedon

I'IpV| HEeobXo0ANUMOCTU HaXmuTe KHOMKY BHYTPU MNOIA COﬂpOBO)KAaIOLI.IVIﬁ N YKaxute
OOHOro 3 COTpyaHMKOB noapasaerneHna B Ka4ecTtBe COnpoBOXaatkoLero.

Mpn HEOBXOAUMOCTU YKaXWUTE AN NOCEeTUTENS AONONHUTENbHbIE TEKCTOBLIE AaHHbIE.
Mepengnte Ha Bknagky LTpmuxkoa v npu HeobxoammoctTu OobaBbTe BepuduKaumio Mo
wrpuxkoay. MNoapobHee.
Mepengnte Kk pasgeny bBuomerpuyeckne pAaHHble U Oo06aBbTe  HEOOXOAMMble
OromeTpuyeckme gaHHble NoceTUTenNs:

e OTnevaTku nanbLeB;

e Jlvuo;

o JlagoHu.

Mepenagnte Ha BkNagky TpaHCNOpPTHble cpepcTBa M nNpu HeobxogumocTn [obaBbTe
nHdopmaumio o TC nocetutens. NogpobHee.

Mocne BBOAa BCeX HEOOXOOAMMbIX [AaHHbIX HaXMuTe KHOMKY COXpaHUTb WM3MeHeHus.
BeegeHHble OaHHble OyayT OOCTynHbl B paboyeid obnacTv CTpaHuubl M Ha BKNagke
3akasaHHble nogpasgena «MoceTutenu» pasgena «Bropo Nponyckosy.

5.1.3. Bknagka «ApxuB»
CTpaHuua BKNagku UMeeT crieayowni Bua;
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Mocetnrenn PERCo-Web AAMMHICTPATOP AQMUHUCTPATOP

3axasaHHble Leicreyowpe
Monpaspenenmne Mowe
Mocerurens Conposoxaatoumii Doxyment Homep aokymenta Bara 3akasa laa apxuBMpoBatma nponycia Kyaa (noapasaenenue) Qotorpadia
BypuH Tumoged M2KapOE BAaAIMUD AneKcak. 2019-09-11 14:11:35 2022-11-10 14:13:30 OTaen npogax i
i
Muxaiinos KOHCTaHTHH Maxkapoe Baagumnp AnekcaH... 2019-08-11 14:11:35 2022-11-10 14:13:30 Otaen npojax 9‘
»
MUpOHOE Muxain M2KapOE BAaAIMUD AneKcak. 2019-09-11 14:11:35 2022-11-10 14:13:30 OTaen npogax v
D %
-
Tumodees Bruecnae Maxkapoe Baagumup AnekcaH... 2019-09-11 14:11:35 2022-11-10 14:13:30 Otaen npojax -i d
Kyapoe Esreruii MeTposuy PAGMHME Makcum FeHHatbeBHY Macriopt 2016-10-04 00:00:00 2022-11-10 14:13:30 OTaen npogax a
-

MepekntovaTtens Bbibopa BKkNagkn nogpasgena:
e 3aKkasaHHble;

o [encrBylowme;

e Apxus.
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2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

PeAaKTMpOBaTb/BOCCTaHOBVITb — KHOMKa no3BOoNiAeT pefaktnpoBaTb YYETHblIe

OaHHbl€ NOCETUTENA, BblAENIEHHOIO B pa60qe|7| obnactu CTpaHuubl.

Ypanutb — KHOMKa MNO3BONSIET 6e33033paTHo yaanntb AOaHHble BblAENTEHHOIoO B

paboyen obracTn CTpaHuLbl NoceTUTEnNS.

PacluMpeHHbIN __MOUCK — MO3BONseT NPUMEHNTb (bI/IJ'Ipr K 3lieMeHTam,

oToOpaxkaemblM B paboyen obnacTn cTpaHuLbl.

JononHuTenbHO — KHOMKa no3sondeT OTKPbITb MEHKO KOMaHO AnAd Bbl60pa

JOMNOMHUTENbHbIX JENCTBUN:

MeyaTb_Tabnuubl — NO3BOMSET NPOU3BECTU MeyaTb AaHHbIX M3 paboyen obnacTtu
CTpaHuUbl.

MeyaTb WTpUXKOAA — MNO3BOMSAET pacrneyaTaTb LUTPUXKOA BblOENEHHOro B paboyen
obnactu pasgena noceTutens.

OtnpaBuTtb wWTpUXxKoa Ha email — nossondetr otnpaBuTb Ha E-mail nocetutens
BblAaHHbIV emy LWTpuxkoa,. E-mail ykasbiBaeTcqa Ha Bkragke JONOMHUTENbHLIE NOJIS.
OKCNOPT — MO3BOSISIET COXPaHUTb AaHHble paboyer obnactu B dhann 3neKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLLUMPEHNEM.

Copocutb hunbTpbl — NO3BONSAET COpOCUTL BCe OUMbTPLI AaHHbIX, OTOOpakaembixX B
paboyen obnacTn CTpaHuLbl.

MepepaTb BCe AaHHble B YCTPOMCTBA — MO3BOMSIET NepedaTb [aHHble O npaBax
A0CTyna B KOHTPOMnepbl.

MapameTpbl oToOpaxeHMA Tabnuubl — Ons Bblbopa cTonbuoB, oTobpakaeMbix B
pabo4yen obracTn CTpaHuLbl.

e [Mone MNogpa3neneHue — KHomnka BHYTpM MONsi No3BonsieT BbiOpaTb nogpasgeneHue,

COTPYAHMKN KOTOporo ByayTt otobpaxaTtbca B paboyen obnactm crtpaHuubl. KHonka
BHYTPU NoNs No3sonseT BbIGpaTh noapasaeneHne B oTaensHoM okHe. KHonka »X Copocuthb
ouynLaeT none.

o [louck — nomne nNo3BonsgeT NPON3BECTUN NOUCK NO aNieMeHTaM cTonbuos B paboden obnacTtu
cTpaHuubl. KHonka »& C6pocuTk oumLiaeT none.

3. Paboyas ob6nacTb CTpaHULUbl COOEPXUT  CMUCOK MOCETUTENeW, CPoK [eUcCTBus
NOEHTUPUKATOPOB KOTOPbIX UCTEK.

lpumeyaHue:

& B pabouen obnactu peanu3oBaHbl OYHKUUM MHOXECTBEHHOrO BblGOpa, COPTUPOBKU MO
3reMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS WIMPWHBI M NOCNEeA0BaTENbHOCTN CTOMNOLIOB.

5.1.3.1.

Bbigava nponyckKa nocetTuteno U3 apxmBea

,D,J'Iﬂ Bblda4yun nponyckKa rnoceTuTento N3 apxmea:

1. Wcnonb3ys naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
2. Ortkponte nogpasgen «Mocetutenny».

3. Tepengute Ha BKNagky ApxuB.
4

Boligenute B pa6oqe|7| obnactu CTpaHuubl nNoceTuTesid, KOTOPOMY H806XO,EI,VIMO BblAaTb
nponyck.

5. Haxmunte Ha naHenu MHCTPYMEHTOB BKIAAKM KHOMKY PepaktupoBathb / BocctaHOBUTD.
OTkpoeTcs cTpaHuua BocctaHOBUTL noceTutens:
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PEAaKTM poBaHue noceTuTens B apxmee ¢ 30 anpenna 2021 17:00 BepHyTLCA K CnMcKy noceTuTeneit

) 06wsn wbopwaLa OCHOBHaA MHpOpMaUUs

I Whpuxkon

BuomeTpuyeckne gaHHkle E-Mail

Otnedatok
¥ namows

" Mo

3 Tpancnoprwoe cpeacteo

6.

Damunus Vs Oruecteo

Bypi- Tuuodeit

E-Mail

YyeTHble AaHHble Joctyn

Kyaa (noapassenerive) Conposoxgatousuii Kapra / ngermnbukatop

Oraen npoaax Maxapos Bragunnp Anexcangpo @ Kapra / naerTndmratop

Moareepxaaiowmi 40Ky MeHT Howmep aoxymenTa [leiicreyet ¢

MosTBepxaaloLMi JORyMEHT Homep gokymenta 30-04-2021 09:00

Watnos aocryna Leficrayet a0

LWabnow goctyna 30-04-2021 17:00

JononxuutenbHble nons

Min-koa Teneon

I'IpV| HeO6XO,EI,VIMOCTI/I N3MEHUTE JaHHbIE NMOCETUTENA.

7. [ns Bblgayun noceTuTento kapTbl goctyna B none Kapra / naeHTudmnkaTop HaXXMMTE KHOMKY

Bblp,aTb KapTy. B OTKpPbIBLUEMCA OKHE Bblp,aTb KapTy BBeAUTE HOMEP KapTbl AO0CTYMa.
BHumaHue!

L2520 KoHnTponnepbl ZKTeco He NoaaepXunBatoT HECKOMNbKO KapT AoCTyna.

8.

9.

10.

11.

5.2
Mopn

Mepengnte Ha Bknagky LWTpmuxkoa v npu HeobxoammoctTu OobaBbTe BepuduKaumio Mo
wTpmxkogy. MoapobHee.
Mepengute «k paspgeny bBuomeTpuyeckne paHHble w  gobaBbTe  HeobxoguMble
OMoMeTpUuYeckme aaHHble NoCeTUTENS:

e OTnevaTku nanbLEB;

e Jlnuo;
e JlagoHw.

Mepengute Ha BKNagky TpaHCNOpTHble cpeAcTBa WM npu Heobxogumoctu [obaBbTe
nHcpopmaumio o TC nocetutens. NogpobHee.

Mocne BBOAA HEOOXOAMMBIX OAHHbIX HaXMuTe KHOMKY CoXpaHUTb U3MeHeHUA. [laHHble
nocetTuTens 6yoyT nepeHeceHbl Ha Bkrnaaky [JelcTBylowWMe 10 OKOHYaHWUA Cpoka OeCTBUS
nponycka, nocrie 4ero gaHHble 6yayT nepeHeceHbl Ha BKNaaky ApXuB.

Moapasaen «CoTpyaAHUKNY

pasfen npegHasHayeH ans:
Ha3Ha4YeHWs / 3MEeHeHWsl NpaB A0CTyna COTPYAHWKE;

BblAa4M KapTbl 4OCTYNA COTPYAHUKY;

BblAAYM LUTPUXKOAA COTPYAHWKY;

BHECEHMS JaHHbIX TPAHCMOPTHOIO CPEeACTBA COTPYAHMKA;

neyaTtu nponycka CoTpyaHMKa Ha OCHOBE CO3aHHOro paHee LwabroHa ausariHa npornycKos;
BPEMEHHOro GrOKMPOBaHUS 1 Pa3briokMpoBaHMs MAEHTUdUKaTOpa AOCTyNa COTPYAHMKE;
N3bATUS KapTbl AOCTYNa (LITPUXKOAA) Y COTPYAHUKA;

po6aBneHns 0TNeYaTKoB NasbLeB COTPYAHMKA;

po6aBneHVs NagoHy ANns naeHTUduKauum;

po6aBneHvs nuu ans pacnosHaBaHuUs.

CTtpaHuua noapasaena UMeeT crieayownii Bua;:
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CoTpyaHnkm PERCo-Web ALMMHUCTRATOP ASMUHNCTPATOP kd
@ Moppazgenenne !
A Compyann Jonxrocts Moapasaenenue 8  Wabnon pocryna Kapra Liirpmxxon [eiicrayer c Leiicteyer go Gotorpagus  TpancnioprHoe cpeacTs
HHKEHOFCE HUKEHO... AL’IMMHVCYDETCPI:ICm 2020-01-30 2022-01-30
WsaHos MeTp MMeTp... ABMUHHCTPETOPHI C... @ 2020-01-30 2022-01-30
ts- :'
Muxaiinos Anexcan MeHeaxep N0 NpoA..  OTAeN NPoAIX &  Ouennpoax 200/58965 2017-06-12 2019-06-12 1y

1. TMaHenb MHCTPYMEHTOB CTPpaHULbI:

Pep,aKTVIpOBaTb — KHOMKa nMNo3BONIAeT WU3MEeHATb npaBa [O0CTyna COTPYOHUKY,
BblAeJ1IEHHOMY B pa6oqe|7| obnactu CTpaHuubl.

o 336]'IOKVIpOBaTb — KHOINKa no3BosndeT BpeMeHHO 6J'IOKI/IpOBaTb OOCTyn COTPYAOAHUKY,
BblAeJfIeHHOMY B pa6oqe|7| obnactu CTpaHuubl.

o P336.I10KVIpOBaTb — KHOMKa no3BondAeT p836J'IOKI/IpOBaTb paHee 3a6J'IOKVIpOBaHHbIIZ
O0CTyn COTPYAHUKY, BblAENEHHOMY B pa6oqe|7| obnactu CTpaHunubl.

) Bblgatb _kapTy — KHOMKa MNO3BOMsSeT BbldaTb KapTy [AOCTyna COTPYAHWUKY,
BblaesieHHoMy B paboyen obnactu cTpaHuubl.

. Yoanutb _KapTy — KHOMKa MO3BOMSET M3bATb BbIAAHHYK paHee KapTy goctyna y
COTpyAHuKa, BblaeneHHoro B paboyern obnactu cTpaHumubl.

o HanTu no kapTe (WTpuxkoay) — KHOMka NO3BOSSIET MPOU3BECTUN MOUCK KApTbl 4OCTYyNa
UK LWITPUXKOAA MO HOMepy cpeam BblaaHHbIX paHee.

o BblgaTb LITPUXKOA4 — KHOMKa MNO3BONSAET MPMBA3aTb LUTPUXKOL K COTPYAHMKY,
BblGpaHHOMY B paboyen obnacTtun cTpaHuubl.

o YOoanutb LUTPUXKOZ — KHOMKa MO3BONSAET M3bSATb BblAAHHbLIA paHee LITpUXKon Y
COTpYAHVKa, BbibpaHHOro B paboyen obnactu ctpaHumubl.

. MNeyaTb _nponyckoB — KHOMKa MO3BOMSIeT HaneyataTb Mpornycka Ans O4HOro wunu
HECKONbKUX COTPYAHUKOB, BblAENEHHbIX B paboyei 06nact cTpaHuubl.

o PacluMpeHHbIM __NOUCK — MO3BONSAET MNPUMEHUTb UABTP K 3NeMeHTam,
oTobpaxaembiM B paboyen 06ractn CTpaHuLbl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHa Ans Bblbopa

[OMNONMHUTENbHbIX OENCTBUN:

— MMevyatb_Tabnuubl — MNO3BONSET MPOM3BECTU MNeyvaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUpbl.

— MMevyaTb wWTpUXKOAA — MO3BONSAET pacnevataTb LUTPUXKOAb! BblAEMNEHHbIX B paboyen
obnacTtu pasgena coTpyAHUKOB.

— OTnpaBuTb WTpUXKOoZ Ha email — nossonser ortnpaButb Ha E-mail coTpyaHuka
BbldaHHbIV emy LWTpuxkoa. E-mail ykasbiBaeTca Ha Bkragke JOnofHUTENbHbLIE NOJSIs.

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble paboyven obnactv B pann 3NeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

— Copocutb huUnbTpbl — NO3BOMSET COPOCUTL BCE (DUMBbTPLI JAHHbIX, OTODpaXkaembiX B
paboyen obnactu cTpaHuLbl.

— lMepepatb Bce AaHHble B YCTPOWCTBA — MNO3BONSAET nepefaTtb AaHHble O MpaBax
AOCTyna B KOHTPOSepbI.

— MNapameTpbl oTOoGpaxeHma Tabnuubl — Ofs Bbibopa cTonbuoB, OTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.
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2.

5.2.

e [lone NogpasgeneHue — KHOMKa BHYTPM MONsi NO3BONSiET BbiOpaTh nogpasaeneHue,

COTPYOHMKN KOTOpOro ByayTt otobpaxaTtbcs B paboden obnactu ctpaHuubl. KHonka
BHYTPM NOMNs NO3BONSeT BbIGpaTh NoapasaeneHne B oTaerbHOM okHe. KHonka 24 C6pocutb
ouuLiaeT norne.

e [louck — none no3sonseT NPOM3BECTM NOUCK NO dnemMeHTamM cTonbuos B paboyern obnactu
cTpaHuLbl. KHonka 4 C6pocuThb oumiLaeT none.

Pabouass obnactb CTpaHuubl COOEPXUT CMUCOK COTPYAHWKOB BbIOpaHHOrO Ha naHenu

WHCTPYMEHTOB noapasgeneHus.

e 3HauyoK B CTPOKE C JaHHbLIMW YKa3blBaeT Ha TO, YTO MAEeHTUdUKaATOp 3abnoknpoBaH.

e 3Hauok 4 B CTPOKE C AaHHbIMW yKa3blBaeT Ha TO, YTO NMpaBa AocTyna Obinn nepenaHsbl He
BO BCE KOHTPOSNEpbI.
llpumeyaHue:

B paboueir o6nactn peanusoBaHbl PYHKLUMN MHOXECTBEHHOrO BblOOpa, COPTMPOBKWU MO
3rieMeHTaM OfHOro M3 CTONOLOB M U3MEHEHUS LUVMPWHBI U NOCNEeO0BaTENLHOCTU CTOMBLIOB.

1. Bblgava ngeHTudmkKaTopa COTPyAHUKY, U3MEHeHUe npaB foctyna

[nsa Bblaaum naeHTudmkaTopa unm n3MeHeHusi Npas 4OCTYNa COTPyAHMKa:

1.
2.

Mcnonb3ys naHenb HaBurauun, nepenguTe B pasgen h «Bropo nponyckoB».
OTtkpovite nogpasaen «CoTpyaHUKMY.

Bolipenute B paboyen o6Gnactv CTpaHuubl COTPYAHWKA, KOTOPOMY HeOoOGXoaMMO BblaaTb
naeHTudukaTop.

HaxxMuTe Ha naHenu MHCTPYMEHTOB CTPaHULbl KHOMKY PepaktupoBatb. OTKpOETCsi OKHO
PepakTupoBaHue nponycka COTpyaHUKa.
B oTkpbiBLIEMCS OkHe Ha Bknaake Kapta goctyna B none MaeHTudukaTop HaxkMuTe KHOMKY

Bbigatb KapTy. B oTkpbIBLLEMCS OKHE NU3MEHUTbL OCHOBHYIO KapTy HEOO6X0AMMO BBECTH
HoMep kapTbl goctyna. [logpobHee.

BHumaHue!

L2520 KoHTponnepbl ZKTeco He noaaepXvMBatoT HECKONbKO KapT AocTyna.

6.

7.

10.

11.
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Mepengute Ha Bknagky LWTpuxkoa n npu HeobxoammocTn pobaBbTe BepudUKaLMO MO
wrpuxkogy. NogopobHee.
Mepengnte Kk pasgeny buometpuyeckue paHHble ©  gobaBbTe Heobxogumble
bnomeTpuyeckne gaHHble COTPYAHUKA:

e OTnevyaTku nanbLEB;

e Jlnuo;
e JlagoHu.

Mepengute Ha Bknagky TpaHCNOpPTHble cpeacTBa M nNpu HeobxogumocTn fobasbTe
nHcpopmaumio o TC cotpyaHuka. [MNogpobHee.
Mpn HeobxoauMoOCTU M3MeHuUTe WabnoH goctyna coTpyaHuka. [Anga atoro B none LWa6noH

[OCTyNa HaXMUTE KHOMKY BbiGpaTb U3 cnucka M B OTKPbIBLUEMCS OKHE BblenuTe
HY>KHbI LLIAaBMOH.

I'IpM HeO6XOD,I/IMOCTVI M3MEHUTE CpPOK nencTeus Aoctyna COTpyAHUKa. ,D,J'IFI 9TOro B rnorne

OencTByeT A0 HAXMUTE KHOMKY . B oTKpbIBLLUEMCS OKHE KaneHgapsi ycTaHoBUTe Aarty.

Mocne BHeCEHUs] HEOOXOAMMbBIX U3MEHEHUI HAaXXMUTE KHOMKY CoOXpaHUTbL usmeHeHus. Homep
M W3MEHEHHble npaBa [AOCTyna uaeHTUdMKaTopa aBToMaTUyecku OyayT nepenaHbl B
KOHTpOSepbl CUCTEMBbI.
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PEAQKTVIPOBaHMe COTPYAHWKa BepHYTLCA K CIUCKY COTPYAHNKOB

Il Wrprxcoa Tarz poxassnn

BUOMETPUYECKUE AaHHEIE

W Nanowe

& e Wa6nox aocTyna Leiiceyet a0

Ofwan usdopuaLua OCHOBHasA UHPOpMaLUa

@amunma Wua OryecTeo

Kapra aoctyna
pra Aocty! Hukaopos Huwarop Hukaroposiu

YueTHble AaHHble Aoctyn
Orneusrok

Noapasaenenie Jomxwocts lledicreyet ¢

AnMUHNCTPATOPLI CHCTEMBI Hom#HocTs 30-01-2020 00:00

30-01-2022 00:00

£ TpancnoprHoe cpeacTao

JonosHuTeNbHble NoAA

Mik-koa

5.2.2. BbnokupoBaHue / pa3bnokMpoBaHue aoctyna

[na 6noknpoBaHus / pa3bnokMpoBaHUa 4OCTyna o4HOMY UMM HECKOMNBKMM COTPYAHUKAM:

Mcnonb3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «CoTpyaHUKMY.

Bbigenute B pabouyelt obnactM cTpaHuubl CTPOKM C AaHHbIMU OOHOMO WM HECKOMbKMX
COTPYAHUKOB.

Haxmunte Ha naHenu MHCTPYMEHTOB KHOMKY 3abnokupoBatb / Pas6nokunpoBaTthb.
B oTKpbIBLIEMCSI OKHE MOATBEMKAEHUSA HAXMUTE KHOMKY 3abnoknpoBaTtb / Pa3bnoknpoBarb.

B cTpoke ¢ gaHHbIMKM BblAeneHHbIX COTPYOHWUKOB MOSABUTCS / UCHE3HET 3HAYOK , gocTtyn
AaHHbIM COTpyaHUKam GyaeT 3abnokuposaH / pa3bnoknpoBaH.

5.2.3. W3bATHe KapTbl AgocTyna (WTpuxkoaa)

,D,J'IFI yaaneHuda 'y ogHoro nin HeCKOJIbKMX COTPYOHUKOB KapT O0CTYMNa (LIJTpVIXKOD,OB)Z

5.3.

Mcnonb3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «CoTpyaHUKMY.

Boigennte B pabGodelrt obnactu cTpaHuubl CTPOKY C AaHHbIMM COTPYOHWKA, Y KOTOPOro
Heo6XxoauMO U3bSATb MOEHTUdUKATOP.

HaxmunTte KHomMky Ypanutb KapTy UNuM KHOMKY YOoanutb WITPUXKOA Ha naHenu
MHCTPYMEHTOB CTPaHULIbI.

B OTKPbIBLLEMCA OKHE NnoATBEepPXAEHUA HaXMUTE KHOIMKY Yoanutb. Vl,D,eHTI/I(*)VIKaTOp 6y,1:|,eT
N3bAT.

llpumeyaHue:

Ecnn y cotpygHuka nobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
poctyna. B aTom cnyvyae 0OCHOBHOWM KapToW CTaHET criegytoLas nocrne yaaneHHon.

Moapasaen «WabnoHbl gocTtyna»

llpumeyaHue:

Mepen Havanom paboTtbl ¢ Nnogpasnenom Heobxoaumo B nogpasgene «KoHdurypaumsa»
pasgena «AAQMUHUCTPUpPOBaHUE» co3daTb CAMCOK MOMelleHun, JobasButb B
KOH(pUrypaumo CUCTEMbI KOHTPOSNeEpbl M NpuBsA3aTb O00AaBMNEHHbIE KOHTPOMMEpPbl K
MOMELLEHNAM.

B nogpasaene OocTynHbI creayrowme BKNagKku:
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e LabnoHbl — npegHasHayeHa [AnNs co3gaHus WabnoHOB [OCTyna B MOMELeHWs Ans
COTPYAHWUKOB Npeanpusitusi, a Takke Ans peaakTMpOBaHUS M yAaneHus co3gaHHbIX paHee
wabnoHoB poctyna. [Ons Kaxgoro MOMELLeHVUst HacTpauBaeTcsl KpuTepuin goctyna w
HeobxoauMble napameTpbl 4ocTyna (Bepudukauus, antipass).

e BpeMeHHble KpuTepuu gocTyna — npedHasHayeHa Ansi HAaCTPOMKM KpUTEPUEB [oOCTyna
COOTBETCTBYHOLLMX TUMOB.

e KomuccuoHupoBaHue — npeaHasHayeHa Ans CO34aHWUs CnMcKa KOMWCCUMOHUPYHOLUX KapT
KOHTponnepa.

5.3.1. Bknaaka «LlLlabnoHbI»

CTpaHuua BKNaaku MMeeT crieayowni Bua;

LLlabnoHbl goctyna PERCo-Web ALMMHICTPETOP ADMUHUCTPATOR ?

BpemeHHLIe KpUTepUM AocTyNa : Kommccmonmposarite

Haseanne Onucarine

X0z, ok JHoctyn ¢ 8:00 40 17:45

CexpeTaps @

Otaen npoaax pabeota ¢ 9.00 4o 17.45

1. TlepekntoyaTens BbiOOpa BKIaakM nogpasaena:
o LLIabnoHbI;
e BpeMeHHbIe KpUTepuu A0CTYNa;
e KomuccuoHMpoBaHue.

2. [aHenb MHCTPYMEHTOB CTPaHULbI:

° ﬂosaBMTb — KHOMKa No3BOSIsIET co3aaTb HOBbIN lwabroH AocTyna.

PepaktupoBaTb — KHOMKa MO3BONSIET pefakTMpoBaTb LAOMOH, BblAENEeHHbI B
paboyen obnactu cTpaHuubl.

. KonupoBaTb — kHOMKa No3BossieT co3naTh KONuio WabroHa, BelgeneHHoro B paboyen
obnactu cTpaHuupl.

o YpanuTtb — KHOMKa NO3BONsieT yaanutb WabroH, BblAeneHHbIn B paboyvern obnactu
CTpaHuLBbI.

¢ [Mouck — none no3BonsieT NPOM3BECTM MOMCK MO 3rieMeHTaM cTonouoB B pabo4den obnactu
ctpaHuubl. KHomka # C6pocuTh oumnwiaeT none.

3. Paboyasa obnactb CTpaHuLbl COAEPXKUT CMMCOK CO3AaHHbIX paHee WabnoHoB AoCTyna.
lpumeyaHue:

B paboueint obnactu peanu3oBaHbl PYHKUUW COPTMPOBKM MO 3fEeMEHTaM OOHOro U3
CcTONBLOB N U3MEHEHUS LIVPUHBI CTONGLOB.

5.3.1.1. CospaHue WabnoHa goctyna

| BHumaHue!

“2 Mepen nobaeneHvem wWabnoHoB AocTyna cosganTe HeobxoanMblie KpUTepun 4ocTyna no
BPEMEHM.

[lna co3gaHms HoBoro WwabnoHa gocTyna:

1.  Wcnonb3ysa naHenb HaBurauuu, nepengute B pasgen «Bropo nponyckoB».
2. OtkponTe noapasgen «LWabnoHbl goctynar.
3. TMepengute Ha Bknaaky LLabnoHbl gocTtyna.
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4. Haxmute Ha NaHenm MHCTPYMEHTOB CTpPaHuULbl KHOMKY Ho6aButb. OTKpOEeTCA CTpaHuLa
[Jo6aBuTb WabnoH gocryna:
La6noH Aocryna BepHYTLCA K Cnucky
Vin wabnowa Tun kputepus Kputepwi Tun aocryna Kommccnonmposasme Q@ -2 A
- @ HekoHTponupyemas TeppuTopua
Onucarive — {3 Pabouan soHa

[® PERCo OX
(& PERCo 1X
— & Xonn
— (3 Obwwmi Kopuaop

{3 Otaen npogax

{2 Kabuwer FEHEPaNEHOro AMPEKTOPa
G Xozbnok
{2 Otaen peknamel

5. B OTKpbIBLLEMCSI OKHE BBEAWUTE B COOTBETCTBYHOLUME MOMSA Ha3BaHWE U Npu HeobGXo4MMOCTU
onucaHue wabnoHa.

6. Bbigenute B cnucke lMomeweHua ogHoO M3 nomewleHuin. OTKPOeTCs naHenb HaCTPOWMKM
napamMeTpoB AOCTyna KOHTposepa B 3TO NOMELLEHME.

BHumaHue!

= » Ecnun k nomewieHmio npmeasan Tonbko cepsep TRASSIR, oH He oToGpaxaeTcd B Cnucke
ycTponcts. B Takom cnyyae gnd HacTpoMKM napaMmeTpoB AOCTyna JOCTaTOYHO MPOCTO
BblGpaTb NOMELLEHNE:

I'Iapameprl AOCTynNa KOHTpoAnepa €HPOCUTL HAaCTPOHKK MOMELLEHUS
Tun KpuTepwa goctyna
HeaensHelid rpadmk

Kputepwii gocrtyna

Tun goctyna

Nuuo

7. HactponTte napameTpbl gocTyrna ¢ nomowbio rnonen MNapameTpbl _gocTyna KoHTposnnepa
PERCo, MNapametpbl _pgoctyna koHTponnepoB PERCo-CR11, CT13, CT/L14 u CLA15,
MapameTpbl _goctyna KoHTposuiepa Suprema, [apameTpbl _gocTtyna KoHTponnepa
ZKTeco, NMNapameTtpbl goctyna cepepa TRASSIR, NapameTpbl goctyna cepBepa Axxon
Next.

8. Tlpn HeobxoguMmocTu Bblgenute Apyroe MOMELLEHNME B CMMCKE M HACTpPoOWTe Ansi Hero
napamMmeTpbl gocTyna.
9. Haxmute kHonky CoxpaHUTb U3MeHeHuA. HoBbin WwabnoH nosisutcs B pabouven obnactm
CTpaHUUpbl.
lpumeyaHue:

" HactpauBaTb WabnoH AocTyna Ans HEKOHTPONMPYeMoW Tepputopun He Tpebyetcs. B
crny4vae, ecnu BXoOOM AN KOHTpossiepa HasHadeHa HEKOHTponMpyemasi TeppuTopusi, TO
AN BXOAa B Hee Ucnonb3yeTcs WwabnoH AocTyna NOMeLeHNs, KOTOpoe yKa3aHo Kak BbIXo4
ONs1 AaHHOro KOHTpornepa (aHanorMyHo onuun obpaTtHoe HanpaBneHne Npoxoaa).

5.3.1.2. MapameTpbl goctyna KoHTponnepa PERCo

B cnyuyae, ecnn B nomelleHun pasmelleHbl KoHTponnepbl PERCo, npu Bblibope KOHTponepa
cTaHeT AocTyrnHo norne MNMapameTpbl AOCTyNa KOHTponnepa:
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I'IapameTphl AO0CTyNna KOHTpoAnepa cGpOCUTL HACTPORKK NOMELLIEHHA

Twn kpuTepuR AocTyna Komuccnonuposanue

] Oxpana

[ BeiBepure TN

Bepudukauma
Kputepwii aoctyna

[ J

Tun goctyna

AnTunacc

[ BeiBepure TN ]

1.  C nomoubto BbinagaroLlero cnucka Tun kputepusa Bbibepnte 0guH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpadumk;
¢ CKONb3AWMN NOCYTOYHbIW rpaduKk;
o CKOnb3fMN NOHeAeNbHbIN rPaduK.

2. Tllocne BbiIGOpa BpPEMEHHOro KpUTEpPMS [OCTyna HaXMWUTE KHOMKY B none Kputepumn
pocTtyna. B oTkpbiBLEMCSA OKHe BbiGepuTe OOUH U3 KpUTEPMEB AOCTYNa M HAKMUTE KHOMKY
CoxpaHuTb. BeibpaHHbIn kKputepuin nosisutcs B none Kputepun goctyna.

3. B none Tun pocTtyna BbiGepute Kapra.
BHumaHue!

* o EpOuWHble NpaBa 1 NapameTpbl 4OCTyNa BblAAOTCA Ha NOMELLEHNE LENNUKOM, TO eCTb Ha
o6a HanpasneHus npoxoaa Ans BCEX KOHTPOINEePOB, PacnonoXeHHbIX B MOMELLIEHUN.
e [locTaHoBKa U CHATME C OXpaHbl MOAAEPKNBAETCA TOMbLKO KOHTPONepamMn 3amMmka.

4. C nowmoLlblo BbiNagatowero cnucka KomuccumoHupoBaHue BbibepuTe OOuMH M3 TUMNOB
KOMWUCCUOHUPOBAHNA:

e HerT;
e [ocTtyn,
e OxpaHa.

5. [ns 3awuTbl OT nepegayn kapT A4OCTyna npu nNpoxoge B NMOMELLEHME YCTaHOBUTE bnakok
Antipass.

6. [ns npoBedeHuss npouenypbl BepudukauMu onepaTtopoM (npy MNpoxoAde nonb3oBaTens
CMCTEMbI B NOMeLLEeHMe) ycTaHoBuTe chrnaxok Bepudmkaums.

7. [ns BO3MOXHOCTM NOCTAHOBKM MOMELLIEHNS Ha OXpaHy ycTaHoBuTe chrnakok OxpaHa.

8. [lpu HeobxoammocTn ana cbpoca Bcex napameTpoB JOCTyNa B NOMELLEHME HAXMUTE KHOMKY
COpocUTbL HAaCTPOMKN NOMELLEeHUS.

BHumaHue!

£225 NIna koHTponnepa pernctpaumn PERCo-CR01 LICON 3apatoTcsi BpEMEHHbIE UHTEpPBarbl
KOHTPONSA 32 HapyLleHUsMU, T.e. BpeMs, Koraa 3anpeLleH JOCTyn Ha OO bekT.

5.3.1.3. MapawmeTpbl goctyna koHTponnepoB PERCo CR11, CT13, CT/L14 v CL15

B cnyuyae, ecnn B nomelleHun pasmelleHbl KoHTponnepbl PERCo, npu Bblibope KoOHTponepa
CTaHeT gocTynHo none MapameTpbl AOCTyNa KOHTponnepa:

I'IapameTphl AOCTyNa KOHTpoAepa COpOCHTL HACTPOMKK NOMELLIEHNA

Tun kpUTEPWUA AocTyna Kputepuid eepudukaunn ot NO KomuccmoHupoeaHue

} OxpaHa

[ BriBepute TUnN

AnTUnacc
Kputepuii goctyna Kputepuid sepudukaurn ot NAY lpynna koMuccuosupoeaHra 1

[ )

Tun goctyna Kputepui eepudrkaunn ot BBY [pynna KoMWCCUOHMPOBAHKA 2

[ Bribepute THN }

Ankodapeep
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1. C nomouwpto BbiNagatowero cnucka Tun Kputepua goctyna BbibepuTe OQUH N3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpadumk;
¢ CKONb3ALWMN NOCYTOYHbIU rpaduK;
o CKONnb3sLWMN NOHeAeNbHbIN rPaduK.

2. Tllocne BbiIGOpa BpPEMEHHOr0 KpPUTEPMS OOCTyna HaXMWUTE KHOMKY B none Kputepumn
poctyna. B oTKkpbiBLLEMCA OKHe BblbepuTe OAMH U3 KpUTepueB AO0CTyna U HaXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbIi kpuTepuii noasuTca B none Kputepun gocryna.

3. C nomoLubto packpbiBatoLLerocst cnucka Tun goctyna BbibepuTe 0AvH U3 TUMOB Npas AocTyna:
e [1ns KOHTponnepoB 6e3 PyHKUUN CKaHMPOBAHMSA OTNEYaTKOB NanbLeB:
— Kapra.
o [Ina KOHTPOMEpPOB C PYHKLNEN CKAHMPOBAHMS OTMNeYaTKoB NarsbLeB:

— Kapra;

— OTnevarok;

— KapTta n oTne4atok — npu UCnosnib3oBaHUM SaHHOro Tuna AocTyna crnegyet cobnoaatb
O4YepedHOCTb MNpeabsiBNeHus WOEHTUMUKATOPOB: CHavyana kapTa [AoCTyna, 3aTem
CKaHWpOBaHWe oTnevaTka nanbua;

— KapTta nnm otnevarok;

— KapTta n oTneyaTok Ha KapTe — Npu UCMNONb30BaHUM JAHHOMO TMNa AOCTyNa COTPYAHUK
(mnoceTuTenb) NpeabsBnseT CYMTLIBATENIO KAPTY C 3anMcaHHbIMW Ha HEW OoTnevyaTkamm
nanbLes, 3aTeM NpoxoauT nNpoueaypy CKaHMPOBaHWUS OTNeYaTKoB NarnbLeB.

BHumaHue!

* o EauHble npaBa 1 napameTpbl 4OCTYyNa BblAaTCA Ha MOMELLEHME LENMKOM, TO eCTb Ha
ob6a HanpaBneHusi Npoxoaa Af1s BCEX KOHTPOMEpPOoB, PACMONIOKEHHbIX B MOMELLEHUN.
e [locTaHoBKa M CHATME C OXpaHbl NOAAEPKNBAETCS TONbKO KOHTPOMepaMm 3amMka.

4. C nowmollblo BbiNagatowero cnucka KomuccuoHupoBaHue BbibepuTe OOuMH M3 TUMNOB
KOMWUCCUOHUPOBAHNA:
e Her;
e [NocTyn;
e OxpaHa.

5. B none Kputepun Bepucukaumm ot MO, ncnonbsys KHOMKY , BblbepuTe rpaduk ons
Bepudmkarmm ot MO.

6. B none Kputepun Bepudukaumm ot BBY, ncnonbsys kHonky , Bblbepute rpacduvk gns
Bepudumkaumm ot BBY.

7. B none Kputepun Bepudumkauum ot MAY, ncnonb3ysd KHOMKY , Bblbepute rpaduk ans
Bepucpmkaumm ot MNAY.
8. B none Ankobapbep BbibepuTe rpadouk anga sepudmkauyun.

9. B nonsax prnna KOMUCCUOHUNPOBaHUA, UCMNOSb3yA KHOIMKY ) Bbl6epVITe HOMEpP rpynnbl
KOMMUCCUOHNPOBAHUA.

10. Onsa 3awmtbl OT nepefayn kapT AOCTyna npu npoxode B MOMELLEHWE yCcTaHOBUTE hriaXoK
Antipass.

11. [ns BO3MOXXHOCTM MNOCTaHOBKN NOMELLEHUS HA OXpaHy ycTaHoBUTe dpnaxok OxpaHa.

12. lMpun HeobxogumocTM Ana copoca BCeX NapaMeTpoB AOCTyNa B MOMELLEHNE HAKMUTE KHOMKY
COpocuTb HaCTPOMKN NOMELLEeHUS.

5.3.1.4. MapameTpbl AocTyna KoOHTponnepa Suprema

B cnyyae, ecnu B MoOMeLLEHUM pa3MelleHbl KOHTponnepbl Suprema, cTtaHeT AOCTYMHO mnone
MapameTpbl AOoCTyna KOHTponnepa Suprema:
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napaMETphl A0CTYyNa KOHTpOAAEpa COpPOCHTL HACTPONKKW MOMELLEHWA

Tun KpWTEPWA 4OCTYNA

BribepuTe TMN

Kpwtepuii goctyna

Tun goctyna

BriBepuTe TMN

1. C nomoLbio BbiNagatLLero cnucka Tun Kputepus aoctyna Bbibepute oanH U3 KpUTEPUEB:
e BpeMeHHbIe 30HbI;
¢ HepenbHbLIU rpadmK;
e CKONb3AWMN NOCYTOUHbIN rpaduK.

2. Tlocne Bbl6opa BPEMEHHOIO KPUTEPUSA JOCTYNA HAXKMUTE KHOMKY BHYTpu nons Kputepumn
poctyna. B oTKkpbiBLLEMCA OKHe BblbepuTe OAMH U3 KpUTEepueB AOCTyNna U HaXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbIi kpuTepuii noasuTca B none Kputepun gocryna.

3. C nomoLublo packpbiBatoLerocs cnicka Tun goctyna BeibepuTe oguMH 13 TUNOB NpaB JocTyna:
o [Insa KoHTponnepos 6e3 pyHKLMM pacno3HaBaHUS nuL;

— Kapra;

— OTnevartok;

— KapTta m oTne4atok — npu UCnosnib30BaHUM JaHHOro Tuna AocTyna cnegyet cobnogatb
oyepenHOCTb NpenbsBNeHns WOEHTUUKATOPOB: CHayana kapTa [ocTyna, 3aTtem
CKaHMpOBaHMe oTneyvaTka nanbLa.

e [Ina KOHTpoNnepoB ¢ PyHKLMEN pacno3HaBaHUS L

— Kapra;

— Jlnyo;

— Jlnuo vnu kapra;

— Jlwhwo n kapta — nNpyM MCNOMBL30BaHMM LaHHOrO Tuna AOCTyna cnegyeTt cobntopatb
oyepenHOCTb NpenbsBNeHns WOEHTUMUKATOPOB: CHayana kapTa [ocTyna, 3aTem
pacnosHaBaHue nNuua;

— Jlnyo n nuH-koA4 — Npu MCNonb3oBaHWMM AAHHOrO TuMa AOoCTyna cnegyet cobnwogaTb
04YepeaHoOCTb NpeabaBreHns NOeHTUMUKaATOPOB: cHaYana pacno3HaBaHue nuua, 3aTem
BeBoa MNH-koaa;

— Jlnyo mn kapTta UM NUH-KOA — NpPU MCMONb30BaHUW AAHHOrO TuNa [ocTyna cregyet
cobniogatb o4epedHoOCTb MpeabsiBNEeHUs MOeHTUUKATOPOB: cHavyana kaprta AocTyna,
3aTeM pacnos3HaBaHune nuua, nocne atoro — eeoa NMH-koaa.

— KapTa v nuH-koa — npu MCNONb30BaHUM AaHHOMO TMna AOCTyna crnegyeT cobntoaatb
oyepenHOCTb NpeabsBreHns naeHTUMKaTopoB: cHavyana kapta gocTyna, 3aTeM BBOA
MAH-koaa.

BHumaHue!

EonHble npasa n rnapameTpbl 40CTYMa BblAalOTCA Ha NOMeELLEeHNE LEJTMKOM, TO €CTb Ha oba
HanpaslieHnA npoxona AnAa BCceX KOHTpPOosiiepoB, pacnofioXXeHHbIX B MOMELLEeHUN.

4. [lpn HeobxogumocTu Ana cbpoca BCeX NapaMeTpoB AOCTYNa B MOMELLEHNE HAXKXMUTE KHOMKY
COpocUTbL HAaCTPOMKN NOMELLeHUS.

5.3.1.5. MNapameTpbl Aoctyna koHTponnepa ZKTeco

B cnyyae, ecnu B nomelieHuMn pasmelleHbl KoHTponnepbl ZKTeco, cTaHeT OOCTYnHO norne
MapameTpbl goctyna koHTponnepa ZKTeco:

52



PyKOBOﬂ,CTBO noJsib3oBartensd

I'Iapameprl A0CTyNa KOHTpOANEpPa COpPOCUTE HACT POHKKM MOMELLEHNS

Tun kpuTepua goctyna

[ BriGepute TN ]

Kputepwia goctyna

[ )

Twun gocryna

[ BriGepute Tvn ]

BB,EI,EI EBTCA B KOHTpOANepe

1. Tun KpuTepua goctyna — KoHTponsiepbl ZKTeco nogaepXkmnBaroT TONbKO OAUH TUN KpUTepus
— HedenbHbil epachux.

2. Kputepun poctyna — koHTponnepbl ZKTeco nogaepXuBarT TONbKO OAWH KPUTEPUN —
HedenbHnbld.

3. Twn gocTtyna — Tun gocTtyna 3agaeTcsa B KoHTponnepe ZKTeco.

BHumaHue!

£ «[MNH-k00» B cucteme PERCo-Web cooTBeTCTBYET HacTpolke «/1aposib» B TepMuUHane
ZKTeco.
— EpuvHble npaea u napameTpbl 4OCTyNa BblAKOTCA Ha NOMELLEHUe LIeNUKOM, TO eCTb Ha
oba HanpaBneHns npoxoga 4515 BCeX KOHTPOSINEPOB, PACMONIOKEHHbIX B MOMELLIEHUN.

4. [lpu HeobxogumocTu Ana cbpoca BCeX NapaMeTpoB AOCTYNa B MOMELLEHNE HAXKXMUTE KHOMKY
COpocuTb HAaCTPOMKN NOMELLEeHUS.

5.3.1.6. MapameTpbl gocTtyna cepBepa TRASSIR

BHumaHue!

PaboTta c o6opyaoBaHnem TRASSIR pocTynHa TONbKO Npu NpUobpeTeHHON NMLEH3NN Ha
moaynb O PERCo-WMO06 «UHmezepayuss ¢ TRASSIR». [Mopanok npuobpeTteHus
NUUEH3MM Ha MoAgynb YkasaH B «Pykosodcmee adMuHucmpamopa» CUCTEMbI
PERCo-Web B pasnene «YnpaesieHue JIUUEH3USIMUY.

Mpn ncnonb3oBaHUKM CUCTEMbI aBTOMaTMYeckoro pacnosHasaHus nuy, TRASSIR Face Recognition
n/ vnn cuctembl aBTOMATMYECKOrO pacno3HaBaHWs aBTOMOOWNbHbLIX HoMepoB AutoTRASSIR
cTaHeT goctynHo nosne MapameTpbl goctyna cepepa TRASSIR:

I'Iapameprl AOCTYylMa KOHTpONEPa COPOCUTE HACTPOIKK MOMELLEHMA
Tun KpWTepWA gocTyna

HegenbHuli rpadmk

Kputepuid aoctyna

Tun goctyna

NMwuo

1. C nomoLublo BbinagatoLlero cnucka Tun Kputepua goctyna BolGepute 0avH U3 KPUTEPUEB:
e BpemeHHbIe 30HblI;
e HepenbHbIN rpaduk.
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2. [Mocne BbIbOpa BPEMEHHOIO KpUTEPUST AOCTYNA HAXMUTE KHOMKY BHyTpu nonst Kputepun
pocTtyna. B oTKpbiBLLEMCA OKHE BblOepuTe OA4MH M3 KpUTEPUMEB AOCTYMNa U HAKMUTE KHOMKY
CoxpaHuTb. BbIGpaHHbIV KpUTEPUIA NOABUTCA B COOTBETCTBYIOLLIEM MOSE.

3. C nomouwbto packpbiBatoLerocs cnvcka Tun gocrtyna BoiGepute ogMH 13 TUMNOB Npae 4OCTyna:
e Jlnuo;
e Homep TC;
¢ Jlnyo vnm Homep TC.

BHumaHue!

EonHble npasa n napamMmeTpbl 40CTYrMa BblAalOTCA Ha NOMeELLEeHNE LEJTMKOM, TO €CTb Ha oba
HanpaslieHNA npoxona AnAa BCceX KOHTpPOosiepoB, pacnofioXXeHHbIX B MOMELLEeHUN.

4. Tlpn HeobxoammocTn Ans cbpoca Bcex napaMeTpoB AOCTyNna B MOMELLEHNE HAXMUTE KHOMKY
COpOoCUTb HACTPOMKN MOMELLEeHUS.

5.3.1.7. NapameTpbl goctyna cepBepa Axxon Next

BHumaHue!

L2528 Pabota ¢ obopygoBaHvem Axxon Next [ocTynHa TONbKO Npu NPUOGPETEHHOW NULEH3UN
Ha moaynb NO PERCo-WM08 «MHmezpauyusi ¢ Axxon Next». MNopsigok npuobpeTteHuns
NUUEH3MM Ha MoAgynb YkasaH B «Pykosodcmee adMuHucmpamopa» CUCTEMbI
PERCo-Web B pasnene «YnpaesieHue JTUUEH3USIMUY.

|_|pVI MCnosib3oBaHMM CUCTEMblI aBTOMaATU4YEeCKOro pacno3HaBaHUa Iuy U /vnn  cucTemsl
aBTOMaTM4eCKOoro pacnosHaBaHunAa aBTOMOOUNbHBLIX HOMepOB CTaHeT AOCTYNHO none napaMeprI
poctyna cepBepa Axxon Next.
I'Iapameprl A4OCTyMa KOHTpOAAEPa COPOCHTE HACTPOAKKA MOMELLEHWA
Tun kpUTEpPWA A0CTYNA
HeaensHeiid rpaduk

Kpwtepwid goctyna

Tun gocryna

Nuuo

1. C nomoupbto Bbinagatowero cnucka Tun Kputepua goctyna BbibepuTe OQNH U3 KPUTEPUEB:
e BpemeHHbIe 30HbI;
o HepenbHbIN rpacduk.

2. MNocne BbI6opa BPEMEHHOIO KPUTEPUSA JOCTYMNA HAXKMUTE KHOMKY BHyTpU nons Kputepumn
pocTtyna. B oTkpbiBLUEMCA OKHE BblOepuTe OOMH U3 KpUTEPUEB AOCTYMNA U HAXKMUTE KHOMKY
CoxpaHuTb. BbibpaHHbIN KpUTEpUin NOSIBUTCS B COOTBETCTBYIOLLEM MOSE.

3. C nomoLubto packpbiBatoLLierocs cnmcka Tun goctyna Belbepute ogMH U3 TUMNOB Npae gocTyna:
e Jlnuo;
e Howmep TC;
e Jlnyo vnu Homep TC.

BHumaHue!

EonHble npasa n rnapamMmeTpbl 40CTYrMa BblAaloOTCA Ha NOMeELLEHNE LEJTMKOM, TO €CTb Ha oba
HanpaslieHNA npoxona AnAa BCcexX KOHTpPOosiiepoB, pacCnofioXXeHHbIX B MOMELLEeHUN.

4. Tlpn HeobxoammocTn Ans copoca Bcex napaMeTpoB AOCTyNa B MOMELLEHNE HAXMUTE KHOMKY
COpoCUTb HACTPOMNKN MOMELLEHUS.
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5.3.2. Bknagka «BpemeHHble KpuTepum goctyna»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:
LWabnokHbr goctyna PERCo-Web AQMKHICTPATOP AJMUHICTPATOP

WaBnors goctyna Komucevonpogaie

Hasgarue Onucanue Tun

Schedule N-6 HeaensHsIl Tpaguk

[Moctyn pazpewsn @ Cronbamuyi noHenens el rpadik

[LocTyn 2anpewen CKOM AL MOHEAENLHBIi TPagUK

1. TlepekntoyaTens BbiOOpa BKIaAkM nogpasaena:
o |llaGnoHkI;
e BpemeHHbIe KpuTepun gocTyna;
e KomuccuoHnpoBaHue.

2. TMaHenb MHCTPYMEHTOB CTPaHULbI:

. [Jo6aBuTb — KHOMKa MNO3BOMSIET CO34aTb HOBbIN LWAGMNOH BPEMEHHOrO KpUTepus
pocTtyna.
. PeaakTupoBaTb — KHOMKa NO3BOMSET pefakTUpoBaTh KpUTEPUIA OCTYNA MO BPEMEHW,

BblAENEeHHbI B paboyeint 06nacTy cTpaHuLbl.

o Yaanutb — KHOMkKa Mo3BOnseT yAanuTb WabroH BPEMEHHOro KpuTepus OOCTyna,
BblAeneHHbI B paboyen obnactu cTpaHuubl.

e [lone co cTaHgapTHbIM 3HayeHnem Bce — kHOMKa no3BonsieT HacTpouTb unbTp ANd
oTobpaxeHnsa B paboyen obnacTu Tuna BPEMEHHBbIX KpuTepmeB Joctyna. Bo3moxkHO
oTobpaeHne cneayroLmnx BpEMEHHbIX KpUTEPUEB AOCTYyNa:

— Bce;

— BpeMeHHble 30HbI;

— HepenbHbIN rpacdumk;

— CKOnb3sALWMN NOCYTOUHbIN rpadumk;
— CKonb3Awmmn noHeaenbHbIN rpaduk;
— TlpasgHuyHOoe pacnucaHume.

o [louck — nomne nNo3BonsgeT NPON3BECTUN NOUCK NO anemMeHTam cTonbuos B paboden obnacTtu
cTpanuupl. KHonka X CopocuThb ounLaeT none.

3. Paboyasa obnacTtb CTpaHWUbl COAEPXKUT CMMCOK CO3OaHHbIX paHee LabroHOB BpeMEHHbIX

KpuTepueB 4OCTyna.

lpumeyaHue:

B paboueint obnactu peanu3oBaHbl PYHKUUW COPTMPOBKM MO 3fE€MEHTaM OOHOro U3
CcTONBLOB N U3MEHEHUS LIVPUHBI CTONGLOB.

5.3.2.1. Cos3paHue BPeMEeHHOMN 30HbI

[nsa HacTponkn Kputepus goctyna:

1.  Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen g «Bropo nponyckoB».
2. Otkponte nogpasgen «LabnoHbl gocTyna».
3. Tlepengute Ha BKNagky BpemMeHHbIe KpuTepumn goctyna.

4. Ha naHenu MHCTPYMEHTOB CTPaHWLIbl HAXXMUTE KHOMKY Hdo6aButb. OTkpoeTcs cTpaHuua,
KoTopasi UMeeT crneayoLLmMin BUA:
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BpeMeHHOW KpuTepuii gocTyna BEpHYTLCA K CTIMCKY rPaciMkos

HazsaHue

Onuncanue

EpemeHHOR KprTEp Ui

5. B OTKpbIiBWWEMCA OKHE BBEOAWUTE HaMMEHOBaHUE BpeMeHHOVI 30HbI. I'IpM HeobXxoaANMOCTH
BBeauUTe onncaHune BpeMeHHOVI 30HbI.

6. Bnone BpemeHHoﬁ KpMTepMVI C NOMOLLbIO BblMagakoLero Crincka Bbl6epVITe ™ BpeMeHHble
30HbI.

7. 3apanTe Ha wWKane BPEMEHU B HWKHEW YacT OKHa [0 4-Xx WHTepBarioB [JocTyna
ANUTENbHOCTbI0O He MeHee 30 MUHYT Kaxabld. B TeuyeHue 3TUX MHTepBanoB AOCTyn B
nomelleHve byaeT paspeLueH:

e 1na OobaerneHusi UHMepeasia BblOENUTE Ha LUKane BPEMEHU Y4acTOK, COOTBETCTBYHOLLUIA
WHTEpBany, yaepxvBasi NeByto KHOMKY MbILLK;

e NnA peOaKmupoeaHu,q UHmMepeasia BbloenNUTe €ro Ha LuwkKane BpeMEHWU, HaXaB nesowu
KHOMKOW MbILLW, NOCe Yero U3MeHuTe nonoxeHue orpaHmnymBaroLLInX ero noJyi3yHKOB;

e n4d ydaneHusi UHmepearsa BblOernuTe ero Ha LKane BpeMeHW, HaXkaB NIeBON KHOMKON MbILLN,
nocne 4yero Haxxmute kHonky Del Ha knaBuaTtype.

8. [nsa 3aBepLueHNA HACTPONKM HaXXMUTE KHOMKY COXpaHUTb U3MEHEHUS B HUKHEWN YacTU OKHa.
5.3.2.2. Cos3paHue HeAenbHOro KpuTepua gocrtyna

[lns HacTpoKnKM KpuTepusa gocTtyna:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen «Bropo nponyckoB».
2. OrtkponTe nogpasgen «LWabnoHbl goctynar.
3. Tlepengute Ha BKkNagky BpeMeHHbIe KpuTepumn goctyna.

4. Ha naHenun MHCTPYMEHTOB CTPaHMULbl HAXXMUTE KHOMKY [Ho6aBuTtb. OTKpoeTcsa cTpaHuLa
BpemeHHOM KpuTepun gocryna:

BpemeHHo#M KpuUTepuii foctyna BepHYTaCA K CTIMCKY rpadinkos

HazgaHue

[

Onucanue

Hukoraa nH

BpemenHOA KpuTepui

HepensHbiid rpadnk Hukoraa -

5. 3anonHuTe HasBaHWe kputepus goctyna. MNpu HeobXo4MMOCTM BBEAMTE OMUCAHWE KpUTEPUS
pocrtyna.

6. B none BpemeHHOW KpuTepUM C MOMOLLbIO BbiMagdatoLLero cnmcka eoldepute Tun HepenbHbIN
rpacpuk.

7. YcraHoBWUTE KpuTepwui goctyna tuna BpemeHHas 3oHa. [na aToro BbigenuTte B paboden
obnactm okHa oguH u3 gHerW Hegenu (MM TUMNOB MNPa3gHUMKOB) M HAKMWUTE  KHOMKY
PepaktupoBatb. OTKpOeTCS cneayroLlee OKHO:
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Hukorga
Bcerga

Time zone N- 3

OTMeHa

8. B oTKpbIBLLEMCS OKHE BblAenuTE OAMH U3 KpuTepmeB AocTyna Tuna BpemeHHas 30Ha, KOTopbIv
Heob6X0AUMO YCTAHOBWUTb Ha BblOpaHHbLIA A€Hb, U HaxXMuUTe KHONKY MpumeHuTb. OkHO GyaeT
3aKpbITO.

9. TlocnepoBaTenbHO BbIAENUTE U YCTAHOBUTE KPUTEPUKN JOCTYNA AN1A KaXXA0ro AHA Heaenu.
10. [nsa 3aBepLUeHnst HACTPONKN HAXKMUTE KHOMKY COXpaHUTb NU3MEHEHUA.

5.3.2.3. Co3paaHue CKONb3ALWero NocyTo4yHoro rpacgpuka

[lns HacTpOKnKM KpuTepusa gocTtyna:

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
2. OtkponTe nogpasgen «LabnoHbl gocTyna».
3. Tlepengute Ha BKNagky BpemMeHHbIe KpuTepumn goctyna.

4. Ha naHenu MHCTPYMEHTOB CTPaHULLbl HAXXMUTE KHOMKY HDob6aBuTtb. OTKpoeTcs cTpaHuua,
KoTopasi UMeeT creyrLmin Bua;

BpemeHHOW KpUTepuii goctyna BepHyTLCA K CIUCKY rpacikos

HazeaHue

Onucaxwe

ﬂaTa H3a4ana cMeHbl

20-10-2022

BpemeHHOR kKpuTEpIii

CKONB3AWMA NOCYTOYHBIA rpaduk

5. 3anonHute HavMMeHoBaHue kpuTepusi gocTtyna. [pu HeobxoaumocTM BBeauTe oOnucaHue
KpuTepus gocrtyna.

6. B none BpemeHHOM KpuUTepuMM C MOMOLLLIO BbINadaloLero cnucka Bblbepute TUN
CKOnb3SLWMA NOCYTOUYHbIN rpaduK.

7. YxaxuTe gaTy NepBOro AHS CMeHbl COrfacHO co3gaBaeMoMy KpuTeputo gocTyna. [ns atoro
HaXXMUTe KHOMKY BHYTpW nons [lata Hayana cMeHbl. YCTaHOBUTE AaTy C NMOMOLLbIO KaneHaaps.
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8.

10.

11.

[o6aBbTe HEOOXOOMMOE KONMYECTBO OHEN CMEHbI, AN 3TOM0 HAXXMMUTE KHOMKY Job6aButb
B HWKHEN YacTn okHa. OTKpoeTCcs cnegytoLlee OKHO:

Hukoraa

Bceroa

Time zone N- 3

OTmeHa

B oTKpbIBLLEMCSI OKHE BblAENUTE OAWNH U3 KpUTEPUEB A0CTyNa Tuna BpemeHHas 30Ha, KOTOpbIN
HeobXxoaAMMO YCTaHOBUTb Ha AEHb CMEHbl, U HaxmuTe KHonky MpumeHnTb. OkHO Gyget
3aKpbITO.

llpumeyaHue:

B okHe BblGepuTe BpeMeHHYK 30HY €CTb BO3MOXHOCTb PeAakTMpOBaTb KpuTepuu
poctyna tuna BpemeHHas 3oHa. [Ins 3Toro BbiAenuTe OaAWH U3 KpUTEpPUEB JOCTyna M

HaXXMUTE KHOMKY N3MeHNTb B BEpXHEN YacTn OKHa.

Tem xxe obpaszom gobaBbTe HEOOXOANMOE KONMYECTBO OHEN CMEHbI. KonmnyecTBo AHE CMEHDI
He OOIMKHO npeBbiwaTth 30.

[ns 3aBepLUEHMs HACTPOWKN HaXXMUTE KHOMKY CoOXpaHUTb U3MEHEHMUS.

5.3.2.4. Co3paHue cKONb3sLlero HeaenbHOro KpUTEpMA gocrtyna

[nsa HacTponkn Kputepus goctyna:

5.
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Mcnonb3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «LLabnoHbl goctyna.
MNepenante Ha BKNagky BpemeHHble KpuTepuu goctyna.

Ha naHenu MHCTPYMEHTOB CTPAHULUblI HAXXMUTE KHOIMKY D,O6aBVITb. OTKpOGTCFI cnegyrouwan
CTpaHuua:
BpemeHHoOW KpUTepMii gocTyna BEPHYTECA K CTHCKY TPAGIMKOB
HazsaHue
Schedule N- 5
Onucanwme

Schedule N-6&

[Oara Hayana cMeHbl
24-10-2022
BpemeHHOR kpuTepuMi

Cronesawni noxegensHelid rpaduk

B oTkpbiBluEMCS OkHe BBeguTe HauMeHoBaHWe Kputepusi goctyna. lMpu HeobxogumocTu
BBEAMTE ONMCaHWe KpUTepus 4oCcTyna.
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9.

B none BpemeHHOM KpuTepurh C MOMOLLbI BbiNadalwoLlero cnmcka BbibepuTe Tun
CKonb3AWMN NoHeAenbHbIN rpaduk.

Ykaxute gaty nepBoro AHs CMeHbl COrfacHO co3daBaeMoMy Kputeputo goctyna. [ns atoro
HaxmuTe Ha none [lata Ha4ana cMeHbl. YCTaHOBUTE ATy C NOMOLLbIO KaneHaaps.

B cnucke Bbibepute OAMH M3 KpUTEpMEB AOCTyNa, KOTOPbLIA HEoBXOoAMMO YCTaHOBUTL Ha

Heaen CMeHbl U HAXXMUTE KHOMKY [o6aBuTtb.

Takum xe o6pasoM nobaBbTe HeobxoaMmoe KONMYeCcTBO Heaenb CMeHbl. KonnyecTBo Heaenb
CMeHbl He OOJTKHO npeBblllaTh NATbAOECAT ABE HEOENN.

10. [ns 3aBepLUeHnst HACTPONKN HAXKMUTE KHOMKY COXpaHUTb NU3MEHEHUA.

5.3.3. Bknapgka «KomuccmoHmpoBaHue»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

2.

5.3.3.1. Co3paHue cnucka KOMMCCUOHUPYHOLLUX KapT

LWabnoHbl AocTyna PERCo-Web ALMMHUCTRATOP ALMUHCTRATOR ?

WaBnoKe acctyna BpeMerHLIe KpUTERMK 40CTYNa
LW
— {2 HexoTpoMpyemas TeppuTopua
{3} Pabouan sona
— { Xoan
— {2 OBwwmii Kopuaop
() Otaen npogax @
{2 KaBIHET reHEPanEHOTO AMPEKTOpa
{2 Xos.6nok
{3} Otgen pexnamel
{3 Oaen norvcrkm

@ Byxrantepua

MepekntovaTtens Bbibopa BkNagku nogpasgena:
e LIaGnoHbI;

e BpeMeHHble KpUTep1uu 4ocTyna;

e KomuccuoHupoBaHue.

Paboyas obnactb CTpaHuLbl COAEPXKUT CNINCOK CO3AaHHbIX paHee NoMeLLEHWN.

lpumeyaHue:

Ans  ucnonb3oBaHMs  (OYHKUMM  KOMUCCUOHWPOBaHMS B LWwabnoHe p[ocTyna KapThbl
HeobXoaMMO YykasaTb MOMELLEHUsl, OOCTyn B KOTopble OyaeT ocyLlecTBnsATbCS C
KOMUCCUOHUpOBaHMeM. [Nns noMeLleHuini HeobXxoauMo YCTaHOBWTbL TUM npaBa ...C
KOMMCCUOHMpPOBaHUeM. HacTtporika wabnoHa npoBoauTcs B noapasgene «Lla6noHbl
gocTtyna» pasgena «Bbropo nponyckoB».

[ina co3gaHms cnucka KOMUCCUOHUPYHOLLUX KapT:

oo bdh -

Mcnonb3ya naHenb HaBuraumm, nepenanTte B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «LLabnoHbl gocTyna.
Mepengute Ha BkNagky KommccnoHnpoBaHue.

B pabouden obnactu cTpaHuubl Bblbepute HeobOXoOMMOE MOMELLUEHME ANA HaCTPOWKMK
napaMeTpoB KOMUCCUOHMPOBaHUA. OTKPOETCS crneayoLlee MeHHo:
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WaBnoHel goctyna BpemeHHble kpUTepuu A0cTyna
— {3} HexoHTponmpyeman TeppuTopMA Mowck. .. MoapasgensHme
{27 Pabouan z0ma
— {at Xonn - Butrkoeckas XaHHa BraaumupoeHa H
et
_ ﬁ_} OBWMi Kopuaop Byxrantepus
Q Omaen npoaax
ﬂ lepwkoswy Bnagrcnae AHatonseeuy
Het
{27 KaBuHer renepanbHoro anpextopa “ Qtaen npoaax
{2 Xo3.6n0k
- Mnaeaukux Bragumup BeHUaMuHoBWY H
o Oraen pexnamel Otaen cHabxenus <
{2 Otaen norucTiku
a lopaeee flaHnwn Butansesnuy
& Byxrantepua ™ . , Het
'?’ \IMUHHCTPaLMA
[ COTaen cHabxeHua
— ¢ Kabumer wopucta e Mycapoe NeHxaguwii Bragnmuposuny Her
= Otaen pekname
o Apxuz
{3} BoicTaBouHsIii 330 ? Aemuaoe Anekcen MNaBnoemuy Her
ﬁ Otaen npoaax
o Cnyx6a nepconana
{2 Kabuner KOMMEpPUYECKOro AVpekTopa Eﬂ Meteneuee Foprid CTaHucnasoeny H
et
{2} KabBumer skoHomucTa =" OrAen normctiaky
{2 Kacea Q Muxaiinos Anekcadan AHapeesudy

5. BblaenuTte ogHOro MNM HECKONbKO COTPYAHWKOB, BblAaHHbIE KOTOPbIM KapTbl AocTyna 6yayT
SBMATLCS KOMUCCUOHUPYHOLLMMU At 4AHHOTO YCTPOWCTBA.

6. C NMOMOLLbI KHOMKU v cnpaBa OT COTPpyAHUKa Bbl6€pI/ITe rpynny KOMMCCUOHNPOBaAHUA.
7. ﬂ,]‘lﬂ 3aBepLlieHuns HaCTpOIZKM HaXXMUTE KHOMKY COXpaHMTb U3MEeHEeHUs.
lpumeyaHue:

@& Mpwn paboTe ¢ koHTponnepamu BTopor Bepcumn (PERCo-CT/L04.2, PERCo-CR01.2 LICON,
PERCo0-CL05.2) nocne p[oGaBneHWss KOMUCCUOHMPYKOLUMX KapT AONs  COXpaHeHus
N3MeHEeHNn HeoOX0AMMO NepenaTb HOBYH KOH(PUIypaLmo B KOHTPOMNEPDI.

5.4. MMoppaspen «[usanmH nponycka»

lMopgpasgen npegHasHayeH ans:
e CO34aHus N pefakTMpoBaHus WabnoHOB NPONYCKOB COTPYAHUKOB M NOCETUTENEN ANng neyatn
Ha KapTax goctyna pasmepa 85x54 mm;
e KOMMpOBaHusl LLaGIOHOB.

Bua ctpaHuubl nogpasgena:

Awnzaiin nponycka PERCo-Web Aauurucrpatop AfuuHuctpatop () ?
GIOPO MPONYCKOB

‘ | ‘ OToBpaxaTte Bce
Mocetutenn

Cor HUKN
L DaMUHA
Wa6nonw goctyna Hma
OtuectBo

JluzaiH nponycka

OTUeT NO NOCETUTENAM

Alns nepconana
CoTpyaHuK

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

o [o6aBuTb — KHOMKa NO3BOSSAET CO34aTb HOBLIN LWABGIOH Nponycka.

60



PyKOBOﬂ,CTBO noJsib3oBartensd

. PepaktupoBaTb — KHOMKa MO3BONSET pefakTMpoBaTb LWAOMOH, BblAENEHHbIN B
paboyen obnacTn CTpaHuLbl.

. KonupoBaTb — kHOMNKa NO3BONSIET CO34aTh KONMIo WwabnoHa, BblaeNeHHoro B paboyen
obnacTtu cTpaHuubl.

. Ypanutb — kHOMKa no3BosisieT yaanuTh WabroH, BbiAENEHHbIN B paboyern obnactu
CTpaHUUpbI.

2. Pabouas obnactb CTpaHuUbl COOEPXKUT 3CKMN3bl CO30aHHbLIX paHeEe lwabnoHoB NponycKoB.

5.4.1. CrtpaHuua pegaktopa

Mpn HaaTUM Ha KHOMKY [Ho6aButb unu PepaktnpoBatb OTKpbIBaeTCA CTpaHuua
pefakropa:

Awnzaiii nponycka PERCo-Web AAMUHUCTPATOP AIMUHWCTPATOP ?

CozAaHue HOBOrO AM3aiiHa Nponycka BepHyTbCA K CIMCKY NPONyCcKoB

24 OcHogHoe @ @ (=R g E_@

Hazsanwe

Hoselit wabnok nponycka

Tun

@ CoTpyaHnKK i

1. TMaHenb MeH0 coaepXXnT creayrowme pasgens:

. @ OcHOBHOe — pasgen Ans CMeHbl HasBaHusa wabnoHa 1 Bblbopa Tuna wabnoHa
(CompyOdHuku vnn lNocemumenu).

=

. ® Cnowm — pasgen no3sonsieT pasMmeLwaTb Ha WabnoHe nponycka pasfuyHble 3NeMeEHThI.
Kaxablh aneMeHT — 3TO CIoMr, KOTOPbIA MOXHO NepeMecTUTb HUXE UMK Bbille, K npumMepy,
pacnonoXxnTe aMmmnuio nosepx gotorpadum.

Cnucok AOCTYNHbLIX IJIEMEHTOB:

— YuyemHbie 0aHHbIe:

o ®amunug,
o Wwms,
o OrtyecTBO,
o TabenbHbIN HOMEP,
o [logpasgeneHue,
o [HomkHOCTb,
o [paduk paboTbl;
— [dononHumenbHblie mekcmoebie noJist.
o E-mail,
o TenedoH,
o [MWH-kopa;

— [dononHumernbHble OaHHbIE:
o ®oTorpadus,
o [NpounsBonbHbI TEKCT,
o LWTpuxkog;

— TpaHcnopmHoe cpedcmeo:.
o Howmep TC,
o Mogenb TC,
o ®ororpadusa TC.
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-— y
e —= [lapameTpbl — B pasgene npeacTaBreHbl AOCTYMNHble HACTPOMKW AN 3neMeHTa,
BblbpaHHOro B pabo4yeit 06racTv cTpaHuLbI.

Cnucok AOCTYNHbIX NapaMeTpPoB:

— [lMonoxeHue u pa3mepsl.
Ocb X — NonoxeHne NeBoro BEPXHEro yria anemeHTa no ocu X,
Ocb Y — nonoxeHne NeBoro BEPXHEro yrina anemeHTa no ocu Y,
OnuHa,
WnpuHa,
MoBepHyTb (TONbKO ANs anemeHTa LLUmpuxkod);
— Mapamempsbi o6nacmu:
o OTKkNIO4YMTbL (POH Y ANEMEHTa,
o LiBeT hoHa anemeHTa,
o [paHvua — 6e3 0b6BOAKM / NUHWUS / NYHKTUP;
— Mapamempbl mekcma (TONbKO ANsi TEKCTOBbIX AAaHHbIX):
CBoKCTBa — XUPHbIN, KYpCUB, NOOYEPKHYTHIN,
TekcT (Tonbko gnga anemeHTta pou3eoribHbIl mekem),
Wpwndr,
Pasmep TekcTa,
LiBeT TekcTa,
PacnonoxeHue TekcTa.

O O O O O

O O O O O O

. @ MomMowb — B pasgene npuBedeH CNMUCOK ropsaYMx Knaeull AnsA yaobcTtea paboTsl B
pefakTope.

Cnucok ropayumx KnaBuLuU:

—  Bkntouutb / BbIKITIOUNTL NnHelkn — Ctrl n R;

— Ypanutb BblaeneHHbIn arniemeHT — Delete;

— [Tpubnunsntb nponyck — Ctrl n + (He nogaepxxmeaetca B bpaysepe Mozilla Firefox);
— Ortganutb nponyck — Ctrl n - (He nogaepxmBaeTcsa B 6bpaysepe Mozilla Firefox);

— CoxpaHnutb nponyck — Ctrl n S.

2. T[laHenb JOCTYMNHbIX AENCTBUIN ANs pa3gena, BblIOGpaHHOro Ha NaHenm MeHHo.
3. [laHenb MHCTPYMEHTOB COOEPXKUT Crieayowmne AreMeHTbI:

o — KHOMKa anga npubnmwkeHust wabnoHa nponycka (He nopaepXxuBaetca B Opaysepe
Mozilla Firefox).

. O\ — KHOMKa Ang otaaneHus wabnoHa nponycka (He nogaepxunBaetcsa B 6paysepe Mozilla
Firefox).

] D — KHOIMKa no3BOoJideT Bbl6paTb J'IaH,D,LIJad)THbII?I PEXUM pacnoJyioXeHUA lwabnoHa.

. — KHOMMKa no3BoJideT Bbl6paTb I'IOpreTHbII7I PEXNM pacnoJioXKeHUA wabnoHa.

® mmmm — KHOMKA NO3BOMSIET OTKPbITb MANUTPY AMS BbIGOPA LBETA hoHa LabroHa.

. E — KHOMKa Ansa Bblbopa nsobpaxeHusa u3 carna. Jonyctumble pacumpeHus: .jpg, .jpeg,
.pipeg, .png, .gif. MakcnmanbHbI pasmep nsobpaxeHms — 40 k6.

4. Paboyas obnacTtb CTpaHULbl COOEPXKUT CO3aaBaeMbl / peaakTupyemblin WabnoH nponycka.
5.4.2. Co3paHue wabnoHa nponycka

i BHumaHue!

£55 Nna cospaHua wabnoHa nponycka pekomeHayeTcs ucrnonb3oBaTb 6paysep Google
Chrome. B gpyrux ©paysepax HeKoTopble (PyHKUUM MOryT He paboTaTb unu paboTtaTb
HEKOPPEKTHO.

[1na co3naHua HoBoro LwabroHa:

1. Wcnonb3ysi naHenb HaBurauuu, nepenanTe B pasgen «Bropo nponyckoB».
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OTkpoviTe nogpasaen «[usanH nponycka.

Haxmute KHomMKy [o6aBuTb Ha NaHenn MHCTPYMEHTOB cTpaHuubl. OTKpoeTCcs cTpaHuua
pegakTopa.

Ha naHenn wmeH0 BbibepuTe pasgen @ OcHoBHoe. B none HasBaHue ykaxute
HavMeHoBaHuve WwabrnoHa. C nomoLLbio BbiNnagaroLero cnncka B none Tun 3agavite kateroputo
MPOMNYyCKOB, ANs KOTOPbIX co3paeTtcs wabnoH (CompydHuku nnu lNocemumenu):

[AwvzaiH nponycka

Co3faHwve HOBOTO ,ﬂ,HSaﬁHa nponycka

2  OcHoeHoe ® | Q O 0 ﬁ [ s |

HazeaHue
™

OnA pyroeoacTea

Tun

@ CoTpyaHuKK

Ucnonb3ya KHOMKK O] NanpawacdTHbIN pexum 1 D MopTpeTHbIN pexXum Ha naHenu
WHCTPYMEHTOB, BblibepuTe Tpebyemoe No3nLmMoHMpoBaHue wabnoHa.

o L]
Mpn HeobxoaMMoCTU 3apdainTe LUBET (POHA C MOMOLLLIO KHOMK/ === LiBeT dpoHaA Ha naHenu

WMHCTPYMEHTOB 1 / unu gobaebTe noboe n3obpaxeHne ¢ KOMMnbTEPA KHOMKON E Bbibepute
n3obpaxeHue:

= QCHOBHOE ® | a O 0 ﬁ [ s |
Hazsanme

]
[ns pykoeoacTea \I{

o PERCo
Tun

@ CoTpyoHuKw
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lMpumeyaHus:

MakcumanbHbIn pasmep — 40 k6.
Mpu nepsBom gobasneHnn nsobpaxeHve ¢ Npo3padHbiM hoHOM ByaeT nmetb 6enbi OoH.
Ero MOXHO OTKNIOUMTb Npu nomoLm dyHKunm Omknydumes ¢hOH y anemMeHma B pasgene

MapameTpsbl.

Honyctnmble paclumpenuns ana gobasnsemoro nsobpaxeHus: .jpg, .jpeg, .pjpeg, .png, .gif.

7. Tlpyn HEOOXOOUMOCTW BKNIOYNTE NMHENKU. [N 3TOro ABaxabl KNMUKHUTE NEBON KHOMKOW MbILLN
Mo HY>XHOMY MECTY Ha pa3MeTKe:

Paamemka

Mt

PERCo

®

. 1.®
U
PERCo

N

Ons yaaneHusa NVUHENKN Takke CIyXuTt OBOWNHOE HaXKaTne KHOMKM MbILLN.

[Ons cBobOOHOro nepemMelleHnst NIMHENKN 3aXMUTE €€ NEeBOW KHOMKOM MbilinM B paboyen
obnactu cTpaHuubl (BHE pasmeTKkn) U NepemMecTuTe B HyXHoe MecTo. [1ns nepemelleHus
TNIMHENKN NO AeNeHnaM pasMeTKuM AOMNONHUTENbHO 3axmuTe knasuwy Ctrl Ha knaBmatype.

. I
8. C nomoLLbI0 MaHenu MeHto nepeiiaute B pasaen '@ Crniou 1 BbIGEpUTE SMEMEHTbI, KOTOpble
[AOMKHbI BbITb Ha nponycke. YTobbl OTKPbITb CMNMCOK 31IEMEHTOB, BOCMOMb3YWTECH KHOMKOM
[o6aBUTb aNeMeHT B HWXKHEeWN YacTu okHa. [1n1st Toro, YToObl AaHHbIE NOSIBUIUCH Ha NPOMyCKe,
Ha)XMUTE Ha HUX UNW NepeTaLLmTe B HY>XHOE MECTO Ha LLabroHe:

P Cnow

IT—. YyeTHble JaHHble

= Tamunma
@ Mmm
OTyecTeO

TabeneHeld HoMEp

MoapasaeneHue

JomKHOCTE

[padwk paboTtel

¢ Hazap

@ @ o0 & m

'

DaMUNMA

YBenuunTb none anemMeHTa MOXHO, HaBeast Kypcop Ha ﬂpaBbIVI HWXHNI yron nond, a 3atem

NOTAHYB 3a NosiIBUBLLUNINCS qeprnZ TPEeyrosibHUK.

Mpun HeOGXOAUMOCTU BLIHECTU Brepea U Ha3aa Kakon-TO U3 SNEMEHTOB Nnepenanute B MeHIo

®
Cnoun nepeTtawunTe 3NeMeHT, 3aXaB KHOMKY
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[z Cnomn + [oBasuTk 3NeMeHT & Oa D g m

||_—. WzoBpameHue

s

. ToTorpadua
> PERCo

DoTorpadua

RVA

o
9. Bbibepute Ha naHenun meHto pasgen —= MapameTpbil:
e C TMOMOLbBI WHCTpyMeHTa T[lonoxeHMe W pa3mepbl CKOPPEKTUPYNUTE MOMoXeHue
A06aBreHHbIX 311IEMEHTOB Ha LWabnoHe;
e C NOMOLLbLIO MHCTPYyMeHTa MapameTpbl ob6nacTu yctaHoBUTE TUM rpaHuubl U LBeT oHa.
Mpn HeO6X04MMOCTM OTKNOYMTE (POH;
e C MNOMOLLBI UHCTPYMeHTa MapamMeTpbl TeKCTa HAaCTpoMTe napameTpb! WpngTa TEKCTOBbLIX
3NeMeHTOB (pasmep, CTUIb, UBET U T.4.):

10. Haxmute kHonky CoxpaHuTb. HoBbin wabnoH Oyaet pobaBneH B pabouyto obGnactb
CTpaHuLpbI.

5.5. Moppaszpgen «OT4YyeT NO noceTUTENAM»

Moapasgen npegHasHaveH Ansi COCTaBeHNsl OTYETOB MO noceTuTenaMm. B oTyeT BkoyaloTes Kak
NoceTuUTENnn, MMelLlmne uaeHTudUKaTopbl, Tak M NOCETUTENM K3 apxuea. [ns nocetuTtenen,
KOTOpPbIM BblAaBanucb MAEHTUMUKATOPLI, B OTYET BKIOYAETCs WHGopmauMs O CoObITUSAX
Bxoda / BbIxOAa, 3aperMcTpMpoBaHHbIX KOHTponnepamu cuctembl. CTpaHuua nogpasgena umeet
cnenyowmn Bua:

MNoceturenn PERCo-Web* AamuHucTpatop

@ 2022-10-18 - 2022-11..

auo Jorywment Homep gokymera m c W Jeficrenensio ¢ Jeficranensiio go Neproe coburmue Mocneanee cobbrmne Jara apx oy

Bopoamta A AAMUHUCTPALMA 313535585488 2022-11-17 2022-11-17

1. TlaHernb UHCTPYMEHTOB noapasaena:

o PaclwimMpeHHbIM __NOUCK — TMO3BOMSIET MNPUMEHUTb GUINbLTP K  3feMeHTam,
oToOpaxkaemblM B paboyen obnacTtn cTpaHuLbl.

) JononHuTtenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg Ans Bblbopa
JOMNONMHUTENbHbIX OENCTBUN:
— [MevaTb_Tabnuubl — MNO3BOMSAET NPOU3BECTM MNe4yaTb OaHHbIX U3 paboyen obnacTtu
CTpaHuUbl.
— OKCMNopT — MO3BONSAET COXPaHWUTb AaHHble paboyen obnactn B bamn 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.
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— Copocutb (hunbTpbl — NO3BOMSET COPOCUTL BCe DUNbTPLI paboyel obnacTu.
— MapameTpbl oToGpaxxeHUs Tabnuubl — NO3BONSAET OTKPbITb AOMNOSMHUTENBbHOE OKHO
ans Bblbopa ctonduos, oTobpaxaembix B paboden obractn cTpaHuubl.

o — KHOMKa MO3BOMAIT OTKPbITb MaHemnb kaneHaapsa Ans BBoda AaTbl Havana M KoHua
nepuona, 3a KoTopbi 6yayT oTobpaxaTtbca cobbiTust B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxaeTcs B nore crieBa OT COOTBETCTBYIOLLEN KHOMKW.

e [lone I'qupa3.qeneHMe — KHOTIKa BHYTPU NonA no3sondeTt Bbl6paTb nogpasgerneHue,

COTPYOHMKN KOTOpOro ByayTt otobpaxaTtbcs B paboden obnactu ctpaHuubl. KHonka
BHYTPM MONs NO3BONAET BbIGpaTh NoapasaeneHne B oTaernsHoM okHe. KHonka A Copocuts
ouuLiaeT none.

o [ouck — nomne nNo3BonsgeT NPON3BECTU NOUCK NO anemMeHTamMm cTonbuos B paboden obnacTtu

cTpaHnubl. KHonka #& C6pocuTb oumLLaeT none.

2. Pabouass obnactb noapasgena coOoepXuMT WHGopMauMilo O MNOCeTUTENsX BblIOpaHHOMO
noAapasaeneHuns 3a ykasaHHbIN Nepuos.

lMpumeyaHus:

= — B HwxHen YacTtn paboyen obnact pacnonoXeHbl MHCTPYMEHTbI AN NepeMeLleHns no
CTpaHULAaM OaHHbIX.
— B pabouyen obnactu peanusoBaHbl (PYHKLUW COPTUPOBKM MO 3dfieMEeHTaM OZHOro 13
CTONOLOB N N3MEHEHMSA LUMPUHBLI CTONBLIOB.
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6. Pasgen «KoHTponb gocryna»

Pasgen npegHasHadeH ans opraHusaumm APM coTpyaHMKOB GHOPO MPOMYCKOB UMM CIyXObl
KOHTPOSIbHO-MPONYCKHOTO  pexuma Ha npeanpuaTtuu. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MPOBaTb MPOLIECC COCTaBneHWst oT4eToB O npoxodax 4epe3 KIMM u o pgoctyne B
nomeLleHus npeanpustus. Mpu Heo6XxoaAMMOCTY ONepaTUBHOIO pearMpoBaHNst Ha PeErMcTpupyemMble
cobblTs B pasgene npedycMOTpeHa BO3MOXHOCTb yAaneHHOro yrpaBreHusi YCTpoWCcTBaMu
CUCTEMBI.

6.1. Moppaspgen «OTYyeT O Npoxogax»
Moppasgen npegHasHadeH Anst COCTaBEHNA OTYETOB O MPOXOAAx COTPYAHWUKOB / noceTuTenen.
Ctpanuua nogpasgena nmeeT crieqyowmmn Bua;:

OTueT 0 NpoXoAax PERCo-Web* AgmuHncTpaTop

Moceturenn Corpyamuxn
@ 2022-11-16 — 2022-11...

oo TabensHbii Homep fata Bumxoa s Bxoa s Vinermupmztop Wa6nok gocTyna Homrocts Moapasaenetine MoaTeepsaatowmi okyn  Howmep aokyng
Nesuenxo Aapsa 2022-11-17 102008 Hexowtponmpyema..  Ovaen npojax: 64446573360 1 HauanHuk AgMuHNCTpALNR

Apuobesa Mapna 2022-11-17 102004 HeKOWTDOMWPYEMa..  OTAen Npojax: 6291456020 1 VicnonHiTensHuii AZMHHHCTDALNA

Kpueuoea Bepa @ 2022-11-1710:16:38  Hexowrponupyema..  PaBouas 3oma 6291456015 1 Oraen cHabxenna

Topaces Jannin 2022-11-1710:16:35  Hexowtponupyema..  PaBouan sowa 6291456012 1 TnagHbii Oaen pewnames

Topages Aaniia 2022-11-1710:1442  HeKOWTDOMWpYeMa..  OTAen npojax: 6291456012 1 TnagHii Oaen peknaml

Kpueuoea Bepa 2022-11-1710:14:35  HexoWrponmpyema..  Otaen npogax: 6291456015 1 Oraen cHaBxeHuA

1. TlepekntoyaTenb BbibOpa kaTeropun enagenbLeB NOEHTUHUKATOPOB:
e Bce;
e MoceTtutenu;
e [lepcoHan.

2. MaHenu MHCTpyMeHTOB noapasaena:

o PaclumMpeHHbLIW _MOWUCK — KHOMKa MO3BONSET HAcTpouTb UNbTP  AaHHbIX,
oTobpaxaembix B paboden ob6nactu CTpaHulbl.

o [JononHuTenbHO — KHOMKa MO3BONSIET OTKPbITb MEHK KOMaHh Ans Bblbopa

JOMNONMHUTENbHbIX OENCTBUN:

— MNevyatb_Tabnuubl — MO3BONSIET MPOM3BECTM MNeyvaTb AaHHbIX M3 paboden obnacTtu
CTpaHuULpbl.

— OKCNopT — MNO3BOMSAET COXPaHUTb CAMCOK COBLITUA B (pann SMEKTPOHHbIX Tabnuy ¢
BblOpaHHbLIM pacLUMPEHNEM.

— Copocutb punbTpbl — No3BonseT copocntb Bce PunbTpbl paboden obnactn (B Tom
yucne BblbpaHHOE nogpasgeneHue).

— MMapameTpbl 0TOGpaXeHMA Tabnuubl — NO3BONAET OTKPLITbL AOMOMHUTENBbHOE OKHO AN
BblGopa cTonbuoB, OTOOpakaembix B paboyen 0bractn CTpaHuLb.

o — KHOMKa MO3BOMNsSEeT OTKPbITb NaHenb KaneHgaps And BBoda [AaTbl HayYana u KoHua
nepuona, 3a KoTopbi ByayT oTobpaxaTtbca cobbiTust B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxaeTcs B nore crieBa OT COOTBETCTBYIOLLEN KHOMKW.

e [lone [MomelweHne — KHOMKa BHYTPU MNOJiIA NO3BONAET Bbl6paTb nomMelleHne,

COTPYLHMKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka
BHYTPM NOMA NO3BONSET BbIbGpaTh MoMelleHne B OTAeNbHOM okHe. KHormka X C6pocutb
ouynLaeT none.

e [lone I'qupasp.eneHMe — KHOTIKa BHYTPU NONdA No3BONAEeT Bbl6paTb nogpasgerneHune,

COTPYAHMKN KOTOporo ByayTt otobpaxaTtbca B paboyen obnactm crtpaHuubl. KHonka
BHYTPM MONs NO3BoONseT BbIGpaTh NoapasaeneHve B oTAeNbHOM okHe. KHonka < C6pocuTb
ouvuLaeT none.
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e [louck — norne no3BonsieT NPOM3BECTN NOUCK MO 3NeMeHTaM CTonbLoB B paboyelt obnacTtu
ctpaHuubl. KHomka »4 COpocuTb oumnLLaeT nore.

3. Pabouaa obnacte nogpasgena COAEPXUT  CMUCOK  COOLITUIA, 3aperncTpupoBaHHbIX
YCTPOMCTBaMM CUCTEMbI 3@ YKa3aHHbIN Ha NaHEeNn MHCTPYMEHTOB NEPUOA.

lMpumeyaHus:

- B pabouen obnactun peanunsoBaHbl PYHKLUN COPTUPOBKM MO 3fIEMEHTAM OLHOro U3
CTONIOLIOB 1 U3MEHEHUS LLUMPUHbLI CTONOLIOB.
— B HwxHel yacTtu paboyden obnactm pacnonoXeHbl MHCTPYMEHTbI A5 NepeEMELLEHUS MO
CTpaHuLam JaHHbIX.

6.2. lMoppaspen «YnpaBneHue ycTpoucTtBamm»

Moapasnen npegHasHadeH Anst ynpaBneHWst YyCTPoOMCTBaMM cucTeMbl 6e30macHOCTM C Lenblo
onepaTUBHOroO pearmpoBaHns Ha PerucTpupyemMble B cucteme cobbiTs. B nogpasaene AOCTYMHbI
crieaytowme BKNaaKku:

e Bknapgka MomeleHus npegHasHavyeHa 4ns OQHOBPEMEHHOW NoAadn KoMaH yrpaBreHnsi Bcem
yCTPOWCTBaM, HaxoAsLMMCS B BbIOpaHHOM MOMELLEHWMN.

e Bknagka YcTtpomcTBa npegHasHayeHa NS NOA4ayYM KOMaHA YnpaBrieHus OoTAeNbHbIM
YCTPONCTBAM CUCTEMBI.

6.2.1. Bknapka «[MomelieHusa»

CTpaHuua BKNaaku UMeeT crieayowni Bua;

YnpasneHve ycTpoicTBamm PERCo-Web AAMUHICTPATOP AAMUHICTPATOP ?

Q. Haiitu v

YctpoiicTea

TeHepaTop TpeBoru — {3 HexowTposmpyeman Tepputopua

— (ot Pabouas zoka

P & K
CBpockTL Tpesory

(i
@ «
MonHATs Tpesory @
®
r

3amok @

MocTasuTL Ha OXpaHy

o2

IS

(€]

B Typruket N

— @ Xonn

CHATb € OXpaHb!

1. [MaHenb cogepXxuT crnegylowme areMeHTbI:
¢ [lepekntoyaTens Bbibopa BKNaaku nogpasaena:
— TMomelleHus;

— YcrpoucTBa.
2. Pabouas obnacTtb BKNagkvM cCoaepXUT MHOrOYPOBHEBbIV PacKpbIBAOLLMINCSA CMMCOK MOMELLEHWUI
C yKasaHMeM pacrosfioXXeHHbIX B HAX YCTPOWCTB.

3. MaHenb KOMaHO  COOEPXUT  CMMCOK  KOMaHZ, MOOAEPXUBAEMbIX  YCTPOMCTBaMMW,
pacnonoXeHHbIMU B MOMELLEHUN, BblAENeHHOM B pabodelt obnactu Bknagku. KomaHgpl
CrpynnupoBaHbl MO TUNaMm PecypcoB YCTPOUCTB. MNaHenb Takke oTobpakaeT BUOAEOCHEMKY C
Kamep B BbiIOpaHHOM MOMELLEHUMN B PEXUME pearibHOro BPEMEHM.

lpumeyaHue:

" [Mopaya kKOMaHbl MOMELLEHMIO NPUBEOET K €€ BbIMONTHEHMIO BCEeMU NoaaepXUBaloLLUMN ee
YCTPOMCTBaMM U NX pecypcamMu, HaXOASLWMMUCS B AaHHOM MOMELLEHNN.

6.2.1.1. TlMopaya KkOMaHA BCEM YCTPOMCTBaAM B NOMeELLEeHUU

,D,J'IFI nogayn KomMmaHg BcemM yCTpOVICTBaM B NnoMeLeHnn:

1. Wcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen «KoHTponb goctynan.
2. OrtkponTe nogpasgen «YnpaBneHue yCTpOMCTBaMU».
3. TMepengute Ha Bknagky NMNomeleHuns.
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4. Bbigenute B paboyern obnactu cCTpaHuubl MOMELLEHWE, BCEM YCTPOMCTBAM KOTOPOro
Heobxoaumo nogatb KoMaHay. Ha naHenn KomMaHA MOSIBATCS  CMMCOK  KOMaHA,
noagepXunBaemMbiX YCTPONCTBAMU, HAXOOALWMMUCS B MOMELLEHUMN.

5. Bbibepute Ha naHenn koMaHg Heob6Xxo4MMy0 KOMaHAY.
6.2.2. Bknapgka «YcTpouctBa»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:

YnpaeneHue ycTpoiicTBamu PERCo-Web AZMUHUCTPaTOP AMUHUCTPATOP 2

Q Haiitu ~
Momelyenis

ar

TeHepaTop TpeBorH —  OBuwe napametpel

CbpocuTs Tpesory
[Xonn-Cronosas]

[Xonn-O6uii kopuaop] @

HexonTpoanpyemas Tep..—Paboyas sonal

MoaHATL Tpesory

3amox @

TMocTasHTL Ha OXpaty

06w kopraop-Oraen pexansil

CHATb C OXpaHb! [HekoHTponupyemas Tep...-Xonn]

[O6uwii kopuaop-Cknaz]
CHATbL TpeBory

_ [¥ona-Owwii kopuacp]
CDDDCMTb 30HANbHOCTb

(& ne 3
1. MaHenb coaepXunT cnegywue sanemMeHTbl:
o [lepekntoyaTtenb BbibOpa BKNadku nogpasgena:

— MNomeleHus;
— YcTpomncTBa.

[Xonn-O6wwi kopuaop]

2. Pabouyas obnactb BKINaakn coaep>XmnT Crincok yCTpOIZCTB cucTeMbl 6€30NacHOCTU.

3. MaHenb KOMaHA COOEPXUT CMUCOK KOMaHA, NoaAepXKMBaeMblX YCTPOWCTBOM, BblAeNEeHHbIM B
paboyei obnactu Bknagku. Komanabl CrpynnmMpoBaHbl Mo TMnam pecypcoB yCTponcTs. MaHenb
Takke oTobOpaxkaeT BUAEOCHLEMKY C kKamep B BbiOpaHHOM MOMELLEHUM B PEXMME pearibHOro
BPEMEHM.

6.2.2.1. lNopaya KkomaHA ynpaBreHUsl yCTPOUCTBY CUCTEMBbI
[ns nogayn komaHabl:
VMcnonb3ysa naHernb HaBurauun, nepengute B pasgen :J «KoHTponb goctyna».

OTkpoviTe nogpasaen «YnpasrneHue ycTponcTtBamm».
MepenguTe Ha BkNagky YCTponcTBa.

rowDd -~

Boioenute B pabouyeiri obnacTu CTpaHuubl YCTPOMCTBO, KOTOPOMY HeobGxoauMo noAdaTb
komaHay. Ha naHenu komaHz nosiBUTCS CMMCOK KOMaH[, NoAAepKMBaeMbIX 3TUM YCTPONCTBOM.

5. Bblbepute Heobxoanmyto KOMaHay.

6.3. TlNoppasgen «OTYeT NO AOCTYNY B MNOMELLEHUAY

Mogpasgen npegHasHadeH ANA COCTaBfeHMs OTYETOB O MpaBax WM napameTpax [ocTyna
COTPYOHMKOB W MoceTuTenen B nomeweHus npegnpuatms. CTpaHuua nogpasgena  mveet
cnegyrowmin Bua;

OT4YeT No AOCTYNy B NOMELLeHUs PERCo-Web*® AauuHNCTPaTOR

Meceturenu Compyariin
= D oma ®

o0 Kapra Uhprckon Momewenne Tun aceryna Jorwrocs Moapasaencrne Moaroepaatownii aowyn  Homep aokymenta WaBnor aocryna Beprdmkaunn
Neeuetko apkA 64446573360 OTaen npoaak Kapta HauanbHik AZMHHCTDALHA 1 Her

Kpueuoea Bepa 6201456015 Orgen npogax Kapra OTaen cHabxeHnA 1 Her
ropaeee aHmin 6291456012 OTaen npogax KapTa rnaekuii OTAen peknamst 1 Her
ApugLesa Mapua 6201456020 @ OTaen npoaax Kapta VcnonHuTensHbli AZMUHUCTRAUNA 1 Her
1. Tlepekntoyatens BbiOOpa kaTeropun enagenbLeB NOEHTUHUKATOPOB:

e Bce;
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2.

MoceTutenuy;
MepcoHarn.

MaHenb MHCTPYMEHTOB CTPaHULbI:

PaclimpeHHbIM __MOUCK — KHOMKa MNO3BOMsieT HacTpouTb UNbTP  AaHHbIX,
oToOpaxkaeMbix B paboyen 06racT CTpaHuLbl.
JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOoMaHg [Ansi Bblbopa

OOMNONMHNTENbHbIX JENCTBUN:

MeyaTb TabnMLUbI — NO3BONSET pacnevaraTtb AaHHble U3 pabo4yen 06nacTu CTpaHuLbI.
AKCNOPT — NO3BOSISIET COXPaHMUTb CNNCOK NpaB AOCTyna B paiin 3nekTPOHHbIX Tabnuy, ¢
BblOpaHHbLIM pacLUMPEHNEM.

C6pocutb hbunbTpbl — No3BoNseT cOpocuTb Bce PunbTpbl paboden obnactn (B Tom
yucne BblbpaHHOE nogpasgeneHue).

MapameTpbl oTOGpaxkeHUs Tabnuubl — NO3BONSAET OTKPbITb LONONIHUTENBHOE OKHO ANs
BblOOpa cTonbuoB, OTOOpaxaembix B pabo4yen obrnactn cTpaHuLbI.

Mone [lMomelweHne — KHoOMKa BHYTPU MNOJfiA no3BondeT Bbl6paTb nomMelleHne,

COTpyaHuKN KoToporo Oyayt otobpaxartbcs B paboden obnactu crtpaHuubl. KHorka
BHYTPM NONs No3BonseT BbibpaTb MOMeLeHne B OTAENbHOM okHe. KHornka < C6pocutb
ouuaeT none.

Mone I'qupa3neneHMe — KHOTIKa BHYTPU NonA no3sondeTt Bbl6paTb nogpasgerneHune,

COTPYOHMKN KOTOpOro ByayTt otobpaxaTtbcs B paboden obnactu ctpaHuubl. KHonka
BHYTPM NOMNs NO3BONSET BbIGpaTh NoApasaeneHne B oTAebHOM okHe. KHonka »< Copocutb
ouuLlaeT norne.

Mouck — none no3BonseT NPou3BeCcTU NMOUCK Mo 3NeMeHTam CTonbLoB B paboyel obnacTu
cTpaHnubl. KHomka #& C6pocuTb oumLLaeT none.

Pabouas obnactb CTpaHuubl COA4EPXKUT CMUCOK COTPYOHUKOB / noceTuTeENen, UMeLLINX npaBa

A0CTyna B YKa3aHHO€e Ha NnaHeslmn MHCTPYMEHTOB nomMeLlleHne.

6.4.

Moopasgen npedHasHadyeH [AOns cocTaBneHWss oTtyeta 00 umaeHTMduMKaTopax,

llpumeyaHue:

— B pabouen obnactn peanusoBaHbl PYHKLUUW COPTUMPOBKM MO dfieMEHTAM OLHOro M3
CTONBLOB N U3MEHEHMUSA LIVPUHBI CTONGLOB.

— B HmwxHen yactn pabouen obnactm pacnonoxeHbl UHCTPYMEHTbI AN NepeMeLLeHms no
CTpaHuuam AaHHbIX.

Moapaspen «BblagaHHble naeHTU(PUKaATOPbI»

BblAAHHbIX

coTpyAaHukam / nocetutensiM. B otyeTe poctynHa nogpobHas nHgopmaums O BblAaHHbIX KapTax
AOCTYNa, WTPUXKOAAX, Ha3HAYeHHbIX GMOMETPUYECKMX AaHHbIX.

CTpaHuua noapasgena MMeeT crieayownii Bua;:

oo

Tleguenko fapba
KpuBuoea Bepa
Topaces Aanmiun

Apugnesa Mapus

e naeHTuduKaTopb PERCo-Web® AnmuHncTpaTop

Catpyarinn Mocermenn

2022-11-16 — 2022-11 ...

Vaermnuxarop Jlara erjgaun Jomxmocrs

Conposoxaaroumii

@

Zorymenr Howmep ackymesta [lara nocnemero cobei  Onepatop

64446573360 2022-11-17

2025-06-11

AIMWHHCTDAUNA HauanbHiK AamuHucTpal

6291456015 2032-11-17 OT4en cHaGxeHuA AdMHHUCTRET

6201456012 2022-11-17 3024-11-13 Oten pexnamu Fnaenuii Agmuucrpal

6291456020 2022-11-17 2032-11-17 AgMuHHCTPAUNR VicnoamiTenk el Agmuiucrpat

1. TlepekntoyaTenb Bbibopa kaTeropun BnagenbLeB NOeHTMNKaATOPOB:
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MaHenb MHCTPYMEHTOB CTPaHULbI:

Yoanutb __Heucnosnb3yemble MﬂeHTM@MKaTODbI — KHOMKa no3BondeTr yaanntb
Hencnosib3dyemble VI,D,eHTI/I(*)VIKaTOpr.

PacluMpeHHbIN _MOUCK — KHOMKA [MO3BOMSIET HAcCTPOUTb UNLTP  OaHHbIX,
oToOpaxaembix B pabo4den obnact cTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHIO KOMaHh Ansa BbliGopa

[OMONHUTENbHbIX OENCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSET MPOM3BECTM MevaTb AaHHbIX M3 paboden obnacTtu
CTpaHuLpbl;

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclUMpPEHNEM;

— Ypanutb Heucnonb3yemble UAEHTUPUKATOPbI — MO3BONSET OTKPbITb  OKHO
Heucnonb3syemble naeHTUPUKATOPbI;

— Copocutb puUnbTPbI — NO3BONSET COpoCcUTb BCe hmnbTpbl paboyen obnactu;

— MMapameTpbl 0oTOOpaXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
Bbl6opa cTonbuoB, oTobpaxaembix B paboden obnactn cTpaHuLbI.

— KHOMKa MO3BOMNSEeT OTKPbITb NaHenb KaneHgaps ANA BBoAa AaTbl Hayana u KoHua
nepuoga, 3a Kotopbli 6yayT oTtobpaxaTbca cobbiTusi B paboden obnactu. YcraHoBneHHas
Aarta otobpaxaeTcs B nore crieBa OT COOTBETCTBYIOLLEN KHOMKW.

Mone MogpasgeneHune — KHoMka BHYTpM MONsi No3BonsieT BblOpaTb nogpasgeneHue,

COTPYLHMKKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka
BHYTPW MOIs NO3BONSET BbiGpaTh noapasaeneHune B oTAenbHOM okHe. KHonka XX CopocuTtb
ouynaeT none.

Mouck — none nNo3BonseT NpoM3BECTM MOUCK NO 3fleMeHTaM cTonbLos B paboyen obnactu
cTpaHuubl. KHonka X C6pocuThb ounLLaeT none.

Paboyas o6nacte noapasgena CoOOEPXMT  CMUCOK  WOEHTUMMKATOPOB,  BblAaHHbIX
COTPyAHMKaM / MOCETUTENAM 3a YKasaHHbI Ha NaHenM UHCTPYMEHTOB Nepuoa.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

DdUNO;

CoTpyAaHuK /| noceTuTensb;

UpeHTndmkaTop — TMN Bbl4aHHOro MaeHTudmkaTopa;

JaTta Bblgauum;

HdencTBuUTEneH Oo;

Kyna (noapasneneHue);

L OMKHOCTb — 3anonHAETCA TONbKO AN COTPYAHNKOB;

ConpoBoXxaaroLwmm — 3anorHsaeTCH TONbKO ANd NoceTUTenen;

[JOKYMEHT — HaMMeHOBaHWe [AOKYMEHTa, YAOCTOBEPSIOLWEro JNMYHOCTb (3anonHseTcs
TONbKO ANsi MoceTuTenen npu YCroBuM, YTO OOKYMEHT A0OaBfeH B YYEeTHYK KapTOYKy
noceturens);

Homep AoOKyMeHTa — HOMeEp [AOKYMEHTa, YAOCTOBEPALEro NMYHOCTb (3anonHaeTcs
TONbKO AN MOCETUTENEN MNpu YCNOBUW, YTO HOMEp AOKyMeHTa [00aBneH B Y4YETHYH
KapTouKy nocetutens);

JaTta nocnegHero coobiTus;

OnepaTop — COTPYAHUK, BbiAaBLUNIA naeHTUdUKaTop.

lpumeyaHue:

— B paboueln obnactn peanusoBaHbl OyHKLMMA COPTMPOBKM MO 3NIEMEHTaM OAHOro U3
CTONIOLIOB 1 U3MEHEHUS LUMPUHbI CTONOLIOB.

— B HwxHel YacTtn pabouen obnact pacrnonoXeHbl UHCTPYMEHTbI AN NepeMeLleHns No
CTpaHunLUam AaHHbIX.
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6.4.1. OkHo «Heuncnonb3syembie ugeHTU(PUKaATOPbI»

OkHo Heucnonb3yemblie naeHTUUKaATOPbI BLIMSAANT crieayowmm obpasom:

Heucnonbsyemble naeHTMdMKaTOpbI
Narta nocnearero cobemna

Waentndmrarop Mocnegree ncnonsaosanne DUo Aonxmocts MomeTuTs Ha yaaneHue

Het AaHHbIX ANA OTOGPAREHWUA,

CTMeHa

,D,J'IFI yaoarneHud Hencnorib3yeMblX VID,eHTVI(*)I/IKaTOpOBZ

1.

2.
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B none [arta nocnegHero cobbiTUA C MOMOLLBLH KHOMKM BblibepuTe OaTy nocregHero
cobbITVA MO NaeHTUMKaTopy.

B ctonbue lNMomeTuTb Ha ypaneHue oTMeTbTe unaxkamn maeHTudumkaTopbl, nognexaiume
yaaneHno. B cnydae, ecnu HeobGxogMMo ygoanuTtb cpa3y BCe  HEWUCnosnb3yemble

VI,EI,eHTVI(*)I/IKaTOpr, VICI'IOJ'Ib3yIZTe KHOMKY Bbl6paTb BCe.

[ns cHATUS BblgeneHns BOCNOb3yNTECh KHOMKOW

. Haxxmute kHonky Ypanutb nomMe4veHHble naeHTudukaTopbl. BoilbpaHHble naeHTudumnkaTopsbl

OyayT yaaneHsbi.
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7. Pasgen «3aka3 nponycka»

Pasgen npegHasHadyeH ans opraHusaumm APM coTpyOHMKOB 6HOpO MPOMYCKOB WM CryXKObl
KOHTPONbHO-MPOMYCKHOTO pexuma Ha npeanpuaTtun.  KMcnonb3oBaHve pasgena nos3sBonsieT
aBTOMaTU3MPOBaTb NPOLIECC NpeaBapUTENbHOro 3akasa MponyckoB HA OCHOBE MOEHTU(MKATOPOB
noceTUTeNsam NpeanpuaTHs.

B pasgene gocTynHbl cnegyowime BKIaaKu:
e Bknagka 3aka3 nponycka npegHasHayeHa [Afis 3akasa  NponyckKoB MNoceTuTenamMm Ang
nocneaytowen sbigadn B pasgene «bropo nponyckoBy.
o Bknagka ApxuB npefHasHadeHa ONd NOBTOPHOrO 3akasa NPOMNYyCKOB MOCETUTENSAM, OaHHble
KOTOpbIX BbINN COXpaHeHbl B apxmnBe paHee.

7.1. Bknapgka «3aka3 nponycka»

Bknagka npegHasHaveHa ONns 3akasa MNPOMYCKOB MOCETUTENSM AN Nocrneaylollei Bbigayn B
pasgene «bropo nponyckoBy.

BeeneHHble B nogpasgene AgaHHble nocetutenen 6yayT AOCTYMHbl Ha Bkrnagke 3aka3aHHble
nogpasgena «[lMocetutenu» pasgena «bBropo nponyckoB». CTpaHuua BKNagkM wMeeT
cnenyoLwmin Bua:

3akas nponycka PERCo-Web AIMUHUCTPaTOp AaMAUHUCTPaTOP ?

Apxe
: Meapaanenenue
Mocermrens Conposoxaatouyit Hoxyment Howmep poxymerta flova saxaza Kyaa (noapasacnerie) ®ororpadma

TpHropsee Mpuropuii 2022-11-10 13:30:52 Acy

ViBaHos Mep Macnopr @ 2022-11-10 12554:05 AMUHHCTPATOPEI CHCTEMbI

1. TlepekntoyaTens BbiOOpa BKIIaakM nogpasgena:
e 3aka3 nponycka;

e ApxuB.
2. TlaHernb UHCTPYMEHTOB CTPaHULbI:

o HOGaBMTb — KHOIMKa No3BOSiAEeT 3aKa3aTb NpPonycCcK NOCeTUTENIO.

Pep,aKTVIpOBaTb — KHOIMKa No3BONdAeT peaaktmpoBaTb Y4E€THbIE OaHHbIE NMOCeTUTens,
BblOEJIEHHOIo B pa60l-|el7| obnactu CTpaHunubl.

° YpanuTtb — KHOMKa No3BonsieT nepeHecT AaHHbIE BblAENEHHOIo B pa60l-|el7| obnactu
CTpaHuLUbl NoOCeTUTENA B apxXuB.

o O6HOBUTbL Tabnuuy — KHOMKa no3BonsetT OB6HOBUTH AaHHble B pabodven obnacTtu
CTpaHuUpbI.
o PaclwupeHHbIM __MOUCK — KHOMKa MNO3BOMSEeT HacTpouTb UNbTP  OaHHbIX,

oTobpaxaembix B paboyen 06ract CTpaHuLbl.

) [JononHuTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa

JOMONHUTENbHbLIX 4EeUCTBUN:

— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyert obnactu cTpaHuubl.

— OKCNopT — NO3BONSET COXPaHUTb CMUCOK NOCETUTENEN B dhann aNEKTPOHHbIX Tabnuy, ¢
BblGpPaHHbIM pacLUMPEHMEM.

— WmMnopT — no3BonseT Npon3BecTy MMNOPT AaHHbIX NoceTutesnien u3 dpamna aneKkTPOHHbIX
Tabnuy, ¢ pacwuperHnem .XLS, .XLSX.

— Co6pocutb ¢punbTpbl — NO3BONAET cOPOCUTL BCE (PUNbTPbI AAaHHBIX, OTOOpaKaembIx B
paboyen obracTn CTpaHuLbl.

— MNapameTpbl oTOGpaxeHua Tabnuubl — Ofs Bblbopa cTonbuosB, OoTOOpaxaembiX B
paboyen obnactu cTpaHuLbl.
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e [lone NogpasgeneHue — KHOMKa BHYTPM MONsi NO3BONSieT BbiOpaTh nogpasaeneHue,

COTPYOHMKN KoTOporo ©yayt otobpaxartbcst B paboven obnactu ctpaHuubl. KHorka
BHYTPM NONs NO3BoONseT BbIGpaTh NoApasaeneHme B oTAerbHOM okHe. KHonka #< Copocutb
o4yumLaeT none.

¢ [louck — none nNo3BonsieT NPOM3BECTN NOUCK MO ANiemMeHTam cTonbLoB B paboyen obnactu

cTpaHnubl. KHonka »& C6pocuTb oumLLaeT none.

3. Pabovas obnacTb CTpaHUUbl COAEPXWUT CMMCOK MOCETUTENEN, KOTOPbIM ObliM 3akasaHbl
Nponycka, HO eLle He BblaaHbl.
lpumeyaHue:
= B pabouen obnactm peanusoBaHbl PYHKLUUM MHOXECTBEHHOIO BblOOpa, COPTUPOBKM MO
ariemMeHTam O4HOro U3 cTonodLoB N N3MEHEHUS LUMPUHLI U MOCNea0BaTENIbHOCTU CTONOLIOB.
7.1.1. 3aka3 nponycka noceTutento
Ll

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen 5 «3akas nponyckany.

2. [lepengute Ha Bknagky 3akas nponycka.

3. HaxmuTe Ha naHenn MHCTPYMEHTOB BKNaAKW KHOMKY Ho6aButb. OTKpoeTCcsa CTpaHuLa
[do6aBuTtb noceTuTens:

,U,oﬁaBneuue noceTuTens BepHyTbCA K CMCKY noceTuTenei
=) O6wan undopmauns OcHoBHaa UHPopMaLua
Damuans Wma Otuectzo
(£ TpawcnoprHoe cpeacieo — ] [
E-Mail
3arpysuts hotorpacnio
Y4yeTHble AaHHble Joctyn
Kyaa (noapasgenctme) Conpoeoxaarownii LeficTeyet a0
Kyaa (noapasnenesue) ConposoxaaoLi 11-11-2022 23:00
Moareepxaarowli AoKkyMeHT Homep gokymenTa

4. B COOTBETCTBYHOLLMX NOMSX YKAKUTE (hamunuio, umsi, OTYECTBO, TUM U HOMEP AOKYMEHTA,
yOOCTOBEPSIIOLLENO JIMYHOCTb NoceTUTEenNs.

5. Haxmute Ha none Kypa (nogpaspeneHue) n ykaxuTe nogpasgeneHne, B KOTopoe
HanpasnseTcs NOCeTUTENb.

6. [obaBbTe doTorpaduio nNoceTutTensd M nNpym HeOb6XOANMOCTM SONOMHUTENbHbIE rpadndeckmne
OaHHblE.

7. Tpn HeobXOOMMOCTM YKaXMTE B Ka4yecTBe COMpPOBOXAAKLWero OA4HOr0 M3 COTPYOHMKOB
nogpasgeneHns. [nsa atoro Haxmnte Ha none ConpoBOXAalLWMUNA 1 BbIOepUTe OOHOrO U3
COTPYLOHMWKOB.

8. Tlpn HeobGXoAUMOCTU YyKauMTe ANs NOCETUTENs AOMONHUTESbHbIE TEKCTOBble AaHHble W
MHGOPMaLIMIO O TPAHCMNOPTHLIX CPeAcTBax.

9. [pn Heo6XxOANMOCTHM BblgANTE NOCETUTENIO LUTPUXKOA.

10. MNMocne BBOOa BCex HEOOXOAWMBIX [OAHHbIX HaXMUTe KHOMNKY CoOXpaHUTb WU3MEHEHMA.
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BBegeHHble gaHHble OyayT OOCTYynHbl B paboyern obGnacTu CTpaHuubl M Ha BKagke
3akasaHHble nogpa3gena «lMocetutenu» pasgena «bropo nponyckoBy.
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7.2

Bknagka «ApxuB»

Bknagka npegHasHavdyeHa and NOBTOPHOro 3akasa NponyckKoB NMNoceTuTendam, AaHHble KOTOPbIX Obinn
COXpaHEHbI B apXmnBe paHee.

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

3akaz nponycka PERCo-Web AGMMHMCTPATOP AGMUHUCTPATOP ?

Mocetnrens

Viearoea Mapus

3akas nponycka

@ >

Conposowaatowwmit Lokyment Howmep aokymenta Mara 3akaza [ara apxenposans nponycka Kyna (noapazaenerue) Gororpadun

Boiiko HOpuii Cepreegiy : 2022-11-10 13:37:16 2022-11-11 12:50:45 AZMUHUCTPALMA

Moapaspenente

Bacunbera KpHCTIHA Macnopt 2022-11-1011:37:07 2022-11-11 12:50:45 ACY

1. TllepekntoyaTens Boibopa BKagky nogpasgena:

3akas nponycka;
ApxuB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

Pep,aKTVIpOBaTb/BOCCTaHOBVITb — KHOMKa no3BONIAeT pefaktnpoBaTb Y4YETHblIe
OaHHbI€ MoceTuTend, BblAEJIEHHOIO B pa6oqel7| obnactu CTpaHuubl. ,D,J'Iﬂ TOro, 4tobbl
BOCCTaHOBUTb Y4€THbl€ OaHHble N3 apxXuBa, MNocne penakTnpoBaHUA HaXMUTE KHOMKY

CoxpaHuTb, B NPOTUBHOM Crly4ae — KHOMKY X 3aKpbIThb.

Ypanutb — KHOMKa no3BonsieT 6e3B03BpaTHO yaanuTb AaHHble BbIAENEHHOro B
pabouyen obnacTn CTpaHuLbl NoceTuTens.

PaclwimpeHHbIM __MOUCK — KHOMKa MNO3BOMsieT HacTpouTb UNbTP  AaHHbIX,
oToOpaxaembix B pabo4yert 0b6nactu cTpaHulbl.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEH KoMaH4 [Ansi Bbibopa
OOMNONMHNTENbHbIX ENCTBUN:
— [MMevyatb Tabnuubl — NO3BOMSET pacneyaTaTb JaHHble U3 paboyen obnacTn cTpaHuubl.
— OKCnopT — MO3BOSIIET COXPaHWUTb LaHHble paboden obnactv B amn SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclMpeHneM.
— C6pocutb ¢punbTpbl — NO3BONAET cOpOCUTL BCE (PUNbTPbI AaHHBIX, OTOOBpakaembix B
pabo4yen obracTn CTpaHuLbl.
— MNapameTpbl oTOOpaxeHMsa Tabnuubl — Ons Bbldopa cTonbuoB, oTOOpaxaembix B
pabo4yen obracTn CTpaHuLbl.

Mone ﬂoqpa3.qeneHMe — KHOTIKa BHYTPU NonA no3sondeTt Bbl6paTb nogpasgerneHune,

COTPYOHMKN KOTOporo 6yayT otobpaxaTbca B paboyven obnactn crpaHuubl. KHonka
BHYTPM MONs NO3BONSET BbI6paTh NoapasaeneHne B oTaensHoM okHe. KHonka X Copocutb
ouuLiaet none.

Mouck — none no3BonseT NPoOn3BECTN NOUCK NO aneMeHTam cTonbuos B paboden obnacTtu

cTpaHnubl. KHomnka % C6pocuTb oumLLaeT none.

3. Pabouvas obnactb CTpaHuUbl COLEPXKUT CMMCOK MOCETUTENEN, KOTOPbIM Korga-rmbo Obinn
3aKasaHbl Nponycka.

7.21.

lpumeyaHue:

B pabouelnn obnactn peanusoBaHbl PYHKLUUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
anemMeHTam OAHOro U3 cTonbuoB U M3MEHEHUS LUMPUHbBI U NOCea0BaTENbHOCTU CTONOL0B.

3akas nponycka noceTuTesno U3 apxmea

[lns 3aka3a nponycka noceTUTenNo U3 apxmea:

U
1. Wcnonb3ysi naHenb HaBurauuu, nepenanTe B pasgen E «3aka3 nponycka.
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2. [lepengute Ha BKnagky ApxuB.

3. Bbligenute B pabouyelt o6nactu CTpaHWUubl MOCeTUTEnNsl, KOTOPOMY HeobGXxoauMo 3akasaTb

nponyck. [1na noncka noceTuTens B cnvcke ucnonb3yinte none Mouck.

4. HaxmuTe Ha NaHenu MHCTPYMEHTOB BKMaAKuM KHOMKY

OTKpOGTCﬂ CTpaHuua PeAaKTVIpOBaTb nocetTurtens:

B apxuee ¢ 10 wosBpr 2022 23:00

Pe,qalmnponauue noceturtenAa

(£ OBuwan undopmauma OcHoBHas wHdopmauma

Damuauna

£ TpancnopTHoe cpeacreo
= Tpanenor pea Vearosa

E-Mail

YueTHble laHHble

Kyaa (noapasaenenme)

Agumsnctpayua

TloATEEPXARIOILIA AOKYMEHT

BepHYTLCA K CTMCKY MoceTuTened

Vima Oruecteo

Mapus

3arpysuTe (oTorpadmio
Joctyn

Conposoxaatouuii [leficteyet a0

Boitko I0puii Cepresamy (] 10-11-2022 23:00

Homep AokyMenTa

5. Tlpn HeOBXOANMOCTU N3MEHUTE OaHHbIE NOCEeTUTENS.

6. HaxmuTte kHonky CoxpaHuUTb U3MeHeHus. BBeaeHHble faHHble B6yayT AOCTYMNHbI Ha BKNagke
3aka3s nponycka 1 Ha Bkragke 3akasaHHble nogpasgena «focetutenu» pasgena «Bropo

nponycKoB».
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KomaHabl ynpaBneHusa ycTtpoucTtsamu

lpumeyaHue:

KomaHgbl ynpasneHnus sugeokamepamum TRASSIR n Axxon Next n obopynosaHnem NCO
«OpuUOH» ONUCLIBAOTCS B PyKOBOACTBAX MOMb30BaTENS HA COOTBETCTBYIOLLME MOAYNN.

[eHepaTOp TpeBOIrn

Cbpocutb TpeBory — pexum « Tpegoea» reHepaTopa TpeBorn byaeT CHAT.
MoaHATbL TpeBoOry — KOHTPOMNep nepenaet B pexum « Tpegozax, OyayT akTMBU3MPOBAHDI
BbIXOAbl, 4118 KOTOPbIX ycTaHoBNeH Tun: NeHepaTop TpeBoOru.

TypHuket

CGDOCMTb 30HaJNIbHOCTb — MO3BOJIAET C6pOCVITb 30HarNbHOCTb TYpPHUKETA.

3aMoK

MocTtaBuTb Ha oxpaHy — NY 6yaeT nepeseneHo B PKL, «OxpaHa».

CHATb ¢ oxpaHbl — LY 6yget nepeseneHo n3 PKI «OxpaHa» B npeabigywmn PKL.
Copocutb TpeBory — pexumm «Tpegoza» Gyget cHat. NY OyneT nepeseneHo B PK[
«OxpaHar.

BnokupoBaTtb — NY 6yaeTt 3abnokmpoBaHo.

Pas6nokupoBatb — NY BygeT pazbnokmpoBaHo.

COpocuTb 30HaNbLHOCTb — NO3BONAET COPOCUTL 30HANBLHOCTL 3aMKa.

JononHuTenbHbIN BbiXon

AKTMBU3UpOBaATbL — BCe BbIXOAbl, ANS KOTOPbIX ycTaHoBneH Tun: OGbIYHBLIA, OyayT
aKTUBU3MPOBaHbI Ha BpeMsi, onpeaeneHHoe napameTpoMm Bpems aktuBusaumm.

llpumeyaHue:

[ononHuTenbHble BbIXOAbl, AN KOTOPbLIX ycTaHOBNEH Tun: NeHepaTop TpeBOru, He MoryT
ObITb aKTUBM3NPOBaHbI KOMaHA40N AKTUBM3UPOBATh.

HopmanusoBaTb — BCe BbIXOoAbl, Ofs1 KOTOPbIX YycTaHoBneH Tun: OObIYHbLIN, OyayT
HOPMann3oBaHbl.

CuuntbiBaTenb

YcTaHOBUTL pexum pabotbl «OTKpbITO» — WY B HanpaBneHuu cuutbiBaTens OygeT
nepesegeHo B PKL «Omkpbimox.

YctaHoBUTL pexuMm paboTtbl «KoHTponb» — WY B HanpaBneHun cuutbiBaTens byger
nepeseaeHo B PK «KoHmporsb».

YcTaHOBUTL pexum pabotbl «3akpbiTo» — WY B HanpaBneHun cuuTbiBaTens oOyger
nepesegeHo B PKL «3akpbimox.

OTkpbITb (pa3bnokupoBate) WY — WY B HanpaeBneHun cuutbiBaTena OygeTt
pa3brnokMpoBaHO Ha BpeMs, YCTaHOBMEHHOe napameTpoM Bpems pa3bnokupoBku.
KomaHga poctynHa npu yctaHoBneHHom PKO «Kowmponb» W npegHasHadeHa OnNg
KpaTKoBpeMeHHoW pa3bnoknposku Y.

3akpbITb (3a6nokupoBatb) UY — NY B HanpaBneHun cuntbiBaTensa 6yaet 3abnokMpoBaHo.
KomaHga poctynHa npu yctaHoBneHHom PKIO «Kowmponb» W npegHasHadeHa Ong
6nokuposkn LY nocne BbinonHeHns komaHabl OTKpbITL (pa3bnokupoBatb) UY.
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9. CtaHpapTHbIe onepauuun

9.1. Onepauuu pabo4yen obnactu

MNHCTpYyMeHTbI NepemMeLeHusi N0 CTpaHuLuaM AaHHbIX

B HMXHen yactn pa60l-|e|7| obnactu pacnonoxeHbl UHCTPYMEHTbI A4 nepemMeLlleHna no ctpaHmuam
OaHHbIX:

1 2 > bl

— KHOMKa nepexona K nepBovi CTpaHuLe;

— KHOMKa nepexoaa K npeablayLien cTpaHuLe;
— KHOMKa nepexona K cneayoLlen CTpaHuLe;
— KHOMKa nepexona K nocrieaHen crpaHuue.

CopTtupoBka

B pabGouen obnactu cTpaHuuUbl peanM3oBaHa BO3MOXHOCTb COPTMPOBKM AAHHbLIX MO 3rieMeHTaM
OAHOro 13 ctonbuos. [1ns COPTMPOBKN HAaXMUTE Ha 3arofioBOK cTtonbua, No aneMeHTaM KOToporo
OCYLLIECTBSIETCA COPTUPOBKA: OQHO HaXaTue — COPTMPOBKA NO BO3pacTaHuIo, ABa — MO YyObIBaHMIO.

N3meHeHMe WMPUHbI CTONOLOB

[ns n3MeHeHUs WupUHbI CTONBLOB noaBeAMTe ykasaTelNb MbllM K rpaHuue Mexay ABYMs
3aronoBkaMu CTONMOLOB M HaXMWUTE JEeBYD KHOMKY MbIWKW. YOEepXMBasi KHOMKY HaxXaToMu,
rnepemMecTuTe rpaHuLy BNeBO MUK BNpaBo, NOCHe Yero OTnycTUTe KHOMKY.

N3meHeHMe nocnenoBaTenlbHOCTU CTONOLOB

[na nameHeHusa nocnegoBaTeNlbHOCTM CTOMOLIOB HAXXMUTE Ha 3aronoBOK cTonbLa nesBon KHOMKOM
MbILLIM W, YAEPXMBAs KHOMKY HaxaTow, nepeTtaluimTe 3arofioBok cTonbua B Hy)KHOe MecTo, nocre
4ero OTNyCTUTE KHOMKY.

BblgeneHne HeCKOJIbKUX 351IEMEHTOB

B cucteme nogaepxmBaroTCA OCHOBHbIE BO3MOXHOCTM MacCOBOIO BblAeNeHus, Takne Kak:
e BbIOOp onpeneneHHbIX aNeMeHToB yaepxusannem knasuw Ctrl unun Shift;
e BbIOOp BCEX aneMeHToB HaxaTtuem Ctri+A.

9.2. BBopa patbl U BpeMeHu
Beoa patbl:

1. Haxmute Ha NaHenu WHCTPYMEHTOB CTpaHWLbl KHOMKY BHYTPM MoONs BBOAa [Aarthbl.
OTkpoeTcs NnaHernb kaneHgaps:

< Oktabpe 2022 >

[

0 1M 'HH' 13 14 15 16

17 18 18 20 21 22 23
24 25 26 27 28 29 30

31
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2. Ha oTkpbiBLLENCA NaHenu Bblgenute Heobxogumyto aaty. [ns Beibopa nepuoga Beibepute gBa

KpalHMX Yncna neproaa (Havano u KoHeL):

< OkTRBpL b

2022 v ?

v

3. [Ona Bbibopa Mecsiua MCNOMb3ynUTe KHOMKU
naHenu:

> -
n nUnn BbinagarwLlinn CrNCOK B 3arojioBke

< OkTABpe hd

Mapt
Anpens
e Maid
1 MoHe
17 Wone
2 AerycT
CeHTabpe

OkTadpb v
Hoabpe

Jekabipe

2022 v

1 2
7 8 9
14 15 16
21 22 23
28 29 30

4. [Ons Bbibopa roga ncnonb3ynTe BbinagatoLmi CIUCOK B 3arofloBKe NaHenu:
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4 OkTAbpe 2022 >
2013

2014

04 s e 2015 o
10 11 12@ 2016

[

17 18 19 20 2007 3
24 25 26 27 2018 30
. 2019

2020 Y

2021

2002 v

W
5. Tocne BbiIGopa HEOOBXOAMMBIX AAT HAXKMUTE KHOMKY MpUMeHUTD.
BBoa BpeMeHwu:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpPaHULbl KHOIMKY BHYTPWM nNonda BBOAa OaTbl.
OTKpOGTCFI naHesib KaneHaaps:

£ Hosbps 2022 Nexabps 2022 b
1 2 3 4 5 b 2
7 3 9 10 1 2 3 5 6 7 9

00 00 23 : 59 v

2. B HwxHen yacTn naHenu CTpaHuubl ONA BBOAA BPEMEHU YKaXute Heobxoanmoe 3Ha4eHue,
Mcnonb3y4d Bblnagarolwne CrnncKn:

00 » 00

9.3. BbIGop nogpasgeneHus

Cnuncok nogpasgeneHun cosgaeTcs B nogpasgene «MNoapaspeneHus» pasgena «fMepconan». [Ans
BblGOpa nogpasneneHms:

1.  Haxmute Ha naHenm NHCTPYMEHTOB CTPaHMLbl KHOMKY BbiGpaTb U3 cnucka BHYTpUY Noss
Moppaspenenune. OTkpoeTcsa okHo MoapasaeneHue:
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MoapasaeneHne

R Agmunncrpatopel cuctemen
— P Komnauua "Ontuma Tpeiia”
— P Agmuuuctpauwa
F acy
F Byxrantepua
F? Xos. chyxba
— F Kommepueckuii otaen
R Oraen normcrikm
F? Oraen npopax
F Oraen pekname

F2 Otaen chabxenus
OTMEHa

2. B OTKpbIBLUEMCA OKHE BblOoennTe HanMmeHoBaHMe MCKOMOIo noapasaeneHns.
3. [Ons nowucka nogpasgeneHna B Cnicke sBeanTe ero HammeHoBaHMe B Nnore Mowmck.

4. Haxmnte kHonky BbibpaTtb. OkHo MoppasgeneHue 6ynet 3akpbiTo. HasBaHue BbiGpaHHOro
nogpasaenexus nosisutca B none NMoapasaeneHue Ha NaHen MHCTPYMEHTOB CTPaHULbI.

5. B paboueit obnactu cTpaHuubl NOSIBATCSA CMUCOK COTPYAHWUKOB BbIGpaHHOro noapasaeneHus u
BCEX O0YepHUx oT Hero. B cton6ue MoapaspeneHue npu 3TOM ONS KaXOOrO COTPyAHWKA
yKasblBaeTCs HaMMeHOBaHWe noapasfeneHuns, K KOTOPoMy COTPYAHMK MPUHAOMIEXNT.

9.4. BbIGoOp NnomeLleHus

MHoroypoBHeBbI CMMCOK MOMELLEHMIA co3faeTca B nogpasgene «KoHdwumrypaumsa» pasgena
«AgMUHUCTpUpOBaHue». [1nd Bbibopa OAHOro 13 NOMELLEHWIA:

1.  Haxmute Ha naHenn MHCTPYMEHTOB CTPaHMLbl KHOMKY BbiGpaTb U3 cnucka BHYTPUW Noss
MomeweHune. OTkpoeTcst okHO MomeleHume:
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2.

3.

MomeleHne

- HekoHTpoampyeman TepprTOpmA
— {3} PaBouan z0Ha
{3} KaBuwer 427
— {3} Xoan
— (o OBuywi KOpMaop
" Otaen npoaax
{3} Kabumer reHepansHoro JMpeKTopa
{3 Xoa.6nok
f—} Otaen peknamel
{% Otaen norucTvkm
) Byxrantepua
{% Otaen cHabxeHna
— {3 KaBuner ropwncTa
@ Apxue
{3 BuicTaBOuHBIA 3an
") Cnyxba nepcoHana
{2 Kabuwer ko MMEPUECKOro AMPEKTOPa

{2} KaBuHeT 3koHOMMCTa

{a} Kacca

OTMeHa

B oTkpbiBLUEMCS OKHE BBEOUTE Ha3BaHWE WMCKOMOro nomelieHust B none Mowuck. Mckomoe
nomeLleHme aBToMmatmdeckm byaeT BbiaeneHo B cnucke B paboyert o6nactu okHa.

Haxmute kHomky Bbiopatb. OkHO [lNMomelweHune OGyaet 3akpbito. HasBaHue BbIGpaHHOro
nometleHms nosisutca B none NMomeweHne Ha NnaHeNn MHCTPYMEHTOB CTPaHULbI.

9.5. [ob6aBneHne n3obpaxeHus

MaHenb ans pa6OTbI Cc I/I306pa)KeHI/1F|MI/1 nMmeet CJ'IGD,yFOLLI,I/IVI BU1A:

3arpy3auTs GoTorpagMio

Ha naHenu gocTtynHbl cnegytowme MHCTPYMEHTbI:
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KHonka YBenuuuTb SOCTYNHa Npu HaBegeHun Ha dooTorpaduio U NO3BONSIET YBENNYNTD
n3obpaxeHne OO ero UCXoaHoro pasmepa. [na 3akpbiTUsi N306paKEHNsT HAXXMUTE KPECTUK B
NpaBOM BEPXHEM YIIy 3KpaHa.

KHonka 3arpy3uTtb ¢hoTorpacumio.

I'IpV| HaXXaTun Ha KHOIMKY OTKPpbIBA€TCA HOBOE OKHO N3meHnTb d)OTOl'pad)VIIOZ

Kamepa He eribpaHa

OTmeHa

J[locTynHbI cnenyowmne BO3MOXHOCTU:

o 3arpy3uTb cpoTorpacumio — KHONKa NO3BoONAET 3arpy3nTb poTorpacdmto Unu AOKYMEHT
B B cuctembl ¢ gucka MK unmv u3 nokanbHon cetw. MNpu HaxaTUM KHOMNKW OTKPOETCH
cTaHgapTHoe okHo nposogHuka Windows ans Bbibopa rpadudeckoro cdanna. Takke
doTorpacunio MOXHO 3arpy3unTb, HaxaB Ha obnacTtb 3arpy3uTb coTorpacuio.

llpumeyaHue:

B pabGouen obnactn okHa peanusoBaHa yHkuma Drag-n-drop, nossonsowas 3arpy3untb
n3obpaxeHue nyTem ero nepetackmBaHus B obnactb 3arpy3uTtb ¢poTorpacmio.

e BbIGpaTb kKamepy — kKHOMKa MO3BONSIET OTKPbITb OKHO Ans Bblbopa Kamepbl, C KOTOPOWM
OyneT caenaHa doTorpadus COTpyAHUKA, NOCETUTENS U TPAHCNOPTHOIO CpeacTBa.

. CpenaTb CHMMOK — KHOMKa npegHa3HadeHa Ansi BO3MOXHOCTU cAenaTb CHUMOK C
Web-kamepbl ncnonssyemoro K.
lpumeyaHue:

KHonkn BblOpatb kamepy n Cpenatb dpotorpaduio OOCTYMHbI, €Crv Npu YCTaHOBKE
PERCo-Web 6tino BbibpaHo 6e3onacHoe coeanHeHne ¢ Web-cepsepom (HTTPS).

o ¢ g — KHOMKN  YBeNMUYUTbL U YMEeHbLWUTb npegHasHadYeHbl An4d
yBeIlIM4YeHUAa nnm yMmeHblLleHUsA yxe Bbl6paHHOFO VI306pa)KeHI/IF|.
o (@]
¢ s

— kHonku NMoBepHyTb Ha 90 rpagycoB BneBo 1 MNoBepHyTL Ha 90
rpagycoB BnpaBo npeaHasHadeHbl A51s NoBOpOTa YXKe BbIGpaHHOro n3obpaxeHus.

. < e - > _ KHOMKM CaBuHyTbL BnpaBo, CABMHYTbL BneBo, CABUHYTbL BBepX

n CABMHYTb BHM3 MpedHasHayeHbl AN NepeMelleHnst M300paxeHus no 3agaHHou
TpaeKTopuun.

lpumeyaHue:

Takke eCTb BO3MOXHOCTb pefakTupoBaTb (poTorpadumio, nepemellas KOHTYp paMKi B
Heob6xoaumMoe MecTo Ha n3obpaxxeHun. ECTb BO3MOXHOCTb perynmpoBaTtb pasMmep pamKu.

o O — KHOonka BepHYTb K MCXOAHOMY COCTOSIHUKO rpefHasHayeHa [Ona Bo3BpaTa
N300paxeHns K UICXOOQHOMY BUAY.

o KHonka CoxpaHUTb NO3BOMSET COXPaHUTb M3obpakeHue.
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3. [ﬁ] Ypanutb cpotorpacpuio — kHonka No3BoOndAeT yoanuTb yxke BblopaHHyto hoTorpadumtio.

9.6. MMowmck

[ns noucka no anemeHTam cTonbLOB B paboyen o6nact CTaHuubl:

1. Beeawute B none Mouck Ha naHenu WMHCTPYMEHTOB CTpaHuubl obpasel, OaHHbIX, KOTOpble
Heobxoamnmo HanTu. B npouecce BBoga obpasua gaHHble B paboden obnactu ctpaHuubl 0yayT
OTUNbTPOBbLIBATLCS.

2. [Ins oTOBpaKeHVs1 BCeX AaHHbIX HaXMUTE Ha MaHenyu UHCTPYMEHTOB KHOMKy < C6pocuThb,
pacnonoxeHHyto cnpasa ot nons Mouck.

llpumeyaHue:

= KOHTEKCTHbIA MOWUCK MO HOMEpPY KapTbl, KOTOpadA BbldaHa COTPYAHUKY, BbIMNOJIHUTb
HEBO3MOXHO.

9.7. Touck paclwUpeHHbIN

PaclumpeHHbI MOMCK NO3BONSIET HACTPOUTbL PUNBLTP AaHHbLIX, OTOBpaXkaembIx B paboyen obnactu
CcTpaHuubl. [1ns HacTporkn unbTpa:

1.  Haxmute KHOMKy PaclumMpeHHbIN NOMCK Ha NaHenu MHCTPYMEHTOB cTpaHuubl. OTKpoeTcs
okHoO Mouck no 3agaHHbIM YCNOBUSIM:

BriNoNHEeHKWe BCEX YCNOBMWIA

OTmeHa

2. [Ona pobaBneHuns KpuTepus noucka B OTKPbIBLUEMCSH OKHE HaXXMUTE KHOMKY Hob6aButb. B
OKkHe OyaeT gobaerneHa CTpoka ans Belbopa KpuTepust noucka u eeoga obpasua.
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3. C nomoLblo pacKpbIBaOLMUXCSA CMUCKOB YKaXuTe Kputepuin noucka. B 3aBucumocTn oT
3a[laHHbIX MapaMeTPOB OKHO MOXET UMETb CrieayoLwWwnii BUA;

BrinonHenue ecex ycnoeuid

ConpoBoxaarowmnii COXpaHUTb KaK HOBLIA

Hoewiit hunstp a
LTpuxkoa

[eiicTeyeT A0

ToyHas fata 16-12-2022 @

COpocHTb (PUNLTPbI OTMeHa

[ns nouncka coTpyaHMKa ¢ TPAHCMOPTHLIM CPEACTBOM B CUCTEME AOCTYNHO ABA KPUTEPUS:
e Hanwuuwme TC — npucyTtcTBYyeT / OTCYTCTBYET;

e TpaHcnopTHOe cpeAcTBO — MOMCK NO Mogenu / rocyaapCTBeHHOMY Homepy. [donyctumo
BBECTU HOMEpP He NonHocTbio (Hanpumep, 000 Bmecto X000XX).

4. [Ons po6aBneHus ewe ogHOro KpUTepUst MOBTOPHO HAXXMUTE KHOMKY Ho6asuTtb ycnosue.
[na yganeHuss HaxXMuTe KHOMKY @ Ypanutb. NS yoaneHus BCEX KPUTEPUEB HaXmuTe

KHOIMKY 8 C6pocutb (hpunbTPbI.

5. Bbl6€pl/ITe OQVH N3 BapnaHTOB BbINMOJTHEHUA yCJ'IOBVII?II
e BbInonHeHue Bcex ycn03v||7|;
e BbInonHeHne ogHoOro us yCﬂOBMVI.

a
6. [ns coxpaHeHus punbTpa HAXKMUTE KHOMKY CoxpaHuTb hunbTp.
7. YT0Obl COXpaHUTb PUNBLTP Kak HOBbIA BOCMOSMb3YNTECH KHOMNKOM COXPaHUTb KaK HOBbIMN.

8. [na penaktnpoBaHust GuUnbTpa HaOXMUTE KHOMKY PepaktupoBaTb TeKywun ¢punbTtp,
pacnonoXeHHy crnpasa OT Ha3BaHUA punbTpa, Nocne 4Yero Bbibepute M3 Cnucka HyXHYyH
onuuto.

9. [nsa npuyMmeHeHus unbTpa K AaHHbIM paboyen obnactn Haxmute kHornky [puMeHuTb
¢unbTp. B paboyen obnactu crpaHuubl GyayT oToOpakeHbl AaHHble, COOTBETCTBYHOLLME
YCTaHOBIEHHbLIM KPUTEPUAM.

10. lMocne npuMeHeHUst bunbTpa Ha MKOHKE PacluMpeHHbIN NOUCK NOSIBUTCS 3erieHas ranoyka:
@ -

9.8. T[llouck kapTbl gocTtyna (WTPUXKOAA)

[ns noncka kapTbl g4ocTyna (LWTpMxKoda) no HOMepYy:

1.  Haxmute kHOMKy Hawntun no kaprte (wrpnxkony). OTkpoeTcst OkHO NMouck KapTbl:
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MoucK KapThl £} Hacpoiikn

Cepwma Homep

MNoaknkoueHne K HACTONEHOMY CHMTEIEATENHD...

OTMeEHA

2. B OTKpbIBLUEMCSI OKHE BBEAWTE HOMEP KapTbl 4OCTYNa UMW LWUTPUXKOAA BPYYHYIO UMW NogHECUTe
KapTy (WTpMXKOQ) K CUMTbIBATENHO (CKaHepy LUTpMXKoAa), MOAKIOYEHHOMY K KOHTPOMnepy,
yKasaHHOMY Ans oneparopa.

3. Haxmute kHonky Hantu. OTKpoeTcs yueTHasi KapTovka CoTpyaHuKa.
9.9. Bbigaya KapTbl gocTyna

BHumaHue!
£ KoHTtponnepbl ZKTeco He NoaaepXuBatoT HECKOMBbKO KapT AocTyna.

1.  Haxmwute kHOMKy Bbigatb kapTty. OTkpoeTcsa okHO BblgaTb KapTy:
BblaaTh KapTy {63 Hactpoiikn
Cepun Howmep

MNoaknoueHmre K HACTONBEHOMY CYUNTEIE3ATENHD...

OTmeHa

2. C NOMOLLUBbHK KHOMKU @ HaCTpOﬁKM H606XOD,I/IMO Bbl3BaTb OKHO:

Hactpoiku

KoHTponnep

Hanpaenexwe

KOHTpOALHBIFA cuMTEIBaTENL (4) Ckauatb
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B naHHOM okHe HeobxoauMMo BbiGpaTb CYMTbIBATENb, C MOMOLLLIO KOTOPOro npeanonaraeTcs
BblAaTb KapTy:

Ecnu aTto KOHTpOJ'IbeIIZ CYHUTbIBATESb, HeO6XOD,VIMO YCTaHOBUTb (*)J'Ia)KOK KOHTpOﬂbeIVI
CcUuTbiBaTesb;
Ecnu npegnonaraeTcd BblAaTb KapTy C NMOMOLWbIO CHUTbIBATENA, KOTOprI7I NOAOKITHOYEH K

KOHTponnepy, To B none KoHTponnep C NOMOLLbI KHOMKK BbiGpaTb M3 cnucka
HeobXoaANMO OTKPbITb BbiNagatoLLmi CMUCOK:

Hactpoiiku

KonTponnep

Kowtponnep CTL14 Q

OeycTopoHHWEA 2amok N21
JeycTopoHHWA 2amok N2T
AeycTopoHHWEA 3amok N22
OeycTopoHHWE 3amok N22
AeycTopoHHWiA 2amok N23
AeyctopoHHWEA 2amok N23

AeycropoHHni 2amok N24

BbibepuTe KOHTpoNnep 1 NOAKNIOYEHHbIN K HEMY CYMTbIBaTENb, MOCIE YEro HaAXMUTE KHOMKY
CoxpaHuTb — OkHO BbigaTb kapTy OyaeT 3akpbiTo.

Ona BblgauM kapTbl Heobxooumo, Haxodsicb B OkHe BblgaTb KapTy, 3adaTb HOBbIV
NOEHTUMKATOP: aBTOMATUMYECKM — MPUNOXUTb BblAABaAEMyl KapTy K CUYUTbIBATENO WUnu
HabpaTb HOMep kapTbl BpyYHyto B none MaeHTudpmkaTop Kapbl.

PaboTta ¢ kapTamu bopmaTa Mifare onpegensietca TemMmn napameTpamu, KoTopble BbiOpaHbl B

pasgene «ApmMuHuctTpupoBaHue» > «KoHdwurypauusa» > «YctpouctBa» > «O6wme
napameTpbi» > «Kaptbl Mifare».
e B cny4ae, ecnu ans napameTpa YteHue u3 3awmieHHON 06nacTn yCTaHOBEHO 3HaYeHne

lNMpocToe uTeHue, NOEHTUPMKATOP CUUTLIBAETCA C KapTbl B MOMEHT Bbl4a4u C NMOMOLLbIO

BblOpaHHOro cuntbiBatens. [nsa Bbigaun kapTel He06X0AMMO, HaxoaAch B OkHe U3MeHUTb

OCHOBHYHO KapTy, NPpUMOX1Tb BblJaBaEMY0 KapTy K CHATLIBATENHO.

B cnyyae, ecnu ona napameTtpa YteHune u3 3awmieHHON o06nacTr yCTaHOBNEHO 3HAYeHNe

C 3anucbl KapTbl, uaeHTUdMKaATOp BblAABAaEMOW KapTbl onpegensieTcs 3agaHHbIM

3HavyeHnem napameTtpa NeHepauma Homepa:

— Py4yHOM BBOA — B 9TOM crnydae B CTpoky UpeHTudmMKaTopa KapTbl HOBbI HOMEP
Heob6Xxo4nMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 3TOM cfny4yae B CTpoky MpeHTudukaTopa KapTbl CryyanHbIn
HOMep reHepupyeTcs aBTOMaTUYECKH;

— ABTOMHKpeMeHT — B 3TOM criydae B cTpoky UpeHTuUdmMkaTopa KapTbl nMporpamMmmon
aBTOMaTtuyeckn byaeT creHepupoBaH HOMep, 3Ha4YeHne KOTOporo Ha eauHuuy bonblue,
YeM 3HayeHue npegbiayLlero BbiAaHHOro HomMepa KapTbl.

Ons Bblgaun kapTbl HeobGXxooumo, Haxogscb B OkHe BbiaaTb KapTy, npunoxutb
BblJaBaeMyl0 KapTy K cuuTbiBaTentio W 3agaTb uAeHTUdUKaATOp (BPYYHY unu
aBTOMaTUYECKN).
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llpumeyaHue:

- Mpyn Nony4YeHMn KOMaHAbl 3an1Mcy HOBOMO MAEHTUMKATOPA CYMTbIBaATEND NPeABapUTENbHO
nepcoHMdumumpyeT kapty (T.e. onpegensieT ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3anuCb Ha KapTy.

4. Haxwmute kHonky CoxpaHuTb. OkHO BblaaTb KapTy 6yaeT 3aKkpbiTO, BBEAEHHbI HOMEP KapTbl
nosisutca B none Kaprta / nugeHtudmkarop.

9.10. Bblgaya KapTbl AO0CTyna 4Yepe3 YYeTHYH KapTo4vykKy coTpyaHuka /
KapTO4Ky noceTuTtens

| BHumaHue!
KoHTponnepbl ZKTeco He NogaepKMBatOT HECKOMbKO KapT 4OCTyna.

1. OTkponTe HeoOXoOMMYIO KapTOUYKy COTPYyAHMKA / NoceTUTENS.

2. Ha Bknagke KapTta goctyna HaXmuTe KHOMKY BHYTpu nona UaeHtudukarop.
OTkpoeTcs OkHO BbiaaTb KapTy:

BblAaTh KapTy §83 HacTpoiiku

Cepwua Homep

MNoaknoysHWe K HAaCTONBHOMY CUWMTLIEATENHD

OTMeEHa

3. HaxmuTte kHonky @ HacTponkun, oTKpoeTcs HOBOE OKHO:

Beibop ycTpOWCTEA OANA Nony4YeHWAa waeHTUdUKaTopa X
KCH“pDJ’bI—b M CYWTLIBATEN:

KoHTponnep:

CYHTBIBATENE:

B gaHHOM okHe Heob6xoaMMo BbibpaTb CHUTbIBATENb, C MOMOLLLIO KOTOPOro nNpeanonaraeTcs
BblAaTb KapTy:

e Ecnu 3TO KOHTPOSMbHbLIN CYUTLIBATENb, HEOOXOAMMO YCTaHOBUTL (hriakok KOHTpoOnbHbIN
cuuTbiBaTenb;

e Ecnn npegnonaraeTcd BbldaTb KapTy C NMOMOLWbH CHUTbIBATENA, KOTOprIz NOAKJTHIOYEH K

KOHTpOINepy, T0 B nosne KOHTpO.ﬂ.ﬂep C NOMOLBbIKO KHOIMKU BbIGpaTb n3 cnucka
HeO6XOLI,VIMO OTKPbITb BblMNagaoLLnin CNCOK:
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Hactpoiikn

Kontponnep

Koutponnep CTL14 [x]

leycropoHHNiA 2amok N21
JeycropoHHWA 2amok N21
JeycropoHHWiA 2amok N22
JeycropoHHWiA 2amok N22
JeyctopoHHWiA 3amok N23
leycropoHHnii 2amok N23

JeycTopoHHKi 2amok Ne4

BbibepuTe KOHTpONMNEp 1 NOAKMIOYEHHbIV K HEMY CHUTbIBATESb, NOCIE YEro HaXXMUTE KHOMKY
CoxpaHuTb — OKHO BbIGpaTb ycTponcTBo OyaeT 3akpbITO.

[ns coxpaHeHuMsi napamMeTpoB B OkHe BblIbop ycTpoWcTBa Ans  nNosnyYeHus
naeHTUdmkaTopa HaxkMmTe KHOMKy CoxpaHUTb, B MPOTMBHOM Crlyyae — kHonky OTmeHa.

4. [anbHenwwne OEWCTBUA OnpenensiTca TeMyW napameTpamu, KoTopble BbiOpaHbl B pasgene
AamunHucTtpupoBaHue > KoHdurypauma > Yctponuctea > O6wue napametpbl > KapTtbl
Mifare:

e B cny4ae, ecnu ans napameTtpa YTteHue u3 3awmeHHON 061acTu YyCTaHOBEHO 3Ha4YeHne
MpocToe uTeHmne, NOeHTUMKATOP CHUTLIBAETCA C KapTbl B MOMEHT Bbl4ayn C NOMOLLbIO
BblObpaHHOro cunteiBatens. [nsa sbigaun kapTbl He06XoaMMO, HaxoaAcb B OkHe U3SMeHUTb
OCHOBHYIO KapTy, NpUNoXuTb Bbl4ABAaEMYI KapTy K CYATbIBATENHO.

e B cny4ae, ecnu ans napameTpa YTteHue u3 3awmieHHON 061acTu YCTaHOBMEHO 3Ha4YeHne
C 3anucbl KapTbl, uaeHTUdMKaATOpP BblAABAaEMOW KapTbl onpegensieTcs 3agaHHbIM
3Ha4yeHveMm napameTtpa NeHepauma Homepa:

— Py4yHon BBOA — B 3TOM crniydae B cTpoky UMpeHTucpukatopa KapTbl HOBbIA HOMEp
Heob6XoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 9TOM cny4dae B CTpoky MpeHTudukaTopa KapTbl CnyyanHbIn
HOMep reHepupyeTcs aBTOMaTUYECKH;

— ABTOMHKpPEMEHT — B 3TOM criyqyae B CTpoky MaeHTudpmkatopa KapTbl Nporpammon
aBTOMaTUYeCKM OyaeT creHepMpoBaH HOMEP, 3HAYEHNE KOTOPOro Ha eaunHuuy Gonblue,
4YeM 3HayeHue NpeablayLero Bbi4aHHOrO HOMepa KapTbl.

Ans Bblgaym kapTbl HEO6X0AMMO, HaxoasiCb B OKHe BblAaTb KapTy, NpUNOXuUTL BblaaBaemyto
KapTy K CYMTbIBATENIO U 3a4aTb HOBbI MAEHTUUKATOP (BPYUHYIO UM aBTOMATUYECKN).

lpumeyaHue:

- Mpyn Nony4YeHMn KOMaHAbl 3an1Mcy HOBOMO MAEHTUMKATOPA CYMTbIBATEND NPeaABapUTENbHO
nepcoHnduumpyeT kapTy (T.e. onpegensieT ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3an1cb Ha KapTy.
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5. TMpu HeoGxoAMMOCTM MOXHO A06GaBWUTb OOMONHUTENbHbIE KapTbl AocTyna. [ns 3Toro Ha
Bknagke Kaprta pocrtyma Bocnonb3yintecb kHonkon [lo6aButb KapTty. OTkpoetcs
JOMNONHUTENbHAA NaHenb:

OcHoBHas KapTa JononHutenbHble KapTbl

WaexTudukatop WagHTubuKaTop

oB3BUTE KapTy
200/589 ) E + 2 o

. — KHOMKa No3BOMsieT BbiAaTb KapTy A4OCTyNa COTPYOHUKY.

. Cpenatb 3Ty KapTy OCHOBHOW — KHOMKa MO3BONISIET HAa3HAYUTb [OMONHUTENbHO
BblAaHHY KapTy OCHOBHOM.

° YpanuTtb — KHOMKa No3BonsieT yaanuntb AOMNOJTHUTENbHYIO KapTy.

o ﬂ06aBVITb KapTy — KHOMKa no3BosideT ﬂ,06aBVITb O0NOJIHUTEeNbHbIE KapTbl 4OCTYyNa.

6. Haxmute kHOnky CoxXpaHUTb U3MEHEHMUsl — BBELEHHbII HOMep KapTbl MOSBWUTCHA B Mone
UoeHTudpukarop.

9.11. Bbigava wtpuxkoaa

[ns no6aBneHus naeHTMdUKaLUM No WTpUXKoay:

1. Haxmwnte KHOMKy Bbigatb wtpuxkoa. OTkpoeTcs OKHO BblaaTbh WITPUXKOA:

BblaaTh LUITPUXKOL

o H H““Hl““ H ‘“l” “

OTMeHa

2. UWTpmnxkoq MOXHO BBECTU BPYYHYIO UIN CreHEPUPOBaTh CIy4anHo:

e [1pu Hanuuum WITpUxKoda, cooTeeTcTByOLWero ctaHaaptTy EAN13, BBeguTe ero Homep B rnone
UpeHTudmkaTop nnm nogHecuTe K CKaHepy LUITPUXKoAa, NOAKITHYEHHOMY K KOHTpOrnepy no
USB. LLUTpnxkoa aBToMaTUYECKN CUMTLIBAETCA M cpady nossnseTtcd B none UaeHTudukarop.

O

KOppeKTHO BBEOEHHbIA UMK CFeHepMpOBaHHbIVI LWTPUXKOL NoACBETUTCA COOTBETCTBYHOLLUM
nonem:

e YTOObI CreHepmpoBaTh LUTPUXKOA, HAXXMUTE KHOMKY cnpaga ot nons UpeHTudmkarop.
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BbigaTh WTPUXKOA

WaeHTudukatop

3095174367346 Q O

3 7 895174 " 367346

OTMmeHa

3. Haxmute kHonky CoxpaHuTb.

lpumeyaHue:

[na npoxoga no WTPUXKOAY HY>XHO NMOAHECTU ero K YCTPOMCTBY C NOLAEPXKKOM CKaHepa
wrpuxkoaa. Mpn 3TOM WTPMXKOL MOXET ObiTb Hane4yataH Ha NPOMycKe, OTKPbIT HA 3KpaHe
cMapTdoHa nnn pacneyartaH Ha bymare.

BHumaHue!

Ecnm B cucteme ana  cuyuTbiBaTenenm  ycTaHoBMeH opmat  npeacTaBreHud
noeHtndpukatopa Wiegand-26, T0 HOMep He3apernMcTpupoBaHHOrO LTpuUxkoda Oyaer
NPUHUMATbL NepecunTaHHbIN BUg "cepusi / Homep".

9.12. YpaneHue KapTbl gocTtyna (wtpuxkona)

,D,J'IFI N3bATUA Y OOHOIo UIMN HECKOJTbKMUX COTPYAHUKOB KapT 4O0CTyna (LIJTpVIXKOD,OB)Z

HaxmuTte KHomky Ypanutb KapTy UnuM KHOMKY Ypanutb WITpUXKOA Ha naHenu
WHCTPYMEHTOB CTPaHMWLbI.

B OTKPbIBLUEMCA OKHE noATBepXOEeHUA HaXXMUTe KHOMKY Ypanutb. Vl,D,eHTI/Id)VIKaTOp 6y/:|,eT
N3bAT.

llpumeyaHue:

Ecnu y cotpyaHuka gobasneHo 6onee ogHon kapThl, To 6yaeT yaaneHa OCHOBHas kapTta
poctyna. B aTom criydae 0CHOBHOW KapToW CTaHeT cneayrowas nocrne yaaneHHown.

9.13. CkaHMpoBaHMe OTNeYaTKoB NnanbueB

Ha cTpaHuue y4eTHbIX aHHbIX NepenauTe Ha Bknagky OTnevartok. Bknaaka nos3sonsieT BBeCTU ANs
BepudmkaLmm oTne4aTky nanbLeB ¢ NOMOLLLIO BbiIGpaHHOMO YCTPOMCTBA CKaHNPOBAHUS OTNeYaTKoB
N MeeT crieayoLwni Bua;

OTtneuaTtok

[JobaeneHune HacTpoiku noakntoueHus

KOHTponeHEIi cunTEIBaTENE

Maney #1

KonTponnep

[obaBnTe [ BribepuTe ycTpoicTBO

[o6aBuTb — kHOMKa No3sossieT Ao06aBNTb AONONHUTENBHbIV Naney Ansl CKaHUPOBaHMS.

— KHOMKa no3sonAeT 3anyCtuTb npouecc CKaHUMpPOBaHUA OTNeYaTKOB NnasnbLUeB.
— KHOIMKa no3BosidAeT USMeHUTb yXe 3anMcaHHbIA OTNEeYaTokK.

— KHOIMKa no3sondeT yaarnuntb Bbl6paHHbII2 oTneYvyaTokK narnbua.
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Ons CKaHMpoBaHUA OTNe4vYaTKoB nanbLueB BbINOJIHUTE Ccrieayouimne nencTeng:

1. B paHHOM OkHe HeO6XOD,I/IMO Bbl6paTb CyMTbIBaATEJIb OTNEeYaTKoB naslbueB, C MOMOLLbIO

KOTOpOro npeanonaraeTcs NPoU3BecTy CKaHUPOBaHME:

e Ecnu 3TO KOHTPOMbHbIA CYMTBIBATENL OTNEYATKOB, HEOOXOOAMMO YCTAHOBUTL (hNaXoK

KOHTpOﬂ bHbIA CYUTbIBaATElb.

e Ecnnu npeagnofiaraetca npon3BeCctn CKaHMPOBaHWME OTNevYaTKoB nMarnbueB C MOMOLLbHO

KOHTpOIiepa oTne4yaTtkoB, TO B MNone KOHTpO.ﬂ.ﬂep C NOMOLUBbKO KHOIKKU

BbIl3BaTb OKHO YCTpOﬁCTBaZ

Yetpolictea
(& Kowtpoanep CL15 [Xonn-HekoHTponupyemas Tep...]
(& ,_ = [HekonTponupyemas Tep..—Patouan zoHa]
E', TypHuket N22 [¥onn-06wwi kopuaop]
@, .. [HekoHTpoawpyeman Tep..—Patouas zoHa]
:‘\f. Koutponnep CL15 [HekoHTponupyeman Tep...—Xonn]

OTMmeHa

HeobXxoaAnmMo

BbiGepute kKoHTponnep oTne4yaTkoB U HAXMUTE KHOMKy BblGpaTh — okHO YcTponcTea 6yaet

3aKpbITO.

Takke ecTb BO3MOXHOCTb Bbl6paTb KOHTpOJIJ1ep OTnevyaTkoB C NOMOLLbI BbliMagarowero

cnucka. [1ns 3Toro HaXXMmMTe KHOMKY B none KoHtponnep:
KouTponnep

BribepuTe YCTROWCTED

Kontponnep CL15

Kontponnep CL15

Kontponnep CR11

KouTtponnep CTL14

TypHuKeT M2

TypHuket MNe2

2. [Onga poGaeneHus HOBOro nasnbua HaxmuTe KHonky [lo6aBUTb.
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3. HaxmuTte kHonky CkaHupoBaTb. Cnegynte BCNnbiBaloLWLMM NOACKA3KaM Ha SKpaHe.

llpumeyaHue:

e Tpu ckaHMpoBaHMM OTMNeYaTkoB nManbLEeB C MNOMOLWb KoHTponnepa ZKTeco B
LUeHTpanbHOW 4actu Bknagkn bBuomeTpuyeckune pAaHHble MOABUTCH coobLueHve
«BbirnonHume 6uomMempu4yeckoe CKaHuposaHue Ha ycmpoticmee Ons rosb3ogamerisi C
ID...». Tlocne nosiBNeHns AaHHOro COO6LLEHMST BbIMOMHUTE NpoLeaypy CKaHUPOBaHWUS Ha
CaMoM TepMuHane.

4. B cnyyae ycnewHoOro ckaHWpoBaHUS MOSIBUTCS noackaska «CkaHuposaHue ycrewHo
3a8epuieHo».

5. B Bbinagarowiem cnmcke otobpaxaeTcs nopsaKoBbI HOMEpP NanbLa 1 YCTPONCTBO, OT KOTOPOro
ObIN NoNyYeH AaHHbIV OTNEeYaToK:

OTneyaTok Pe,ﬂ,aKTMpOBaHIr‘Ie

MNaney #1

CKaHWPOEAHWE YCMNELWHO 33BEPLUEHD
Mansy #2

Manew #3

Nobasutb

6. Mo 3aBepLueHnM NpoLeaypbl CKAHUPOBaHNSA OTNEYATKOB NanbLEeB HaXMUTe KHOMKy CoXxpaHuTb
N3MEHEeHMUs.

9.14. 3anucb oTneyvyaTkoB nanbueB Ha KapTy Mifare

OTtnevaTkn nanbLUeB MNONb30BaTENs MOXHO 3anucaTb Ha 3aKpeneHHy 3a HUM KapTy OO0CTyna
Mifare. CDyHKU,I/IFl no3BosAeT YCKOPUTb npouecc aBTopu3aumnm norib3oBaTtesnia B CUCTEME, TaK KaKk npu
3TOM CUCTEMOWN He TPaTUTCA BpeMA Ha MOUCK HYXHOIro otnevyaTtka B 0ase JaHHbIX — CpaBHeEHUe
npenobAaBnAemMoro oTnedyatka npon3BoaAnTCA Ccpaldy C oTneyaTkoMm, 3annMcaHHbIM Ha KapTe.

1. Ha Bknagke LUa6bnoHbl _poctyna nogpasgena «labnoHbl docmyna» Bblbepute
HeobxoanmbIN WabnoH OCTyna B MOMELLEHNE NN CO34aNTe HOBLIN.

2. B napameTtpax gocTtyna KOHTpornfepa C NOMOLLbIO packpbiBaloLlerocs cnucka Tun goctyna
BblbepuTe TMN KapTa n oTnevyaTok Ha Kapre.

| BHumaHue!

““2 Tun poctyna KapTa m oTneuyaTok Ha KapTe MofAepXWBAETCs TONbKO KOHTPOMMepamu
PERCo-CL15n PERCo-CR11.
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Tun kpuTEpKA Kputepwia Tun goctyna KomuccmonmpoeaHne (%] va A,
— {3} HekoHTponupyeman TeppuTopHA
- @ room_1 BpeMEHHBIE 30HEI Beerpa KapTa unm otnevarox Her
{2 room_2

I'Iapameprl A0CTYyNa KOHTpoANEPa COpOCHTL HACTPOMKN NOMELLIEHNA
Tun kpWTEpMA AoCTyNa Kputepuit sepudukaummn ot NO KomMuccmonupoeaHue

BpemeHHBIe 20HbI Her Het Oxpana

AHTMNACC
KpuTepwid goctyna Kputepuit sepudnkaumn ot NAY [pynna KoMWUCCHOHWPOBaHKUA 1
Bcerna Her

Tun poctyna Kputepwii Bepudukaumn ot BBY [pynna KOMUCCUOHWPOBAHWA 2

KapTa wnm oTneyartok Her

Ankobaprep
CHauana ecibepuTe TN KpUTE. .

3. Tpun HeobxogmmocTn npousBeauTe Opyrme HacTpoWKK, 3aTeM HaXmuTe KHOMKy CoxpaHuTb
U3MEHEeHuA.
4. T[lepengnte B Y4ETHYIO KapTOYKy COTpyaHMKa (MoceTuTensl) M HasHaybTe emMy CO34aHHbIN
wabnoH goctyna:
OcHoBHaa MHGopmaumsa
amunna Mma Oruecteo
Makapos BEnagumup AnexcaHaposmy
Homep TenedoHa E-Mail [lata poxaeHua
Homep TenedoHa E-Mai Dara poxaenun $
YyeTHble AaHHbIe Adoctyn 2
TabeneHeli HoMep Jata npuema [eticteyeT C \
TabeneHbli Homep 29-04-1996 14-11-2022 00:00 \ r
-
MoapazaeneHue JonxHocTs NedicTeyeT Ao
OTnen npogax HauaneHuk 0TAena npogax [] 14-11-2032 23:00 m
Ipaduk paboTsl WaBnoH goctyna
9.30-18.15 [x] Craen npogax
[AonoaHUTeNbHbIE NONA
MuH-koa
5. BblganTte coTpyaHuKy (NocetuTento) kapty goctyna dopmata Mifare, ecnn oHa He Obina
BbldaHa paHee.
6. OTckaHMpynTe oTneyaTkM nanbleB COTpYAHWKA (nocetuTensl) nomMmouwbo OAHOINo U3
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crneaylLwwmx yCTponCTB:

— koHTponnep PERCo-CL15;

— KoHTponnep PERCo-CR11,;

— OBMoMEeTPUYECKUn KOHTPOSbHLIN cunTbiBaTeNns PERCo-IR18.

Mo okoH4YaHun CKaHMpoOBaHMA B OCHOBHOM MOJi€ BKIagkKu EI/IOMeTpVI‘-IeCKVIe AaHHbIe NOoABATCA
AOnNoNHUTENbHbIE KHOMKN:
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OTneyaTtok Penaktnposanue HacTpolikv nogkntoueHus

KOHTpONEHEIA cuMTeiBaTENE
Maneu #1
33NUCk OTNEUATKE Ha KapTy

CkaHWpoBaHWe yCnelwHo 3aBepLeHo

[oGasuTb

e KHonka 3anucatb Ha KapTy NO3BOMSET 3anncaTb OTCKaHMPOBAHHbIV OTNEYaToK NanbLa BO
BHYTPEHHIO NaMATb kapTbl goctyna dopmata Mifare. B Takom cnyyae gng goctyna B
noOMeLLeHNe COTPYOHUK MpeabsaBnseT KapTy CyYuTbiBAaTENO WM MPOXOAMT npoueaypy
CKaHMPOBaHUA OTMNeYaTKOB MNanbLeB, a KOHTPOMSep CpaBHUBAET NpPeabsBrEHHbIN
0TNevaToK ¢ WabnoHoM, 3anncaHHbIM paHee B NamsATb KapTbl 4OCTYNa.

e KHonka YaanuTb € KapTbl NO3BOMSET yAanuTb U3 BHYTPEHHEW NamsaATy KapTbl AocTyna
3anuncaHHbIN paHee WwabnoH oTnevaTka nanbua.

7.  Haxmute kHOMKy 3anucaTb Ha KapTy ¥ cnegynTe BCbIBaOLWMM NOACKa3KaM.

llpumeyaHue:

. KomnmyecTBo 0TnevaTKoB, 3anvcbiBaeMblx Ha kapTy Mifare, 3aBUCUT OT Hann4ns CBOGOHOIO
MecTa B ee NamsiTu U orpaHUYeHo npoussoauTenem — He Gonee 5 wTyk. MNocne 3anucu
peKOMeHAyeTCs MPOBEPUTL MOMbITKAMM NPOX0Aa, BCe N OTNeYaTkn 3anucarnmchb.

9.15. CkaHupoBaHue nuua (Suprema)

B okHe YYeTHbIX OaHHbIX nepel7|/:1,|/|Te K pasgeny EVIOMeTpVI‘-IeCKVIe AaHHbIe U Bbl6epI/ITe B NneBou

yacTu TMN BKIaOKu Pacno3HaBaHue no nuuy. Bkrnagka no3sonseT BBeCTU ANS Bepudukaumm
CKaHbl nvua coTpyaHuka (nocetuTens) ¢ nomoLbio BeldpaHHoro TPJ1 1 umeeT cneayrowmnn sng;

Nnuo JobaeneHne HacTpoiikn noakntoueHus

KoHTponnep

Jnyo #1
BriBepuTte ycTpolicTEO

NobaeuTs

° ﬂOﬁaBMTb—KHOI'IKa paoom C nonem Ninyo #... nosesonsieT ,EI,O6aBI/ITb OOrnoJiHnTesNnbHoe
CKaHunpoBaHue nuua.

o CKaHVIpOBaTb — KHOMKa no3BonideT 3anyCtnutb npouecc CKaHUpoBaHUA  nuua.

OTCKaHI/IpOBaHHOG MUyo COTpyaHUKa 0To6pa>|<aeTc;| B nosne co 3Ha4kom B u,eHTpaanoﬂ
4YacCTu BKIagKu.

° — KHOIMKa Nno3BosdeT USMEeHUTb yXXe 3anmcaHHoe rnnLo.

o — KHOMKa No3BorisieT yaanuTb BblIbpaHHOE CkaHMpoBaHMe nuua.
[ns ckaHMpoBaHUS Nvua BbINONHUTE crieaylolime OencTBus:

1. B none KoHTponnep ¢ NOMOLLbI KHOMOK mnm OTKPOMWTE CMUCOK YCTPOUCTB:
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HacTpolikn nogknroveHus

KoHTtponnep

[ BribepuTe ycTporcTED %]

KouTtponnep Suprema Facebtation F2

Kontponnep ZKTeco

Bbibepute Heobxoaumein TPJ1.

HaxmunTe kHonky CkaHupoBaTtb. CrnieqyiiTe BCM/blBaOLWMUM NoACKa3KaM Ha dKpaHe.
B cnyyae ycnewHoro ckaHMpoBaHMsI NOSIBUTCA noAckaska «CkaHuposaHue ycrewHo

3asepweHox». B none co 3Ha4koM NnosIBUTCA N306paxxeHne OTCKaHMPOBAHHOIO NuLa.
B cnncke Jlnuo #... oTobpaxaeTcsa NopsiaKoBLIM HOMEP OTOBpaXXaemMoro CKaHMpoBaHUS nvua n
YCTPOWCTBO, OT KOTOPOro Obifi NonyyYeH pesynbTaT CKaHMPOBaHMA nuua.

Mo 3aBepLueHUn npouenypbl CKAHNPOBAHMUS NMUA HAXMUTE KHOMKY COXpaHUTb UBMEHEHUS.
BHumaHue!

L2558 PekomeHpayeTcsa B cucteme PERCo-Web vcnonb3osatk TPJ1 npoussoactea “Suprema”

TONbKO OOHOW MOAEnM, TaK Kak y pasHblX MoOAenen TepMUHANoB MCMOSb3YyTCSA pasHble
anroputTMbl pacrno3HaBaHus nuu. B crnyyae 3ameHbl TepMuHanoB Suprema ofHoro Tvna
Apyrum notpebyeTcs 3aHOBO co3faTb 6a3y AaHHbIX pacno3HaBaHWS N,

9.16. buomeTpuyeckoe ckaHupoBaHue (ZKTeco)

Mpu ucnonb3oBaHun obopyaoBaHus ZKTeco npoueaypa CkaHMpoBaHMS NobbIX GBMOMETPUYECKNX
AaHHBIX UMEET CXOXYH CXEMY.

[locTynHble Ans ckaHMpoBaHWs BromeTpuyeckne faHHbIE:
e OTnevaTku nanbLeB;
e agoHu;
e nMuo.
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BHumaHue!

Mepen Havanom paboTbl HacTponte HeobxoaumMmble napameTpbl B TepmuHane ZKTeco.
MoapobHoe pykoBOACTBO MoNb3oBaTens AOCTYMNHO Ha cavWTe NpoussBoauTens no agpecy:
www.zkteco.ru.

Ecnn TepmuHan ZKTeco paboTtaeT B pexume aOMuHUCmMpamopa, HaCTPOMKN napaMmeTpoB
OyayT HemoCTynHbl OO aBTopu3aumum agmuHuctpaTopa. [lpaBo agmuHucTpaTopa B
TepmuHan ZKTeco nepegaetcsa and nonb3oBaTenen, obnagawmnx npasamm onepartopa B
cucteme PERCo-Web (cMm. «Pykoeodcmeo admuHucmpamopa CKY/[ PERCo-Weby).
[ns Bxoga B MeHo TepMmHana notpebyetcsa Beectu MNMH-koa, koTopbin oTobpaxaeTcs kak
ID nonb3oBaTensa Ha Bknagkax pasgena buometrpuyeckue AaHHble B YYETHOW KapTouke
coTpyaHuKa:

Nuuo JNo6GasneHue HacTpoiiku noakatoueHna

Kontponnep
JNvuo #1



https://www.zkteco.ru/download_catgory.html
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B okHe y4yeTHbIX AaHHbIX NepenaunTe k pasgeny Buomerpuyeckue gaHHble v BbIGEPUTE HYXKHbIV
TMn 6uomeTpun. B faHHOM pykoBOACTBE B KayecTBe npumepa ucronb3yetcss PacnosHaBsaHue no
nuuy:

Nnuo [obaeneHne HacTpoWku noaknroueHns

Kontponnep
JNruo #1

BriBepute yerpolicTeo

NobasnTb

[Jo6aBuTb — KHOMka nos3BonsdeTr Ao6aBuTb AOMOMHUTENbHbLIA LWAabnoH nuua (oTneyaTok
nanbua / WwabnoH nagoHu).

° — KHOMKa NO3BOSIAET 3anyCTUTb NPOLECC CKaHMPOBaHUS.

. — KHOrMKa No3BonsieT N3MeHUTb LLIAabMoH.

. — KHOMKa MNO3BOMSET yaanuTb BblOpaHHbIA WabnoH nuua (otneyaTok nanbua / wabnoH
nagoHw).

I BHumaHue!
“52 o6aeneHue OBYX 1 6onee WwabnoHOoB N1l BO3MOXHO TOMbKO AN KOHTpOonepos Suprema.

[ns ckaHMpoBaHUA BbINOMHUTE cneayoline 0encTBus:
1. lMepengute Kk pasgeny HacTponku noakntoyYeHUs:

HacTpolku NnoAKIKOYEHNA

KonTtponnep

KonTtponnep ZKTeco [

2. C nomoLbio KHOMKU Bbi6paTb 13 cnucka Heob6xo4Mmo Bbi3BaTb BbiNagaroLun CMUCOK:

HacTpoiku NOAKAKOYEHWA

KonTtponnep
Kontponnep ZKTeco [

Kontponnep Suprema FaceStation F2

Kontponnep ZKTeco

Nnu ¢ nomoLLbo KHOMKK BbI30BMTE OKHO BbIGpaTh yCcTpOUCTBO.

3. Haxmute kHONKy CkaHupoBaThb.
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o Ecnnu CKaHunpoBaHue nponsBoanTCA npu nomMown Buaeokamepbl WU Web-KaMepr,

oTkpoeTcsa okHO CpenaTb cdoTorpaduto. Haxxmmre KHOMKY 1 BblibepuTe obnacTtb aAnsd
doTorpadun. MNocne aToro HaxxMmUTe KHONKy CoxXpaHUTb.

e Ecnu ckaHmpoBaHue nponssoguTcs Npy nomoLm koHTponnepa ZKTeco, B paboyein obnactu
nosiButcsa coobuieHne «BbinonHume buomempuyeckoe ckaHuUpogaHue Ha ycmpoticmee 05
nons3oeamersic ID ...»:

Nuo [obasnenne HacTpoiikn nogkntoueHns

KonTponnep
Jvuo #1
KonTponnep ZKTeco Q
BrinonHuTe GMOMETPUYECKOE CKaHKPOBaHUE

e Ha ycTpo#cTee 4nA nonssceatens c ID 102
00ABUTH
No

[1063BUThL NPH NOMOLLM KAMEPbI

4. Tllocne nosiBNeHus OaHHOro coobLleHust BbiNonHWUTE Ha TepmuHane ZKTeco crnepyowme
JencTBus:

e B [MTAaBHOM MeHI0 nepenanTe B pasaen «/losb3ogamenuy:

) FnagHoe menio
‘ ‘u‘\mwmu h
i | u ﬁ
[ToanzoBar. Poam nosibzosar. Hacrpoiiku ceszu  Hacrpoiiku

CUCTEMBI

E m ﬁ
ITepconanus. Vnpapaenune VYnpasienue ITouck 3anuceii
JAHHBIMH JOCTYTIOM

I

__________________

Juardoctuka  HMuadopmanus o
cHCTeMe

e nepengute B nogpasnen « Criucok nosb3oeamerieli»:

st Ioab30BaTenm

‘m HoBbIil noab3oBaresin
T

CrnHcok nmoasszoBare/iei

unrnummm
WM CTHib 0TOO paskeHHs
i
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¢ BblbepuTe 13 cnmcka nonb3oBaTtens ¢ CooTBETCTBYOWMUM ID nnu Hangnte ero 4yepes MeHo
Mounck B HWXKXHEN YacTu aKpaHa, ykasas B none nowucka ID:

iy Cnucok noJib3oBareJieii

110 KNoncranrunona M...

e Ha CTpaHuue nofib3oBaTtesid HaXMNUTE KHOMKY N3meHnTh:

i [Tonb3zoBarenn : 110 Koncranrunosa M...

3mennTn

YaaauTo

¢ Bbibepute naHenb Jluuo (ON / llapoHb):

D) Izenrn @ 110 Koneranrunosa M...

IIH 110
s RoucranrnnoBa Mu

ITonomouns [Toab3oBarenn

Jlapons 0
O11 0
JInuo 0
ITapoab e st 5 st e ¢
doTo nonb3oBaTe/ist 0

Hapameprl KOHTPOJIsI A0CTYTIA

e HayHeTCcs MPOLLECC CKaHMPOBaHUS, B XO[e KOTOPOro HeobxoamMmMo crieoBaTth NOACKa3kam B
HW)KHEeW YacTu gucnnes.
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llpumeyaHue:

7 CkaHupOBaHWe nuua criedyeT OCyLLEeCTBISATb HAa PACCTOSIHMM OKOMO MONyMeTpa, UCKMYMB
peskue OABWKEHWUS 0 TeX Nnop, noka npowecc He OyaeT 3aBepLUeH.

5. B cnyvae ycnewHoro ckaHMpoBaHus B LieHTpanbHOM YacTy BKNaaku NOsSBUTCS WabnoH nuua:

BepHyTbCA K CTIMCKY COTPYAHUKOB

Nuuo Pe,&aKTMpOEaHVIe HaCTpOMKM NoAKAKOYEHWA

KonTtponnep
Nuuo #1
KownTtponnep ZKTeco o

KaHWpOBaHHE
_ atens c D 102
[oBasuTb

Mpn CKaHMPOBaHUWM OTMNEYaTKOB NanbLeB / NafoHN B LEHTPanbHOW YacTU BKNaaku MOSBUTCA
COOTBETCTBYHOLLAS UHAMKALMUS:

BEpHYTLCA K CIHCKY COTPYAHUKOB:

JNlapoHb PesaktupoBaHne Hacrpolikm noakntoueHms

Koutponnep
Napoke #1
Kontpoanep ZKTeco Q

9 ‘_-KBHL‘\J-C-BB-(JE1.CFEJJ—C-;EEE')\_E-1C-
[oBaBuTh

6. [lo 3aBepLieHnM NpoLeaypbl CKAHMPOBAHUSA HAXMNTE KHOMKY COXpaHUTb U3MEHEHUA.

9.17. CkaHupoBaHue nuua (TRASSIR)

Pa6oTa ¢ obopygoBaHnem TRASSIR focTynHa TOMbKO NPy NPUOBPETEHHONM NMLIEH3MM HA MOAYIb
MO PERCo-WM06 «MHmeepayusi ¢ TRASSIR». [Nopsagok npuobpeTeHns nuueHsnm Ha Mogynb
yka3aH B «Pykosodcmee admuHucmpamopa» cuctemol PERCo-Web B pasgene «YnpaesneHue
JIUYEeH3UsIMU».

llpumeyaHue:

= [nsa kayecTBEHHOW paboTbl YHKUUM pacno3HaBaHUS MO JMUy O3HAKOMbTECb C
pekoMeHAaunaAMmN Ha canTe NPoU3BOAUTENS:
PekomeHgaunn k dootorpadusimM, MCNonNb3yeMbiM AN pacno3HaBaHUS:
https://www.dssl.ru/files/trassir/manual/ru/setup-face-d-b.html
PekomeHgaumm no ycTaHOBKE N HACTPOWMKE Kamepbl:
https://www.dssl.ru/files/trassir/manual/ru/setup-face-recognizer-description.html

B okHe yyeTHbIX AaHHbIX nepeauTe Kk pa3geny Buomertpuyeckme AaHHble 1 BbibepuTe BKNaaky

Pacno3HaBaHue no nuuy. Bknagka nossonsieT BBECTU ANS Bepudukauum ckaHbl nuua
coTpyaHuKa (noceTntens) ¢ nomoLLbto BeibpaHHoro TPJ1 n umeet cnegyowmi Bua;:

Nnuo JobaeneHne HacTtpoiikn nogknoueHna

KonTtponnep
Nruo #1
BribepuTe ycTpoiicTeo ]

[obBasuTb

e [lo6aBuUTbL — KHOMKa Mo3BoNiseT [00aBUTb AOMOMHUTENbHbIM WabnoH nuua (oTneyaTok
nanbua / WwabnoH nagoHu).
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. — KHOMKa NO3BOSISAET 3anyCTUTb NPOLECC CKaHMPOBaHUS.

. — KHOMKa No3BonsaeT U3MEeHUTb LLIAaOIIoH.

. — KHOMKa NO3BONISIET yaanuTb BblOpaHHbIM WabnoH nuua (oTneyatok nanbua / wabnoH
nagoHmu).

I BHumaHue!

“== TMpu ncnonbsosanun cepsepa TRASSIR He pekomeHayeTcs gobasneHve OByx u 6onee
WwabnoHoB Ny, 0AHOMY NONb30BaTENHO.

[nsa ckaHMpoBaHWA nuua BbINOMHUTE creaylolmne AenCTBUS:
1. lMepengute Kk pasgeny HacTponku noakntoYeHUs:

HacTpolrku nogkaroueHus

Kontponnep

BrifepuTe ycTpoAcTED

2. Bnone KOHTpO.ﬂ.ﬂep C NOMOL b KHOMKK OTKPbITb BbiNagaoLLnin CINCOK:

HacTpoiky noaKnoYeHMA

KouTtponnep
Cepeep TRASSIR Q

KouTponnep Suprema FaceStation F2
KoHntponnep ZKTeco
Cepeep Axxon MNext
Cepeep TRASSIR
Nnu ¢ noMoLLbIO KHOMKK BbI30BUTE OKHO BblGpaTh ycTponcTBo.

3. Bbibepute cepsep TRASSIR.

4. [lpm Bblbope cepepa TRASSIR nosBuTCs AONONHUTENBHANA KHOMNKa [lo6aBuTb Nnpu nomoLym
KapTbl. [1pn HaXaTum Ha Hee OTKPOETCS crneayoLlee OKHO:
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Buaeokamepa TRASSIR 18 138 Hi... [x]

OTMeHa
e B Ccrniy4dyae, ecnm CKaHupoBaHue nuua 6y/:|,eT nponcxoouTtbe npn nomMmown BUAOAEOKaAMEPDI

TRASSIR, HaXXMUTe KHOMKY ChenaTb CHUMOK.
e B cnyyae, ecnu ckaHupoBaHue nuua 6yget npoucxoautb npu nomowm Web-kamepsl,

HaXXMUTE KHOMKY CpoenaTb CHUMOK.
5. [nsa coxpaHeHusa napameTpoB MCNOSb3ynTe KHONKY COXpaHUTb, B MPOTUBHOM CIly4ae — KHOMKY
OTMmeHa.
6. B none co 3Haykom NnosiBUTCA N300pakeHne oTCKaHMPOBaHHOIO nuua.

7. Mo 3aBepLueHUn NpoLeaypbl CKaHMPOBAHUS HAXXMUTE KHOMKY COXpaHUTb NU3MEeHEeHUs.

9.18. CkaHupoBaHue nuua (Axxon Next)

Pabota c obopynoBaHnem Axxon Next ,OCTyMNHa TONbKO NPy NPUOBPETEHHON NULEH3UN HA MOAY b
MO PERCo-WMO08 «Mumezpayusi c Axxon Next». [Mopsagok npuobpeteHns nuueHsnm Ha Mogyrb
ykasaH B «Pykogodcmee admuHucmpamopa» cuctembl PERCo-Web B pasgene «YnpaeneHue
NUYyeH3ussMu».

lpumeyaHue:
© Ona kavectBeHHOMW paboTbl YHKUMM pacrno3HaBaHWA MO NULY O3HAKOMbTECh C
pekoMeHOaunaMn Ha canTe NPou3BoauTens.

B okHe y4yeTHbIX JaHHbIX nepengute K pasgeny buomerpuyeckme paHHble v Bbibepute BKNagKy
JNuuo. Bknagka nossonsieT BBeECTU AN BepudmKauum CKaHbl nvua COTpyaHuKa (noceTutensl) ¢
nomoLbo BeibpaHHoro TPJT n nmeeT cneayowmi Bua;

Nnuo JobasneHne HacTpoiku nogkatodeHns

KoHTponnep
Nuuo #1

BribepuTe yeTpoAcTBO

HNobasuTb

| BHumaHue!

~ [pwn ncnonb3oBaHun cepsepa Axxon Next He pekomeHayeTcsa nobaBneHve AByx 1 Gonee
WwabnoHoB Ny, 0 AHOMY NONb30BaTENHO.
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[nsa ckaHMpoBaHWA Nuua BbINOMHUTE creaylolmne AenCTBUS:
1. lMepengute Kk pasgeny HacTponku noaknoYeHUs:

HacTpolrku nogkaroueHus

Kontponnep

BrifepuTe ycTpoAcTED

2. Tpun Bblbope cepsepa Axxon Next nosButca [onNonHUTENbHas KHorka [obaBuTb npu
nomMoLm KapTbl. [1py HaXXaTum Ha Hee OTKPOETCA crneaytoLee OKHO:

Buaeokamepa 10.0.100.132 @

OTmeHa

e B Crny4ae, ecCrin CKaHnpoBaHue numua 6y,qu NMPOnCXoguTb Npu NnoOMoLLn BUaeoKamepbl Axxon

Next, HaxxmuTe KHOIMKY CoenaTb CHUMOK.
e B cnyyae, eclnin CKaHupoBaHMe nuua 6yneT nponcxoguTb Mpun MnomMoLun Web-Kamepbl,

HaXXMUTE KHOMKY CpoenaTb CHUMOK.
3. [nsa coxpaHeHusa napameTpoB MCNOSb3ynTe KHONKY CoOXpaHUTb, B MPOTUBHOM CIly4ae — KHOMKY
OTMmeHa.
4. B none co 3Ha4YkoMm nosiBUTCA n3obpakeHne oTCKaHMPOBAHHOIO Nuua.

5. Mo 3aBepLueHUn npoLeaypbl CKaHMPOBAHUS HAXXMUTE KHOMKY COXpaHUTb NU3MEeHEeHUs.
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9.19. BHeceHue nHcpopmaumm o TC

Bknagka no3BonsieT BHECTU CMpPaBOYHY MHGOPMauUMO O TPaHCMOPTHLIX CPeAcTBaXx,
3aKpenneHHbIX 3a  COTpyAHWKaMu / NnoceTUTensaMn, Ans  OopraHusauMnm aBTOTPAHCMOPTHOM
npoxoaHon. [laHHble o npoe3gax u o TC UKCUPYIOTCS B OTYETAX U B COBBITUSIX CUCTEMBI.

lpumeyaHue:

" na pa6otel ATM B koHdurypaumm cuctembl PERCo-Web [omxeH npucyTCTBOBAaTb
HACTPOEHHbIN KOHTpONMep AOocTyna, ynpaBnsAwwun npoes3gom (cMm. «Pykoeodcmeo
aomuHucmpamopa CKY/[] PERCo-Web»).

MopaepxuBatoTca cnegyrowmne anroputmbl pabotbl ATI:

1. Tpoesg no Homepy TPaAHCMOPTHOrO CPEACTBA, 3aKPENSIEHHOMo 3a COTPYAHMKOM / NOCETUTENEM,
nmetowmm poctyn yepes ATI. B Ttakom cnydae paHHble TC oTobpaxalTcs B KavyecTBe
cnpaBOYHON MHpopMaL K.

2. [lpoesn no HoMepy TPaHCMNOPTHOIO CPELCTBA, 3aKPEMNNEHHOMO 3a COTPYAHUKOM / MOCETUTENEM,
nvetowmm goctyn 4yepes ATI, ¢ BO3MOXHOCTbIO [OCMOTPa (KOMUCCUOHUPOBAHUSA KapTon
OXPaHHMKA).

3. [lMpoesa no Homepy TPaHCMOPTHOrO CpeacTBa, 3aKpeneHHOro 3a COTPYAHMKOM / noceTuTenem,
nmetowmm goctyn 4vepes ATIl, ¢ BO3MOXHOCTbIO Bepudmkaumm (OOCTYMHO NPU Hanu4mm
moaynsa MO PERCo-WMO02 «Bepugukayus»).

4. [lpoesn nNo HOMePY TPaHCMOPTHOro CpeacTBa, 3aKPEnIEeHHOro 3a COTPYAHNKOM / noceTuTenem,
nmerowmm  goctyn 4yepes ATIl, ¢ BO3MOXHOCTbIO aBTOMATMYECKOro pacrno3HaBaHUs
aBTomMobunbHoro Homepa cuctemon AutoTRASSIR (cm. «Pykoeodcmeo nosb3oeamerisi
modyns “Unmeepayusi ¢ TRASSIR” PERCo-WMO06»).

5. Tpoesa no Homepy TpPaHCNOPTHOro CpeacTBa, 3aKpensIeHHOro 3a COTPYAHUKOM / noceTuTenem,
nvewowmm goctyn 4epe3 ATIl, ¢ BO3MOXHOCTbIO aBTOMaTMYECKOro pacrno3HaBaHWA
aBTOMObGUNbHOro Homepa cuctemon Axxon Next (cm. «Pykoeodcmeo nosib3oeamernsi
modyns “UHmeepayusi c Axxon Next” PERCo-WMO08»).

OKHO BKMnagkvM uMeeT criefyoLmin BuA:

TpaHcnopTHOE CpeacTBO

No6aenTe TPEHCNOPTHOE CPEACTED

[na nobaBneHus nHpopmaLumn o TPaHCNOPTHOM CPEACTBE:

1. Haxmute Ha none [Jo6aBUTb TpaAHCNOPTHOE CPEACTBO, MOCME YEro B LEHTPANbHOM YacTu
BKNagkun nosiBATCS AOMNOMHUTENbHbIE NONs AN BBoga AaHHbIX TC:
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TpaHCcNopTHOE CPEACTBO

Howmep asTomoBuns

Mopaens agTomoBuns

3arpy3uTb (poTorpadmio JoGaewTe TpaHCNOpTHOE CpeacTED

2. B none Homep aBTOMOGUNA BBEauTe rocyAapCTBEHHbI HOMEep TPaHCMNOPTHOro cpeacTsa.
Homep mMoXeT 6biTb BBEAEH NaTUHWULIEN, KUPUNMNULEN, 3arfaBHbIMWU UM CTPOYHLIMU ByKBaMM.

3. B none Mopgenb aBTOMOGUNSA YKaXXute moersb TpaHCNOPTHOro cpencrtea.

4, C nomowblo nonsd 3arpy3uTb U3OOpaxeHue BLI3OBUTE OKHO 3arpysky M306pakeHus u
BblGepute / caenante gotorpaduio TC (MakcMmanbHbI pasmep — 3,5 m06).

5. Tpu HeobxogmmocTn fobaBbTe Apyrme TPaHCNOPTHbIE CPEACTBA.
llpumeyaHue:
«¥ OpaHomy nonb3oBaTento MoxeT bbiTb gobaBneHo o Tpex TC.
6. HaxmuTe kHonky CoxXpaHUTb U3MEHEHMUS.
[ns yganeHus TpaHCMOPTHOrO CpPeacTBa MCNONb3yMTe KHOMKY YAanuTb, PaCrOfOXEHHY Mnof
nonamun Beoga Homepa n mogenu TC.

9.20. lNMeyaTb NponyckoB

MNMeyaTb MNpPOMYCKOB BO3MOXHa TOMbKO MoOcCne co3daHust wabnoHa. CosgaHue U M3MeHeHue
LWwabrnoHOB MponyckoB Mpou3BoauTcs B noppasgene «[usavH_nponycka» pasgena «bBropo
NpPONYCKOB».

BHumaHue!
£ N3 6paysepa Microsoft Edge nedaTb NponycKoB HEBO3MOXHaA.

Ona nevatM nNponyckoB COTPyAHWMKAM / NOCETUTENSIM C UCMNOSMb30BaHWEM CO3[4aHHOIO paHee
wabnoHa:

1. Bblgenute B paboyert 061acT CTpaHuLbl OOHOIO UMM HECKOMNBbKMX COTPYAHUKOB / noceTuTenen,
AN KOTOPbIX HEOOX0AMMO HamnevaTaTb NPonycka.

2. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HAXMUTE KHOMKY HdononHuTtenbHO, Nocre Yero B
OTKpbIBLUEMCS MEHI0 komaHay MeyvaTb nponycka. OTkpoeTcsi okHo MeyaTb Nnponycka:

MeuaTe Nponycka

LWadnoH

®
EogyHoe ‘I(

Llna nepconana AneKcaHgp PERCo
Pamka

HauyansHuk Sopo
CTaHA3pTHEINA Nponycros

Etopo nponycroe

OTmeHa
3. B OTKpbIBLUEMCA OKHE C MNMOMOLLbIO paCKpbiBakOLLErocd Crnmcka LLlabnoH Bbl6epl/ITe UJ361'IOH,
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KOTOprI7I 6y/:|,eT MCMNOoJ1Ib30BaATbCA MNpU nNevarTu.

4. Tpn HeobXo4MMOCTM C NOMOLLBIO pacKpblBatoLLlerocsi cnnucka Pamka nsmeHuTe nevataembii
KOHTYp nponycka.

5. Haxmute kHonky Me4vatb. OTKpoeTCca cTpaHuua ¢ nevyaTaemMbIMU NPOMyCKaMn U CTaHAapTHoOe
aunanoroeoe okHo Me4vaTb ncnonb3yemoro 6paysepa.

lMeyaTb NponyckKkoB Ha KapTax gocTtyna

[ns neyaTn Ha kKapTax HEOBXO0AUMO UCNONb30BaTh CNeLnanmM3MpoBaHHbIN NPUHTEP «Primacy». Mpwn
HacTpovike neyaTn B guanoroBom okHe Meyartb ucnonb3yemoro 6paysepa Heobxoanmo:

e OTKIOYUTb NONS;

e BblbpaTb Ansa napameTpa Pasmep 6ymaru (kaptoukm) s3HavyeHne CR80.

Mpn neyaTn HEOOXOANMO YCTAHOBUTL LUMPUHY NONEN HE MeHee 5-7 MM.
MeyaTb NponyckoB Ha bymare

Mpwn HacTpoiike neyaTn B AnanorosomM okHe MeyvaTb ncnonb3yemoro 6paysepa He06XoaUMO:
e OTKIOYUTb KOMOHTUTYIbI (YCTAHOBUTL 3HA4YEHUE NyCTO);
e yCTaHOBUTb hriaxoK y napameTtpa lNeyatb oHa.

9.21. lMeyvyaTb AaHHbIX TaONULbI

[nsa neyatn gaHHbIX paboyen obnactu cTpaHuubl:
1. Tllepen Hayanom neyaTu HaCTpPOWTE CBOWCTBA OTOOpaxeHust daHHbIXx B paboyen obnactu
cTpaHuupl. [Anga aToro:
e OTKMOUMNTE OTOOPaKEHNE HEHYXXHbIX CTONOLOB,
e npou3BeauTe COPTUPOBKY AaHHbIX NO 3f1EMEHTaM OAHOro 13 cTonbuos,
® HACTpOWTE LUMPUHY CTONOLIOB.

2. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HAXMWUTE KHOMKY HdononHuTtenbHO, Nocre 4ero B
OTKPbIBLUEMCS MeHio Bblbepute komaHgy [MevaTb Ta6bnmubl. OTKpoeTcs cCTpaHuua c
nevyaTaemMbiMK AaHHbIMU U CTaHOapTHOe Ananorosoe okHo MeyvaTtb Mcnonb3yemoro Gpaysepa.

9.22. DKCNopT AaHHbIX

[ns akcnopTta gaHHbIX paboden obnactu cTpaHuubl B dann ¢ pacumpeHuem .CSV, . XLSX:

1. TNepea Hayanom akcrnopTa CoCTaBbTe OTYET, TO ECTb, B 3aBUCUMOCTM OT TUMa OTYETa, YKaXute
nepuopa oT4yeTa, KaTeropuio nonb3oBaTenen, nogpasaeneHue u T.4.

2. Ha naHenu MHCTPYMEHTOB CTPaHWULbl HAXXMWUTE KHOMKY HdononHuTtenbHoO, nocre 4Yero B
OTKPbIBLLEMCS MEHI0 BblbepuTe KoMaHay JKCMOPT M YKaXWUTE >Xenaemoe pacluMpeHue.
HaxmunTe kHomky QKcnopTupoBaTb. HauHeTcs cTaHaapTHas npoueaypa coxpaHeHust dpanna
ncnonb3yemoro Gpaysepa.

9.23. AMNopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb MMMOPTa CNMcKa [OOSMKHOCTEW, noapasgeneHun u
YYETHbIX [aHHbIX CcOoTpyaHukoB. [lpyM uMMnopTe cnucka noppasgeneHnn noadepKmBaeTcs
BO3MOXXHOCTb COXPaHEHMSI MePAPXNYECKON CTPYKTYpbI. [1ns 3TOro ypoBHU BNOXEHHOCTU NPy BBOAE
pasgenstoTtca cumaoriom "f".

lpumeyaHue:

O6GpaTnTe BHUMaHME, YTO CHavana OOSMKHbl ObiTb MMMOPTMPOBAaHbLI NoAapasaeneHus u
[AOMKHOCTU, @ TONMbKO 3aTeM — COTPYOHMKN.

Mpn MMNoOpTe AaHHbIX COTPYAHMKOB 06A3aTeNbHO AOMKHbI ObiTb yKasaHbl haMunusa u
noapasgeneHve. YkasaHHble noapasgeneHve U OOMKHOCTb  COTPYAHUKOB  AOSMKHbI
COOTBETCTBOBATb YK€ CYLLECTBYIOLINM B CUCTEME.

MogrotoBKka panna Ana nMmnopTta

MogrotoBbTe (baIZJ'I C [JaHHbIMM OnNd  MMnopTa. OGpaTVITe BHMMaHMUE, 4YTO OH [OOJIXEH
COOTBETCTBOBATHL Ccleaywnm Tpe6OBaHVIFIMZ
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[ormkeH ObITb hannioM anekTPOHHbIX Tabnuy ¢ pacwmpenuem . XLS unm XLSX.

[orkeH cogepxaTb OOUH NINCT.

MepBas cTpoka AomkHa coaepxaTb HauMeHoBaHUSA CTonbuoB Ans onpeaeneHns Tuna gaHHbIX
npv MMMopTe.

CooepXxmmoe Kaxgon sYenkM, UMNoOpTUPYEMOW B y4deTHble AOaHHble (Mma, Pamunus,
OT4ecTtBO, MNogpasaeneHue), He JOMKHO NpeBbiwaTh 150 cumBonos, JloMmKHOCTbL — 255.

AMnopT AaHHbIX

[na nmnopTta gaHHbIX U3 danna:

1.

Ha naHenn MHCTPYyMEHTOB CTpaHULbl HAXXMUTE KHOMKY [dononHuTenbHO, nocrne 4yero B
OTKpbIBLLUEMCH MEHI0 Bblbepute komangy Umnopt ns XLS, XLSX.

B oTkpbiBlweMcs OkHe BblbepuTe daiin ¢ MMMNOPTUPYEMbIMM [aHHbIMA B MECTe €ro
pacnonoXeHus U HaxxmuTe kHonky OTKpbITb. OTkpoeTcs okHo UMnopT:

Mmnopt

ma

| |

CamMunMA

| |

OtuecteOD

TabeneHud Homep

MoapazaensHue

JNonxHocTs

WadnoH goctyna

OTMeHA

B oTKpbIBLUEMCS OKHE MPU MOMOLLM PACKPLIBAIOLLMXCS CUCKOB YKaXkMTe 3aronoBKu CToNbLOB,
COOTBETCTBYHOLLME MMMNOPTUPYEMbIM AaHHbIM. HaxkmuTe kHonky [anee.

HauyHeTcs npouenypa vmnopTta. Mpu BO3HWMKHOBEHMU OLIMOKM MOSIBUTCS COOTBETCTBYOLLEE
AManoroBoe okHo. [1Ns 3aKpbITUSi OKHA HaXXMuTe KHOMKy OK.
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5. Ecnu u3 canna 661 nMnNopTMpoBaHbl JaHHbIE HE BCEX COTPYAHMKOB, TO NMpeaycMOTpeHa
BO3MOXHOCTb COXPaHEHUs1 AaHHbIX 3TUX COTPYAHMKOB B OTAENbHbIM (hann. Ons aToro no
OKOHYaHMM 3KCNOpTa HAXXMUTE KHOMKY DKCMOPT ocTaTKa B chann:

Nmnopr

WimnopTt 2aeepwed b zanuced 1z 31 He BeINC UMNOPTHMROBAHOO

OTMeHa

9.24. UmnopTt paaHHbIX (ZKTeco)

®dyHKUMA NO3BONSIET WMMMOPTMPOBATb MHAOPMAUUIO O COTPYAHMKAX W  CUHXPOHU3MPOBATb
n3ameHeHne GnomeTpun coTpyaHuKoB 3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[lnsa aToro BeINONHUTE cneaytowme encTauns:
1. B cucreme nepengute B pasgen llepcoHan > CompyOHuku > [elicmeyroujue, HaxXMITe

KHOMKY HdononHuTtensHo.
2. B cnucke BbibepuTe nyHKT UMNopT 13 ycTporcTBa. OTKPOETCS OKHO:

MMMOPT W3 YyCTPOHCTEA X
KonTponnep ™

He onpegeneHo
CotpyoHumem ™

He Bribpaxo

HMMIMOPTHUPOBATEL

3. Haxmute kHOnKy Bbi6bpaTb U3 cnucka BHYTpu nonst KoHTponnep. B oTKpbIBLLEMCS OKHE
BblGepute koHTponnep ZKTeco:

MmnopT 13 ycTpoidcTea

Kontponnep ZKTeco

Petrov Andrey (HoBsIFA NOAs30BaTENS)

Ivanov Pavel (HOBBIM NoAL30BaTENR)

BulbpaTh BCE OTmeHa

4. Bbibepute coTpyaHuka, koToporo xotute gobasmte B PERCo-Web vnn 4bn AaHHble XOTUTe
CMHXPOHU3NpPOBaTb.

5. Mpw »mnopTe HOBbLIX COTPYAHUKOB B OKHE MMNOPT U3 yCTPOMCTBA NOSIBATCA AONOSNHUTENbHbIE
nonsl, KOTopble HEOGXOAMMO 3aMONHUTD:
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Mmnopt us ycTpoicTea

Kontponnep ZKTeco

CoTpyaHmkm

BribpaHo: 2

[na HOBbIX NONb3OBaTENER

MoapazaeneHme

| |

Wabnon goctyna

| |

Hazan

e [1pn CMHXPOHM3ALNN U3MEHEHHBIX AAHHbIX CYLLECTBYIOLMX COTPYAHMKOB AOMOMHUTENbHbIE
OencTBms He TpebytoTcs.

6. HaxmuTte kHOMKy AMNopTupoBaThb, Nocrie Yero MHopMaumsi 0 COTPYLHMKAX CTaHET JOCTYMNHA
B cucteme PERCo-Web.
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10. MoObunbHbIn TepMmuHan goctyna PERCo

MoOGunbHbIN TepMuHan gocTtyna PERCo obecne4ynBaeT KOHTpOnb aoctyna
COTPYOHMKOB / MOcCeTUTENEN, WMEIOLWMX COOTBETCTBYIOLWMA NPONyck (ngeHTudukatop), Ha
TeppuTOpu1Io, He 060PYAOBaHHYIO KNacCUYeCKON TOYKOM AOCTyna, B MecTax, rge Ucnornb3oBaHue
TypHUKETa, ABepu, wnarbayma n 1.4. NMbo HeuenecoobpasHo, NMMB0 HEBO3MOXHO. MOOUNbHBbIN
TepmuHan goctyna PERCo npeacraenset cobort MmobunbHbii TenedoH Ha OC «Android» Bepcun
He Hmwke 5.0 ¢ ycTtaHoBneHHbIM npunoxeHvem «PERCo.Peructpaumsa», a takke HACTPOEHHYHO
TOYKy goctyna (koHTponnep) B cucteme PERCo-Web.

Mcnonb3oBaHne TepMuHana MoO3BONSIET 3HAYMTENbHO COKPATUTb BPEMEHHble 3aTpaTtbl Ha
perncTpaumio CoTpyaHMKOB Ha paboynx MecTax.

: BHumaHue!

% Ha cmapTdoHe ¢ ycTtaHoBneHHbIM MobunbHbIM TepMmuHanom goctyna PERCo gomxkeH
ObITb 06ecneyveH AOCTaTOUHbIM 06bEM CBOOOAHON NaMATK A4S pa3meLLeHnsa 6a3sbl AaHHbIX
coTtpyaHukoB M3 PERCo-Web 13 pacyeTta He meHee 80 K6 Ha ogHoro cotpygHuka. Kak
npaBuno, MakcumarnbHbli 06bem B[] Ha cmapTdoHe He npeBbiwaeT 4 0.

10.1. HaszHa4yeHue n npuHUUNbLI PaboThl

MobunbHbIN TepmuHan goctyna PERCo npegHasHaueH gns:

e MoOWNbHOrO KOHTPONsS 4OCTyNa COTPYAHMKOB / NOceTUTENen, MMEKLWMNX COOTBETCTBYHOLLUIA
nponyck (ngeHTudukaTop), Ha TeppuToputo, He ODOPYAOBAHHYIO KIACCMYECKOW TOYKOM
AocTyna: TYpPHUKETOM, ABEpbl vnu wnarbaymom. B kadecTBe Takow TeppuTopunM MOXET
BbICTYNaTb BpEMeHHasi CTpouTenbHas NmnoLlagka unm aBToTpaHCNopTHas NPoOXoaHas.

e CBepKu JaHHbIX COTPYAHUKA Ha NpeaMeT NPUHaANEeXHOCTN NPornycka, pa3peLleHHOro BpeMeHN
npebbiBaHWs, BO3MOXHOCTM HaXOXAEHUS HA TOW UNN UHOW TEePPUTOPUM NPEANpUATUS U T.4.

e BepgeHunsi NonHoLEHHOrO yyeTa paboyero BpeMEHN ¢ NOCMNeayoLWwnM NOCTPOEHNEM OTHETOB B
cucteme PERCo-Web.

OCHOBHbIe BO3MOXHOCTHU TepMuHana:

e Mo6unbHbLIN KOHTPOME JOCTYNa COTPYAHUKOB / noceTUTeneu;

e (CBepka [aHHbIX COTPYOHWKOB / MoceTuTenen Ha npeamMeT MpUHAANeXHOCTU nponycka
(npeHTMduKaTopa);
YyeT paboyero BpeMeHu;

o OTobpaxeHne MHOPMaUUN O COTPYAHUKE HA dKpaHe TepMuHana npu nogHeceHWu KapTbl
(naeHTMdUKaTopa).

NpeHTndukauusa

Mo6unbHbIn TepmuHan PERCo no3sonseT untarb:

1. Kaptbl Tuna Mifare, a umeHHo ctaHgapTel Mifare Ultralight, Mifare Classic, Mifare Plus, Mifare
DESFire. [na 4TeHUs KapT ncnonb3yeTcs BCTpoeHHbIn NFC-mogynb cmapTtdoHa.

2. UWrpuxkoapl. Ana 4TeHWUst LUTPUXKOLA UCMONb3yeTCca kamepa cMapTdoHa.
Pexum paboTbl

MobunbHbIn TepMmuHan goctyna PERCo moxeT pabotate B Tpex pexumax: BXO, BbIXOL n
BEPNOUKALMA.

CBA3b ¢ cepBepom

Ceasb c cepsepom PERCo-Web ocyuwectenserca nocpeactsom Wi-Fi coeguHeHns wnm
MOOUNBHOrO MHTEPHETA.

B cnyuyae, ecnu TenegoH oOkasblBAaeTCA BHE CETU, TpaH3akuuyM HakannuearTcs B Oydepe
MOOMNBHOrO TepMmMHana M npu BOCCTaHOBMEHUM CBSI3N MHOpMauusi nepefaeTcsi Ha cepBep
aBTOMaTU4eckn (MpyM YCTaHOBKE aBTOMATMYECKOM CUHXPOHM3ALMM) WnK BpyyHytko. Takke npwu
CUHXPOHM3aLMKN C cepBEPOM OBGHOBNAETCS MHOPMALIMS O AaHHbLIX Nofb3oBaTenei.
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10.2. YctaHoBka npunoxeHusa PERCo.Peructpauunsn

Ona yctaHoBkn npunoxeHnss PERCo.Peaucmpayusi Ha YCTPOMCTBO HEOOXOOMMO BbIMOMHUTD
cnegyowine aencTeus:

1.

3angnte B marasuH npunoxeHui Google Play Ha cBoem ycTponcTBe, rge B CTPOKE Mowucka
BBeante PERCo.Pecucmpayusi, vin neperngnte no CCbifike Ha CTPaHuuLy NPUIIOXEHUs B
Google Play:

https://play.google.com/store/apps/details?id=com.nobokani.percoterminal

[na aBToMaTn4ecKon 3arpyskn NPUnoXKeHUss HaXKMNTE KHOMNKY YCTaHOBUTL.

lMocne ycnewHon 3arpy3km NpUnoXeHWs Ha SKpaHe YCTPOMCTBa oTobpasuTca dpnblk. Ons

3anycka npunoxeHna HaXXMNUTe Ha NKOHKY . I'IpV| nepeBomM 3anycke HeO6XOLI,I/IMO paspewnTb
NPUNOXeHUO OO0CTYMN K 3anpalnsaemMmbiM pecypcam yCTpOVICTBa.

10.3. MNMoaroToBKa K paboTe

llpumeyaHue:

Cesasb ¢ cepeepoMm PERCo-Web ocyuiectensaetca nocpeactsoMm Wi-Fi coegnHenunsa nnm
MoOunbHOro nHTepHeTa. B cnyyae, ecnn cepsep PERCo-Web pacnonoXeH BHYTpU CETH,
TO AOCTYN BO3MOXEH TOSbKO, eCni TenedoH ToXe NOLKITHOYEH K aHHOW CETH.

MNepen Hayanom paboTbl HEOGXOAMMO BbINOMHUTL CReayoLme AeNCTBUS:

3anyctute nNpunoXxeHne, HakaB Ha MKOHKY , KOTopas pacnonoXeHa B MEH0 MOOUINbHOro
ycTtpoictBa. OTKpPOeTCsl OKHO [AONs BBOOA ajpeca CepBepa BPYYHYD UMW C MOMOLLbHO
ckaHupoBaHusa QR koga:

9
PERCo.Pervctpauus

-

O

L

OTCKAHWPOBATb C MOMOLLbIO
KAMEPBI

BBECTW BPYYHYIO
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HOobGaBneHue agpeca cepBepa CUCTEMbI BPYUHYIO

[ns pobaeneHus agpeca cepBepa CUCTEMbl BPYYHYHO Heob6XOOMMO Ha CTapTOBOM CTpaHuue
npunoxexHnsi PERCo.Pecucmpauusi BbIGpaTb BBECTU BPYUHYH0. OTKpOETCsl HOBOE OKHO:

PERCo. Peructpauus

"http:/ﬂ 27.0.0.1

NnoAKNK4YAUTLCA

o B none Appec BBeguTe agpec cepeepa, Ha KOTOpOM ycTaHoBrneHa cuctema PERCo-Web,
N HaxkmuTe kHonky MogknounTbea.
e B uHTepdeice cuctemol PERCo-Web, ncnonb3ys naHens Hasurauuu, nepengute B pasgen

«AOMUHUCTPUPOBAHMUEY.

e Ortkpovite nogpasaen «KoHdurypaumsa» n nepengnte Ha BKNaaky YCTponcTBa.

e Haxmute KHOMKy Cnucok NFC ycTtponcTB 1 npoBepbTe, YTOObI MMSI HACTpaMBaemoro
TepmuHana otobpasunock B cnncke NFC ycTponcTs.

e AKTMBUpYITE YCTPOMCTBO C MOMOLLbIO NepekroyaTens

Dob6aBneHue agpeca cepBepa cuctemMbl ¢ nomowbio QR koga

[ns no6aeneHns agpeca cepeepa cuctembl ¢ nomoLlblo QR koga HeobxogmMmo:
e Ha craptoBon cTpaHuue npunoxeHns PERCo.Peecucmpayusi Bbibepute cnocob
OTckaHupoBaThb C NOMOLbLIO Kamepbl. OTKpPoeTCcs OKHO ANsi ckaHMpoBaHusa QR koaa.
e B uHTepdeice cuctemol PERCo-Web, ncnonb3ys naHenb HaBurauuu, nepenante B pasgen

«AAMUHUCTPUPOBAHMUEY.

e Ortkpownite nogpasgen «KoHdurypaumsa» 1 nepenante Ha BKnagky YCTpoucTaa.
oo
e Haxmute KHOMKy Cnucok NFC ycTtpomncTB, 3atem kHonky @ Otobpasutb QR koa.

Ha akpaHe nossutca QR koga.
e C nomoubto yCTponCcTBa OTCKaHNPYnTe OTKpbIBLLMICA QR KoA.
e [lpoBepbTe, 4TOOLI MMS HacTpaumBaemMoro TepmuHana otobpasunocb B cnucke NFC

YCTPOWCTB, U aKTUBUPYNTE YCTPONCTBO C NOMOLLIbIO NepeknoyaTens

2. B wHTepdeince cuctembl PERCo-Web B pa3pgene E: «AAMUHUCTPUPOBaHMUE» OTKpPONTE
nogpasgen «KoHndmrypauusa» un neperignte Ha Bknagky lMomeweHuna unu YcTpoucTtBa.
Bbibepute KoHTponnep, wabnoH pfoctyna kKotoporo 6yaeT wucnonb3oBatb MOOUIbHBIN
TepmuHan. B none NFC yctponcTtBo Bbibepute UMs HacTpaMBaemMoro MOOMMABHOIo
TepMuHana.

3. YcTpoKicTBO roToBO K pabore.
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10.4. MnaBHOE OKHO NPUIOXEHUA

"maBHoOe okHO npunoxernnss PERCo.Peaucmpauyusi meeT criefyowmi Bua;

PERCo.Pernctpaums

Online

@

Bepudunkauums

MopHecuTte ngeHTMdUKATOP K cMapThoHy

1. BepxHAqa naHenkb:

° Bbinagatowmm cnncok oyHKLUMI:
— Hactponkn — dyHKUMS NO3BOMSET OTKPbITb OKHO Afd  HACTPOWKM napameTpoB
NPUNOXeHUS,

— CUHXpOHM3auuA — PyHKLMS NpefHasHaveHa Ans pyyYHoN nepegayn AaHHbIX O Npoxodax
COTPYAHUKOB / noceTuTenen (oTobpaxaeTcsl TONbKO NPU BbIKMIOYEHHON B HacCTpOMKax
ABTOMAaTUYECKOWM CUHXPOHM3aLMK);

— O npunoxeHun — npuv BbIGOpe anemeHTa OTKPbIBAETCS HOBOE OKHO, KOTOPOE COAEPXKUT
KpaTkyto MHdopMauuio o npunoxeHue. lMocne o3HakomMneHuss ¢ uHdopmaumen ans
BbIXOZla U3 OKHA HaXXMUTE KHOMKY 3aKpbIThb.

° MKoHKa Ans YTeHus WTpuxkoaa.

2. Pabouas obnactb npunoxenus. Bug pabouen obnactu 3aBucUT OT BbIGpaHHOro pexunma
permctpaumun. MNpn nmutaumm npoxoda (NMpu NogHeceHUn uaeHTudukaTopa K TepMuHany) B
pabodenn obnactu npunoxeHust otobpaxaeTca uHdopMauusa O COoTpyaHuKe / noceTuTene.
[aHHble 0 Npoxoae nepefaroTcs B CUCTEMY aBTOMATUYECKN MU NMPU CUHXPOHM3aLUN.

3. WHpgukauus ctatyca CUCTEMBI:
e online B cniyvae, ecnun y TenedoHa ecTb €Bs3b ¢ cepeepom PERCo-Web;
e oOffline B crniyyae, ecnu TenedoH okasasncs BHe CETH;

e 3arpyska [aHHbIX, €Cn B [OaHHbI MOMEHT MPOUCXOAWUT CUHXPOHM3ALUSI C CepBepoM
PERCo-Web (oTtobpaxaeTtca B popmate Sync: current 0 of 1000).
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10.5. HacTpounka napamMeTpoB NpUIoXeHus

[Ons HacTponkn napameTpoB npunoxeHns PERCo.Peaucmpauyus BbINONHUTE cregyowme
aencreus:

1. Otkponte npunoxexHme PERCo.Peaucmpayus Ha yCTPONCTBE.
2. Beeaute agpec cepBepa CUCTEMbI.

3. B rmaBHOM OKHe MpunoXxeHus B BEPXHEM MpaBoOM Yrny Bblbepute M3 BbiMagarollero cnvcka
nyHKT HacTtponku. OTKpoeTca HOBOE OKHO:

OcHoBHO®E

Appec PERCo-WEB
http://172.17.0.127

o OTckaHWpoBaTh C
L™ noMoLbH Kamepbl

KoHTponb BpeMeHH ®

ABTOMaTUyeckasn
CUHXPOHW3aLUKHA

PeXxum perucrpauuu
Bepuduxkaumn

OnoeelyeHune
Bubpauwsa

LaHHble
Bpems oTobpakeHusn
5 cekyHp

OkHo HacTpounku coaepXxuTt cnegyroLimne arieMeHTbl:
e OcHoBHoE€:
— Appec PERCo-Web - none npegHasHadeHO Ans CMeHbl agpeca cepsepa C
YCTaHOBIIEHHOW CUCTEMOW BPYYHYIO;
— OTcKaHMpoBaTb C NMOMOLbID Kamepbl — Mofie npeaHasHavyeHo AN CMeHbl agpeca
cepBepa C yCTaHOBMEHHOW CUCTEMOWN C NOMOLLbIO CKaHMpoBaHus kamepon QR koaa;
— KoHTponb BpemeHu — rnpun ycTaHOBKe dofiaxkka B Criydae, ecnu npoxopn CoBepLlleH He B
pamMKax BPEMEHHOW 30Hbl, Ha 3KpaHe cMapTdoHa OyaeT BbIBOAUTBCS COOOLEeHne
«3anpem nipoxoda. HapyuweHue epeMeHu:

CoTpygHuK v

' 3anpet npoxoaa. HapylueHue speMenn

Metpoe MBaH MBaHOBKY
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— ABTOMaTUYeCKasd CUHXPOHM3aUUA — MpU yCTaHOBKe driaxkka AaHHble O MPOXOoAax
nepenarTcs B CUCTEMY aBTOMATUYECKM;

— Pexum pernctpauumm — BbinagaroLwuii CNMCoK NO3BONsET BbibpaTb cnocob permctpauymm
npoxonoB. [OCTynHbI crieaytoLlme BapnuaHThl:

o ABTOomaTuyeckun Bxoa — npu ycTaHOBKe dnaxka npu npuKnagbiBaHUN
naeHTudukartopa K TepmuHany gopmupyeTca cobbitne Bxog;
o ABTOmaTmyeckum Bbixos — npu ycTaHoBKEe dnaxka npyv NpuUKIagbiBaHUK

naeHTMdurkaTopa K TepmmnHany doopmupyetcs cobbiTne Bbixog;

o Bepudmkauma — npu yctaHoBKe dnaxkka aBToMmaTnyeckoe hopmMmpoBaHue cobbiTns
Oypet otcytctBoBathb. OT onepatopa ©Oyaetr TpeboBaTbCA NPUHSATL peLUeHuE:
3aperncTpmpoBaTth BX0[, BbIXOA UK 3anpeT npoxoga (0TMeHa).

e OnosBelyeHue:
— Bubpauma — npu ycrtaHoBke naxka OyoeT BKNOYEHO AyGrnMpoBaHME OMNOBELLEHMS

Bnbpaumen TenecoHa.

e [laHHbIe:
— Bpemsi oTobpaxeHua — napameTp no3BondeT BblibpaTb Bpemsa OTOBpaxeHus
WMHdopMaLMK O MPOXoe Ha aKpaHe yCTponcTea. JoCTynHbl crieaytolmne BapuaHThbl:
o 5 ceKyHa;

o 10 cekyHp;
o 30 cekyHp;
o 3aKpbiBaTb BPY4HYHO.

10.6. Anroputm pab6oTbl ¢ MOOUNbHLIM TepMmuHanom PERCo

Ona pabotel ¢ MobunbHbiMm TepmuHanom PERCo Heob6xooumo BbINOMHUTL criegytowime
JencTBus:

1.

B HacTpoinkax csoero ycTtpowctBa aktusupynte pexum NFC (TexHonorns 6ecnpoBogHomn
BbICOKOYACTOTHOW CBA3W Maroro paguvyca genctsus). Npu nonbiTke 3anycka NpUoXeHus C
BbIKIto4eHHbIM pexxumom NFC Ha cTapToBOWM CTpaHuLEe NosiBUTCSA coobLeHne «Akmuesupytime
NFC moOyrib».

3anyctute npunoxeHme PERCo.Peaucmpauyusi, HaxkaB Ha NKOHKY , KOoTopasi pacrnonoxeHa
B MeHI0 MobunbHOro yctpornctea. OTKpoeTcs OKHO Ans BBOAA adpeca cepeepa.

I'IpV| HeO6XO,D,VIMOCTI/1 HaCTpOVITe HeobXxoanMblE NapameTpbl and MOOUNBHOro TepMMUHana.

B uHTepgence cuctembl PERCo-Web B pasgene E: «AOMMHUCTPUPOBAHME» OTKPONTE
nogpasnen «KoHdurypaumsa» n nepengmrte Ha Bknagky YcTpoucrTBa.

HaxmuTte KHOMKy Cnucok NFC ycTponcTtB 1 nposepbTe, YTOObI MMSI HAacTpanBaemMoro
TepMmuHana oTtobpasunocbk B cnucke NFC ycTponcTts. AKTUBUPYWTE YCTPOWCTBO C MOMOLLbIO

nepekn4artena

B paspene E] «AaMUHUCTpUpoBaHue» Ha Bknagke [MomeweHusa wnu YcTtpoucrtea
BbiGepute KOHTponnep, wWwabnoH p[octyna KoTtoporo OyaeT MCnonb3oBaTb MOOUNBbHBIN
TepmuHan. B none NFC ycTpoincTBo BhibepuTte cCBoe HacTpaMBaeMoe YyCTPONCTRO.

YCTPONCTBO rOTOBO K UCNONb30BaHW0. MOBWbHbIM TEPMUHAN MOXHO MCMNONb30BaTbh ABYMS
crnocobamu:
e [1ns yTeHus KapTbl 4OCTyNa:

— [logHecuTe K TenedoHy KapTy AOCTyna COTPyaHUKA.
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— OTKpoeTCcsa OKHO (BWA OKHA MOXET MEHATbCS B 3aBMCUMOCTM OT BbliOpaHHOro cnocoba
pexuma permcrpaumm):

CoTpyaHuUK v

MNeTpos

9

BbIXO[,

MBaH MBaHOBWY

X =

3AMNPETUTb BXO[4

° ,D,J'IFI YTEHUA WITPUXKOAA:

— Haxmute Ha MKOHKY ONnA YTeHUaA WTpunxkoaa .

— OTKpoeTca kamepa cmapTdoHa ¢ rpaHuLamMm ans OKyCMPOBKN Ha LUTPUXKOAE.
— [NogHecuTe wTpuxkon nod obnacTb, BblOENEHHY 3eneHbiM. [Mocne 3Toro LUTPUXKOA
npoYnTaeTcd aBTOMaTUYECKMN.

PERCo.Peructpauus

9

ABTOMaTU4YECKNN BXOA

NogHecuTe HAEHTUHUKATOP K cMapTdOHY



000 «MN3PKo»

Call-ueHTp: 8-800-333-52-53 (6ecnnaTHo)
Ten.: (812) 247-04-57

[MoyTOBLIN agpec:
194021, Poccuga, Cankr-leTepbypr,
[MormTtexHundeckasa yrvua, oom 4, kopryc 2

TexHn4yeckas noggepxka:
Call-ueHtp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - 0 BONpocam obCny>XMBaHUA 3NeKTPOHUKM
cuctem 6esonacHoCcTun

turnstile@perco.ru - Mo BoOnpocam o6CnyXmBaH!A TYPHUKETOB U
orpaxgeHum

locks@perco.ru - no Bonpocam o6CnyXMBaH1si 3aMKOB

soft@perco.ru - no Bonpocam TEXHUYECKON NOALEPIKKN
NporpamMmMHoOro obecneveHns

WWW.perco.ru

Kop. 27.02.2023
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